AOMUHUCTPALINA TOPOOA TOMCKA

NOCTAHOBJIEHUE
ot 13 aekabpsa 2013 r. N 1405

Ob YTBEPXKAOEHUN ADMUHUCTPATUBHOIO PETMTAMEHTA NPEAOCTABJIEHUA
MYHULUMUNANBHOM YCNYTU "NPEAOCTABNEHUE B COBCTBEHHOCTb
MYHULUMUNANBHOIO UMYLLEECTBA, HAXOAALLErOCA B MYHULIMNA/IbBHOW
WMYLLECTBEHHOW KASHE TOPOAA TOMCKA U APEHAYEMOIO CYBbEKTAMMU
MAI0ro U CPEAHErFO NPEANPUHUMATE/IbCTBA"

CNUCOK N3MEHAILLMX AOKYMEHTOB
(B pea. nocTaHoBNEHWIA aAMMHUCTPALMK . TOMCKa
o1 30.01.2014 N 53, o1 16.06.2014 N 517, ot 03.07.2014 N 598,
o1 26.01.2016 N 37, 01 29.12.2016 N 1383, o1 10.05.2017 N 339,
o1 13.09.2017 N 833, 01 20.12.2017 N 1260, o1 06.03.2019 N 178,
071 03.02.2021 N 81, 0T 29.06.2021 N 464, ot 19.07.2024 N 521)

B uensx onpeaeneHva nopsaaka nNpefocTaBAeHUA MyHULMMAAbHOW ycayrn "lNpepoctaBneHne B
co6CTBEHHOCTb MYHULMMAABbHOIO MMYLLLECTBA, HAXOAALLErOCA B MyHULMMNANbHOW MMYLLECTBEHHON Ka3He
ropoga Tomcka M apeHAyemoro cybbeKkTamu Manoro WM cpegHero npeanpuHumatensctea”, B
cooTBeTCTBUM € PegepanbHbiM 3akoHOM OT 22.07.2008 N 159-903 "O6 0COOEHHOCTAX OTYYKAEHUS
OBUMXMMOTO U HEABMXMMOTO MMYLLLECTBA, HAaXOAALLErocA B rocyfapCTBEHHOMW WAW B MYHUUMMNANbHOM
coHCTBEHHOCTU U apeHAyeMOoro CybbekTamm Manoro u cpeaHero npeanpuHMMaTenbCTea, M 0 BHECEHUM
NU3MEeHEHWW B OTAEe/IbHble 3aKOHoAaTeNbHble aKTbl Poccuitickon Pepepauyn’, depepanbHbiM 3aKOHOM OT
27.07.2010 N 210-93 "O6 opraHuM3aunun nNpesocTaBAeHNs rocygapCcTBEHHbIX M MyHUUMNANbHbIX ycayr",
NnocTaHoB/eHMeM agMmuHUcTpaumm fopoga Tomcka oT 14.02.2012 N 130 "O6 yTBep:KAeHUM NepeyHs
MYHUUMNANbHbIX YCAYr, NpeaocTaBAsdemblXx agMMHUCTpaumeint [opoga TomcKa", nocTaHoBAeHMEM
agMuHucTpaumm Fopoga Tomcka oT 15.05.2015 N 422 "O6 yteepxaeHun lMopsaka paspaboTku u
YTBEPKAEHNA  aAMMHWUCTPATUBHbIX  PEer1amMeHTOB  NPefoCTaBAEHUMA  MYHWUUMNAAbHbIX  yCayr
agMunHucTpaumert Fopoaa Tomcka m Mopaaka GopmmpoBaHMA U BeAeHNA peecTpa MyHULUNANbHbIX YCAYT,
npeaocTaBAseMblX aaMUHUCTpaumelt Fopoga Tomcka", pykoBoacTBysAcb YcTaBom lopoga Tomcka,
NOCTAHOBAAD:

(B pea. noctaHoBNEHUA aaMUHUCTPauUuMKM . Tomcka ot 10.05.2017 N 339, ot 06.03.2019 N 178, ot
19.07.2024 N 521)

1. YtBepauTb AOMUHUCTPATMBHLIA pPernameHT npPeaocTaBAEHUA MYHULMNANbHOW  yCayru
"MpenocrasneHne B cO6CTBEHHOCTb MYHMLMMAZbHOMO MMYLLECTBA, Hax0AAWEroca B MyHULIMMNAAbHOM
MMYLLECTBEHHOM Ka3sHe ropoda TomcKa W apeHayemoro cybbekramuv Manoro W cpemaHero
npeanpuHMMaTENbCTBA" COrIacHO MPUIOMKEHUIO K HACTOALL,EMY NOCTAaHOB/IEHMIO.

1.1. lMonoxeHna agMUHUCTPATUBHOIO pPernameHTa, YTBEPXKOEHHOro nNyHKTOmM 1 HacTosAuero
NMOCTAHOB/IEHUSA, B YaCTU PEryiMpoBaHna ocobeHHOCTEN BbINOJHEHUS aAMUHUCTPATUBHbIX Npoueayp B
MHOFOQYHKLMOHANbHbIX LEHTPaX NpPeaoCTaBAEHUA TOCYAAPCTBEHHbIX WM MYHUUMMANAbHbBIX YCAYr U
3/IEKTPOHHOM GOopMe NPUMEHALOTCA COOTBETCTBEHHO HE NO34HEe AaTbl BCTYMN/IEHUA B CUY COMTALLEHUSA O
B3aMMOAENCTBMM C  MHOTFOYHKLUMOHANbHBIM  LEHTPOM MPEeAOCTaBNAEHUs FOCYOAPCTBEHHbIX WU
MYHUUMNANbHBIX ycayr M obecneyeHUss Ha ypOBHE MyHWUMManbHoro obpasoBaHusa "Topog Tomck"
TEXHWUYECKOW BO3MOXKHOCTM MPEAOCTaBAEHUS MYHUUMNANbHOM ycayrn depes EauHbIMG nopTtan
rocyapcTBEHHbIX U MyHULMNANbHbIX YCAYT (GyHKLMNA).

(n. 1.1 BBeAEH NocTaHOBAEHWEM agMUHUCTPAUMKM . TomcKa oT 13.09.2017 N 833; B pes,. NOCTaHOBAEHMUS
agMmUHUCTpaumm r. Tomcka ot 06.03.2019 N 178)

2. [lenapTaMeHTy ynpaBaeHNAa MyHULMMNAAbHOMW COBCTBEHHOCTbIO aaMUHUCTPaUnK Mopoaa ToMmcka



obecneunTb pasmelyeHne ALMUHUCTPATUBHOTO PErNaMeHTa, YTBEPKAEHHOTO B COOTBETCTBMMU C MYHKTOM
1 HacToswero nocraHoBneHua, Ha OduuManbHOM MopTane MyHMUMMANbHOro obpasoBaHus "lopog,
Tomck".

(8 pea. noctaHoBNEHW agMUHUCTPaumMuK . TomcKa ot 03.07.2014 N 598, ot 06.03.2019 N 178, ot
03.02.2021 N 81)

3. OnpepennTb AONKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 33 Pa3bACHEHME MOJIOXKEHUA HACTOALLErO
NMOCTaHOBNEHWNA HACENEHUIO MyHMLMNANbHOro obpasoBaHus "Mopoa Tomck", npeacepatens KomuTeTa
yNpaBAeHna  MyHUUMNAAbHbIM ~ MMYLWECTBOM  AenapTaMeHTa  ynpaBAeHWA  MyHWULMMNAAbHOM
COBCTBEHHOCTbIO aamuHUCTPaunn Nopoga Tomcka A.C.TiogenekoBa. PasbAcHeHWUs OCYLLECTBAAIOTCS B
nopsake, npegycmotpeHHom PepepanbHbim 3akoHoM 0T 02.05.2006 N 59-d3 "O nopasgKe paccmoTpeHus
obpalLeHuit rpaxgaH Poccuiickon ®Pegepaunmn”. MucbMeHHble 0bpaLLleHns rpaxkaaH HanpaBAATCcA No
agpecy: 634050, r. Tomck, nep. NnexaHosa, 4. 4.

(n. 3 B pea. NnocTaHOBNEHUA agMUHUCTPaLMK . TomcKa oT 10.05.2017 N 339)

4. KomuteTy no obLwmm Bonpocam agmmHucTpaunmn Nopoga Tomcka:
(B pea. noctaHoBAEHMA agMUHMCTPaLMK . TomcKa oT 03.02.2021 N 81)

4.1. OnybnukoBaTb HacTosAlWee MocTtaHoBAeHMe B COOpHUMKEe oOUMUMANbHBIX MaTepuanos
MyHUUMNanbHoro obpasosaHus "Mopoa TomckK".

4.2. HanpaBWTb HacTosAllee MNOCTaHOB/IEHWE B CTPYKTYpHOe noapasgeneHve AaMuHUCTpaumm
Tomckolt obnactn, onpegeneHHoe [yb6epHatopom TomcKon o06nactv, BbiNoAHAOWEE GYHKUUK
YNO/THOMOYEHHOIo OpraHa No BeageHUKO PeFVICTpa MYHNUNNANIbHBbIX HOPMATUBHbLIX MPaBOBbIX aKTOB B
Tomckolt obnactu.

5. HacToswee nocTaHOBNEHME BCTYNAET B CUAY Ha CAeaytowmii AeHb nocsie AHa ero opuumanbHoro
onyb6anKoBaHus.

6. ickntoyeH. - MoctaHoBAeHMe agMUHUCTPaumn 1. TomcKka ot 03.02.2021 N 81.

Mbsp Nopoga TomcKa
W.I.KNAWH

MpunoxkeHue

K NOCTaHOB/IEHUIO
aamuHucTpaummn N'opoaa Tomcka
o1 13.12.2013 N 1405

AOMWHUCTPATUBHbIN PETTAMEHT
NPEOOCTABNEHUA MYHULMNANBHOW YC/TYTU "NPEAOCTAB/IEHUE
B CO6CTBEHHOCTb MYHMUUNAJIbHOIO UMYLLECTBA, HAXOAALLETOCA
B MYHULMNA/IbHOM UMYLLIEECTBEHHOM KASHE TOPOJA TOMCKA
N APEHAYEMOIO CYBbEKTAMU MAJIOITO U
CPEAHETO NPEANPUHUMATENBCTBA"

CNM1COK U3MEHSIOLLMX AOKYMEHTOB
(B pea. noctaHoOBAEHMIA aAMUHUCTPALMM . TOMCKa
ot 10.05.2017 N 339, o1 13.09.2017 N 833, 01 20.12.2017 N 1260,
o1 06.03.2019 N 178, o1 03.02.2021 N 81, o1 29.06.2021 N 464,
0T 19.07.2024 N 521)



I. OBLLIME NONNOKEHUA

1.1. AGMMHUCTPATUBHDBIN PerfiaMeHT NpeaocTaBneHmna MyHUUMNanbHon ycayrn "MpegocrasneHune
B COBCTBEHHOCTb MYHMLMMANBHOIO MMYLLECTBA, HAXOA4AWErocd B MYHMLMMANbHON MMYLLECTBEHHOM
KasHe ropoga ToMcKa 1 apeHayemoro cybbekTaMm Masioro v cpesHero npegnpuHnmatenbctea” (ganee -
aAMMUHUCTPATUBHbIM pernameHT) pa3paboTaH B LLeaAX NOBbILEHWS KaYecTBa, OTKPbITOCTU U AOCTYMHOCTM
npefocTaBAeHNA MyHUMUMManbHoW ycnyrn "MpepoctaBneHne B COBCTBEHHOCTb  MYHWLMMNANbHOMO
MMYLLECTBA, HAXO4ALLErocs B MyHULIMMANbHON MMYLLLECTBEHHOM Ka3He ropoaa ToOMCKa M apeHZyemoro
CcybBbEeKTaMM Masioro U cpegHero npeanpMHMMaTensbCTea' (ganee - MyHMUMMAAbHAA ycayra).

1.2. HactoAwmi aaMUHUCTPATUBHbLIA PEerfamMeHT YCTaHaB/AMBAaEeT CTaHAapT MpeaocTaB/ieHun
MYHULMNANbHON YCAYrM, COCTaB, NOC/AeA0BaTE/IbHOCTb W CPOKM BbINOJHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUsA K NOPAAKY MX BbIMNOJHEHMA, NOPAAOK M GOPMbl KOHTPO/A 33 UCMOJIHEHUEM
aAMUHUCTPATUBHOIO perfameHTa, AocyAebHblli (BHecyaebHbI) NopsAAoK 06XKanoBaHUS pPeLlleHui u
OencTBui (besneicTemns) opraHa, NpeaoCcTaBAAOWEro MyHUUMNANbHYIO YCAYTY, a TaKXKe AOIKHOCTHbIX
NNL,  opraHa, MNPeAoCTaBAANOWEr0  MYHUUMNAAbHYID  YCAYFY,  MYHUUMMNANbHbBIX  CAYXaLlMX,
MHOTOQYHKLMOHANAbHOTO LUeHTpa, paboTHMKA MHOTOPYHKLMOHANbHOIO LUEHTPa, a TaKKe opraHusauumn,
oCyLEecTBAAILWMX GYHKLUN MO NPeaoCTaBNeHNI0 MyHULMNANbHOW YCYTU, UM UX PaBOTHUKOB.

(n. 1.2 B pea. noctaHoBAEHUSA agMUHMCTPaLMK . TomcKa oT 06.03.2019 N 178)

1.3. NMonHOMOUMA OpraHa MeCTHOro CamoynpaBaeHMa 3aKpenneHbl NyHKTOM 3 yactn 1 ctatbm 16
depepanbHoro 3akoHa ot 06.10.2003 N 131-d3 "O6 ob6wMx NpUHUMNAX OPraHM3auunM MeCTHOro
camoynpaBsnieHuna B Poccuitckoit Pegepaumn”, ctatbein 9 degepanbHoro 3akoHa oT 22.07.2008 N 159-3
"O6 0CODEHHOCTAX OTYYKAEHUA OBUKMMOTO W  HEABUMMMMOIO WMMYLLECTBA, Haxo4Awerocs B
rocyAapCTBEHHOW WM B MYHMUMMANbHOM COOCTBEHHOCTM W apeHAyemMoro cybbektamu mMasoro u
cpegHero npeanpUHUMATENbCTBA, U O BHECEHMWU M3MEHEHWN B OTAE/IbHble 3aKOHOZATE/IbHble aKTbl
Poccuitckoii depepaumn” (nanee - PepepanbHbit 3aKkoH oT 22.07.2008 N 159-03).

(B pea. nocTaHoBNEHWIA aaMUHUCTPaUMK . TomcKa oT 06.03.2019 N 178, ot 19.07.2024 N 521)

1.4. 3a noay4yeHNEeM MYHULMUNAABHOW YCAYrM MOTYT 0OPaTUTLCA CYOBEKTbI Masioro U cpeaHero
npeanpuMHMMaTENbCTBa (lopuaMYecKkMe nuMua U UHOMBWUAYANbHblE NPEANPUHUMATENN), OBUKMMOE U
(nnn) HepgBUKMMOE MMYLLECTBO, HaxoasalLeeca B COBCTBEHHOCTU MyHULMNAIbHOrO o6pasosaHma "Mopos
Tomck" (B cocTaBe MYyHWUMNANbHOM WMMYLLECTBEHHOM KasHbl [opoaa Tomcka), COOTBETCTBylOLIMUE
TpeboBaHUsAM cTaTbm 4 PenepanbHOro 3akoHa ot 24.07.2007 N 209-®3 "O pa3sBuTnn Manoro 1 cpegHero
npeanpuHMmartenscTsa B Poccuiickon depepaummn”, a Takke TpeboBaHMAM cTaTbM 3 deaepanbHoOro
3aKoHa o1 22.07.2008 N 159-®3 nnbo yactm 2.1 ctatbmn 9 PegepanbHoro 3akoHa ot 22.07.2008 N 159-93
nmbo ux npeacTaBUTeNN, AeMNCTBYOWME B CUAY NOJHOMOYMIA, OCHOBAHHbIX Ha AOBEPEHHOCTM UAN UHBIX
3aKOHHbIX OCHOBAHMAX (Aanee No TEeKCTY - 3aABUTE/b).

(B pea. nocTaHOBAEHMA agMUHUCTPALUMK . ToMcKa oT 19.07.2024 N 521)

3aABneHMe O NPeaoCTaBNEHUN MYHULIMMANBbHOW yCAyrn MoxKeT 6biTb MOAAHO WAM HanpaBieHO
3aABuTeNEM (nNpeacTaBUTeNleM 3aABUTesNs) No ero Bblbopy Npu JIMYHOM ObpalLeHuKu, MocpeacTBom
NMOYTOBOWM CBA3M HAa ByMarKHOM HocuTene 6o B GopmMe 3/1EKTPOHHbIX AOKYMEHTOB C UCMO/Ib30BaHUEM
MHGOPMALNOHHO-KOMMYHUKaALMOHHON ceTu "UHTepHeT" (nyTem 3anosnHeHMA ¢opmbl 3anpoca M ero
Hanpas/ieHMA Yepe3 NNYHbIN KabuHeT B deaepanbHON rocyaapcTBEHHOW MHGOPMAaLMOHHON cucTeme
"EAMHbBIA NopTan rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKUMin)" (nanee - NopTan), nMbo nytem
HanpaB/IeHUA 3/1EKTPOHHbIX SOKYMEHTOB Ha O0OULMANbHYIO 3/IEKTPOHHYIO NoYTy). Agpeca aaa npuema
3aABNEHUI O NPeAOCTaBNEHNUN MyHULMMANAbHON yCyr B BUAe BymaxKHOro AoKyMeHTa, agpec MopTtana,
agpec ooULMANBbHOW 3NEKTPOHHOM MOYTbl A4 HanpaBAEHWA 3aABAEHWI O NpefocTaBAeHUMU
MYHULMNANbHOM yCayrn B dopme 3N1eKTPOHHbIX JOKYMEHTOB YKa3aHbl B MPUAOKEHUN 2 K HACToALLEMY
AAMUHUCTPATUBHOMY pernameHTy.
(ab3ay, BBegeH NocTaHOBAEHMEM aAMUHUCTPaUUK . TomcKa oT 19.07.2024 N 521)

1.5. MNopAAoK MHPOPMMPOBAHMA O MOPSALKE NPEAOCTABAEHUA MYHULMMANBHOMN YCAYTW.



1.5.1. Ona nonyyeHua uHbOpMauMM O nOpALKE MPefOCTAaBAEHUA MYHWLMNANbHOM YCAyru
3a8BUTENN MOTYT 0bpaTUTLCA:

1) AMYHO 3a KOHCy/AbTauuMeil O nopAaKe NPeaoCTaBAEHUA MYHULUMNAAbHON YyCAyrn WAu
UHbopMauUmMen O Xxode MpPeAoCTaBAEHUA MYHULMNANbHON YCAYTM B AenapTameHT ynpas/ieHus
MYHUUMNANbHOMW COBCTBEHHOCTbIO agMMHUCTpaumMmM [lopoaa Tomcka (manee -  AenaprameHT
HeABUMKNUMOCTU);

2) ycTHO no TenedoHy B AenapTaMeHT HeABUXUMOCTH;

3) B nuCbmeHHoO dopme, HanpaBMB cBOe 0bpaLLeHMe NOYTOBOM CBSA3bIO MO0 NpeacTaBMB B Xo4e
JIMYHOTO NpVeMa rpaxaaH B AenapTaMeHT HeABUAKUMOCTY;

4) B bopme 3N1eKTPOHHOTrO AOKYMeHTa Ha OpuumManbHbIM NopTan MyHULMNAAbHOrO 06pa3oBaHus
"Topoa Tomck": https://admin.tomsk.ru B pasgene "BuptyanbHaa npuemuas" / "ObpaueHune B
aAMUHUCTPAUMIO M OpraHbl agMuHUCTpaumm lopoga Tomcka" / "Hanucatb ob6palueHue", B none
"Agpecat” BbibpaTh "[enapTamMeHT ynpasBieHMsa MyHUUMNanbHOW cobcTBeHHOCTbI", 1MbO HanpaBmB No
3NEKTPOHHON MnouTe;

5) B O6nacTHoe rocygapcTBEHHOE  Ka3eHHoe  yuypexkaeHune  "Tomckuit  obnacTHol
MHOTOQYHKUMOHA/IbHbIA LLeHTP MO MNPeLoCTaB/AEHUI0 FOCYAAaPCTBEHHbIX M MYHUUMMAAbHbLIX ycayr"
COr/IaCHO PEKBU3NTAM, YKa3aHHbIM B MPUIOKEHWUW 2 K aOMUHUCTPATUBHOMY PErIaMeHTy.

NHPopmauma o mecte HaxoxaeHua, rpaduke paboTbl, cnpaBoyHble TenepoHbl CTPYKTYPHbIX
noapasgeneHuin - genaptameHTa HeABUMXMMOCTM, YNOJHOMOYEHHbIX Ha WHbOpMMpOBaHME O
npeAoCTaBAEHUN MYHULMNANBHOM YCAYTW, aApec 3NeKTPOHHOMN NOYTbl COAEPKATCA B NMPUNOKEHUN 2 K
HacToALEMY aAMUHUCTPATUBHOMY periaMeHTy.

(n. 1.5.1 B peq. nocTaHOBAEHUSA aAMUHUCTPaLMK I. TomcKa oT 19.07.2024 N 521)

1.5.2. B cnyyae anyHoro obpalleHua 3ansuTens, obpaleHuns no tenedoHy MHbopmaums o nopagxe
npeaocTaBAEHUA MYHUUMNAAbHOM YyCAyrM NpeaocTaBAsfeTcA CneumansncTtom oTgena npusatMsaumm u
KOHKYPCHbIX OTHOLUEHWA KOMMUTETa YMNPaBJAEHUA MyHUUMMNANbHbIM MMYLLECTBOM JenapTameHTa
HeABWKMMOCTM (ganee - cCneumnanmcT oTAeNa; CNeLmanuncT, NPegocTaBAAoWMIA MyHULMNANbHYIO yCayry).

Cneumanuct otaena, OCYLLECTBAAOWMI MHAMBUAYANbHOE YCTHOE MHGOPMWMPOBAHME, LO/KEH
NPUHATb BCE Mepbl A/1A Aa4M NOJHOTO U ONEPATUBHONO OTBETA HA NOCTaB/IEHHbIE BONPOCHI, NOAPOOHO U
B BEXK/IMBOWN (KOPPEKTHOMN) popme MHPOPMUPYS 06PaTUBLUMXCA UL, MO UHTEPECYIOWUM MX BOMPOCaM.
Bpemsa oxKuaaHma 3aaBuTens Npyu MHANBUAYANbHOM YCTHOM MHGOPMUPOBAHNN HE MOXKET NpeBblwaTb 10
MWHYT.

OTBeT Ha TeIepOHHbIN 3BOHOK 0/IKEH HAYMHATLCA C NPUBETCTBUSA, MHOPMALMMN O HAMMEHOBAHUK
opraHa, B KOTOpblit 06patuica 3assuTenb, Gamuanmn, UMeEHU, OTYECTBE (NocnedHee - MPU HaANUuUK) U
OONIKHOCTM CNeLManmcTa, NPUMHABLIEro TeledpOHHbIN 3BOHOK.

MpyY HEBO3MOXHOCTU CneumnannucTa otaena, NPUHABLLErO 3BOHOK, CAMOCTOATE/IbHO OTBETUTb Ha
nocTaB/leHHble BOMPOChI, TelepOHHbIN 3BOHOK A0XKeH BbITh NepeaapecoBaH Apyromy cneumnanmncty uam
obpaTuBLUEMYCA 3aABUTE/NIO A0/KEH ObITb cO0bLLEH HOMepP TesiedOoHa, N0 KOTOPOMY MOXKHO MOAYYNTb
Heobxogumyto MHPopMmaLmio.

NHanBuayanbHoe YycTHoe WHGOPMUPOBAHME KaKAoro 3asBUTeNs Cneuuanmuctom oTaena
ocyuiectsnneTca He 6onee 10 MUHYT.

1.5.3. MopsagoKk NUCbMEHHOTo MHGOPMUPOBAHUA O MOPAAKE NPeaocTaBNeHMA MYHULMMNAbHOM
yenyru.

MNucbmeHHoe MHd)OpMMpOBaHMe O nopAagKe npeaocraBieHnA MyHMLI,MﬂaﬂbHOﬁ ycnyru, B Tom ymcne



O XOA4e BbIMNO/NHEHUA 3aMpoca O NPeAoCTaBNEHUN MYHULMNANbHOW YCAYrM, OCYLLEeCcTBAAETCA B
nMcbMeHHoOM ¢opme Ha OCHOBaHUK:

- MNWUCbMEHHbIX 06palleHMIi 3anaBUTeNel, HanpaBAEHHbIX MyTeM JAMYHOro obpaleHus B
AenapTameHT HeABUMMMMOCTM B0 MOYTOBOM CBA3LIO MO aApecam, YKasaHHbIM B MPUNONKEHUN 2 K
HacToAlEeMY agMUHUCTPATUBHOMY PErNaMeHTy;

- NMUCbMEHHbIX ObpalleHnin 3aasuTeneit B Gopme 3N1EKTPOHHOIO AOKYMEHTA, Pa3MeLLEeHHOro Ha
OdunumanbHOM noprane MyHUUMNanbHoro ob6pasosaHusa "lopog Tomck" (https://admin.tomsk.ru
"BupTtyanbHaa npuemHasa" / "O6palueHne B agMUHUCTPALMIO M OpraHbl agMuHUcTpauumn Nropoaa Tomcka"
/ "Hanucatb obpauieHune” n 8 none "Agpecat" Bbibpath "[lenapTameHT ynpasaeHua MyHUUMNAAbHOM
cOBCTBEHHOCTBIO agMUHUCTpaumMK Fopoga TomcKa"), AiMb6O HanpaB/ieHHOro Mo afpecy 31EKTPOHHOWM
noyThbl.

(B pea. noctaHoBNEHMA agMUHUCTPauuK r. Tomcka ot 19.07.2024 N 521)

ObpalleHne JONKHO coaeprKaTb ceaylolmne cBeaeHun:

1) HaumeHOBaHWe opraHa, B KOTOPbIN HanpaenaeTca obpalieHue, MM6o paMuUAnIo, UMSA, OTHECTBO
(nocnegHee - nNpW  HaAM4YMK) COOTBETCTBYIOLWETO  AO/KHOCTHOTO /Avua, AMbo  AOMKHOCTb
COOTBETCTBYIOLLETO NLA;

2) bamuaunio, Ums, OTYECTBO (NocneaHee - MPU HaMuMK) 3a8BUTENS;

3) nouToBbIN agpec (B cnyyae HanpasBaeHUa obpalleHMa NoYTOBOM CBA3bIO IMBO NpeacTaBAeHHOro
B XOZe JIMYHOTO Mpuema rparkaaH), agpec 3/NeKTPOHHOM MoYThl (B C/lyyae Hanpas/ieHUs obpalleHus B
dbopme 3N1eKTPOHHOrO AOKYMEHTA);
(nn. 3 B pea. nocTaHOBAEHMA aaMUHUCTPALUMK . TomcKa oT 29.06.2021 N 464)

4) cyTb 3anpoca;

5) AaTy obpalLeHMa U NoAnuchb 3aaBUTeNs (B ciydae obpaLLleHMaA B AeNAPTAMEHT HEABUKMMOCTU
JINYHO NMMBO MOUYTOBOI CBA3bIO).
(nn. 5 B pea. NOCTaHOBNEHUS aAMUHUCTPaUMK . TomcKa oT 19.07.2024 N 521)

ObpalleHne noanexnT pernctpauumn B nopsaaKe, YCTaHOBAEHHOM MYHUUMMNAAbHbIM NPaBOBbIM
aKTOM, YCTaHaBAMBaAIOLWMM B aAMUHUCTPaLmMm Fopoaa TomcKa 1 ee opraHax npasuaa M NoOpaaoK paboTol
C OpraHu3aLnoHHO-PacNopPAANTENIbHLIMU AOKYMEHTAMMU.

B cnyyae ecnm TeKCT MUCbMEHHOro obpalleHua 3asBuUTens He M0o3BOAAET ONnpeaenuTb CyTb
obpaueHna, oTBeT Ha obpalleHne He AAeTCA M OHO He NOANENUT PacCMOTPEHWUIO B AenapTameHTe
HEeABUXMMOCTU, O YeM B TeueHUe 7 KaneHAapHbIX AHEeN Co AHA pernctpaumm obpalueHus coobuiaercs
3aABMTENIO.

Mpn MHPOPMMPOBAHMM MO NMUCbMEHHbIM 0OpaLLEHMAM OTBET AAeTcA 3a NoANMCbi0 HadaNbHUMKA
AenapTameHTa HeaBMXUMOCTU, MO0 MHOIO YNOJITHOMOYEHHOTO UM AO/IKHOCTHOTO /LA AenapTameHTa
HeABUKMMOCTHU, B NPOCTOM, YETKOM N NOHATHOM GOopMe 1 AOJIKEH COAEPKaTb OTBETbI HA MOCTABJ/IEHHbIE
BOMPOCbl. B HEM A0/KHbI ObITb YKa3aHbl Gamuana, nHULManbl, Homep TenedoHa ncnonHuTens. Cpok
OTBETa HE MOXKET npesblwaTth 30 KaneHaapHbIX AHEN Co AHA perncTpaummn obpalleHus.

Mpn MHPopMMpPOBaHMM NO OBpaLLEHMAM, NOCTYNMBLLUMM B POpPMe 3/1EKTPOHHONO AOKYMEHTa Ha
OdurumanbHbI NopTan MyHUUMnaabHoro obpasosaHua "Mopog Tomck", oTBeT gaetcs Ha OdunuymanbHOM
nopTtase mMyHuumnanbHoro obpasoBaHua "Topoa Tomck" B TedeHue 30 KaneHAapHbIX AHEN co AHSA
perncTpaunmn B TOM Ke pasgene, B KOTOPOM pasMeLLeHo obpalleHme, a TaKXKe HanpaB/AnaeTcs Ha agpec
3/1eKTPOHHOM MOYTbI, YKa3aHHbIM B 06pallleHnN, B CPOK, He npeBbiwatowmin 30 KaneH4apHbIX AHEN CO gHSA
pernctpaunmn obpalieHums.



PaccmoTpeHne o6palleHMid OCyLLecTBAAETCA B NOpPsAKe, npedycmoTpeHHom ®PenepanbHbiM
3akoHoMm oT 02.05.2006 N 59-®3 "O nopsgKke paccmoTpeHua obpaleHun rpaxgaH Poccuiickoi
depepaunn’.

(nn. 1.5.3 B pea. noctaHOBAEHUA aAMUHUCTPaLUMM . Tomcka oT 06.03.2019 N 178)

1.5.4. Ha vHbopmauMOHHOM cTeHAe, a TakXe Ha OduumanbHOM MopTane MyHULMUNANbHOrO
obpasoBaHus "Mopoa TomcK" pasmellatotcs cneaytolmne MHPopMaLMOHHbIE MaTepuansi:

1) ceegeHua o rpaduKe (pexnme) paboTbl, MECTE HAXOXKAEHMA, HOMEPA CNPaBOYHbIX TenedoHOoB,
$baKcoB, agpeca 31EKTPOHHOM NOYTbI OpraHa, NPeAoCTaBAAOWEro MyHULMNANbHYIO YCAYTY;

2) nopAAoK NoayYyeHUs 3asABUTENAMN MHPOPMaLMKM O MOPSALKE NPesoCcTaBAeHUAs MyHULMNANbHOM
ycnyru;

3) nepeyeHb 4OKYMEHTOB, MPEAOCTaBAAEMbIX ANA NOAYYEHUA MYHULMNAALHON YCAYIK;
4) obpaseL, 3aN0NHEHNA 3aABIEHUS;

5) 610K-CXema NpeaoCcTaBieHna MyHULMNAAbHOMN yCayru.
Il. CTAHOAPT NPEAOCTABNEHNA MYHULUNANBHON YCNYTU

2.1. HaumeHoBaHWe MyHWUMMAAbHOM  ycayru:  "MpepocTaBieHne B COBCTBEHHOCTb
MYHMLMNANbHOTO MMYLLLECTBA, HAXOAALLErocA B MyHUMUMNANAbHOM MMYLLLECTBEHHOM KasHe roposa TomcKa
M apeHayeMoro cybbeKkTaMm Masioro U cpeaHero npeanpuHumaTesnscTsa’.

2.2. MyHuuMNanbHaa ycayra npefocTaBAseTca agMuHucTpauvein lopoga Tomcka B /uvue
AenapTameHTa HeABUMKMMOCTH.

3anpelyaetca TpeboBaTb OT 3aABUTENSA OCYLLECTBIEHUS AENCTBUIA, B TOM YMCAE COr/IAacOBaHUMA,
HEeobOXO0AMMbIX 415 MONYYEHUS MYHUUMMNANAbHOW YCAyrK, CBA3AHHLIX C ObpaleHWem B UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYMpPaB/ieHMA WM OpraHM3aumu, 3a WUCKAYEHUMEM
NoJlyYeHUA YCAYT, BKAOYEHHbIX B NEPEYEHb YCAYT, KOTOPbIE ABAAIOTCA HEOHXOAUMbBIMK M 06A3aTENbHbBIMM
AN NpefocTaBneHua agMuHucTpaumeit Fopoga TomcKa MYHWLMMAAbHbIX YCAYr, YTBEPXKAEHHbIN
peweHnem ymbl Flopoaa Tomcka ot 07.06.2011 N 154.

2.3. Pe3ynbTathbl NpeagocTaBAeHUA MyHULIMNAABHOWN YCAYTU.

2.3.1. Pesynbtatom | 3Tana npeaocTaB/ieHUA MYHULMNANbHOW YCAYrU ABMAETCA HanpaBieHue
(Bblgaua) 3asBUTENIO OAHOIO U3 C/IeAYIOWNX AOKYMEHTOB:

1) MHPOPMALMOHHOE MUCbMO O 3aKAHUYEHMMU JOTOBOPA KyMNIM-NPOAAXKM apeHAYEMOro MMYLLLECTBA
M NPOEKT A0roBopa Kynau-npoaarkm apeHayemoro MMyLLLeCTBa;

2) nHdopMaUMOHHOE NNCbMO 06 OTKase B NPeaoCTaBAEHUM MYHUUMNANBHOM YCAYTHN.

B cnyyae noctynieHus 3asaBAEHMA O NPEeAOCTaBAEHUM MYHUUMNANBHON YCAyrM nocpeacTsom
MopTana, ckaH-obpa3 pesynbtata | 3Tana npesoCcTaBAEHUA MYHWUUMNANbHOM YCAYIU AOMNOJHUTENBHO
HanpasAAeTCcA 3asBUTENtO NocpeacTBOM [opTana B popme 3N1EKTPOHHOIO AOKYMEHTA, NOAMMCAHHOIO
YCUNEHHON KBaNMPULMPOBAHHON 3/1eKTPOHHOM noanucbio (ganee - YK3M) AomKHOCTHOro nvuga,
YNONHOMOYEHHOTO Ha NPUHATUE PeLLEHMA.

(ab3au, BBeaeH NocTaHoBAEHNMEM agMUHUCTPaLMK . TomcKa oT 19.07.2024 N 521)

2.3.2. PesynbTatom |l 3Tana npepocTaBAEHUs MYHUUMMANbHOM YCAYrM ABAAETCA HanpaB/ieHue
(Bblgaya) 3aKNOYEHHOTO MeXKAy 3asBUTENeM M AenapTamMeHTOM HeBWKMMOCTM [0roBopa Kynau-
NPoAarkM apeHAyeMOro MMyLLLECTBa.



2.4. CpoKu npefocTaBAeHUA MyHULMNANAbHOM YCAyTn.
2.4.1. NMpenocTaBNeHMe MyHMLUMMNANBHOM YCAYTN OCYLLLECTBAAETCA B ABa 3Tana:

1) cpok | aTana npenocTaBAeHMA MYHULMNANLHON yCayrn coctaBaseT 84 (BocemMbAecAT yeTbipe)
KaneH4apHbIX AHA CO AHA NOAAYM 3aABJEHUA N NPUAAraeMbiX JOKYMEHTOB 3adBUTENEM;

2) cpok Il aTana npeaocTaBAeHUA MyHULMNANAbHOM YCYrM cOCTaBAAET 6 (LecTb) KaneHaapHbIX AHel
CO AHA Npyuema NoANMCaHHOro 3asBUTENEeM J0roBopa Kynan-nNpoaakn apeHayemoro MMyLLecTsa.

2.4.2. O6WMA CPOK NPeaoCTaBAEHUA MYHUUMNAAbHOM YyCayru He p[onkeH npesbiwaTtb 90
(aeBaHoCTO) KaneHgapHbIX AHel. CPOKM MPOXOXKAEHUA OTAE/bHbIX agMUHUCTPATUBHbIX Npoueayp
(aericTBuin) ykasaHbl B pasgene |l HacTosLero agMMHUCTPATUBHOTO PeriaMeHTa.

B cooTtBeTcTBUM C TpeboBaHMAMM YacTu 4 cTaTbu 4 GesnepanbHOro 3akoHa ot 22.07.2008 N 159-d3
CPOK NoANMNCaHMA AOTOBOPA KYNJN-NPOAAXKM apeHAYEMOr0 MMYLLLECTBA B C/ly4ae COrnacma 3aaBUTENSA HA
MCNO/Ib30BaHWE MPEUMYLLECTBEHHOrO MpaBa Ha NPUOBOpPETeHNE apeHayeMOro MMYLLECTBA HE AO/IKEH
npesbiwaTtb 30 (TpuALaTb) KaneHZapHbIX AHEW CO AHSA MNOJydeHMA 3asBuTenem pesynbTaTta | 3Tana
npeaocTaBAeHUA MyHULMMANABHOM yCAYyrn B BUAE MHPOPMALLMOHHOTO MMCbMa O 3aK/IIOYEHNU JOTOBOPA
KYN/IM-NPOAAXKM apeHAyemoro uMmyLlecTBa WM MPOEKTa [JAOrosopa Kynau-npogakM apeHayemoro
MMYLLIeCTBa.
(B pea. nocTaHoBNEHMA agMUHUCTPaLMK . TomcKa oT 19.07.2024 N 521)

2.5. npe,ﬂ,OCTaBHEHMe MYHMLLMﬂaﬂbHOVI yCnyrn ocyuwecrtsnadaeTca B COOTBETCTBUKU CO Caegyrowmmm
HOPMATUBHbIMU NMPAaBOBbIMU aKTaMU:

1) KoHctuTyumeit Poccuitickoit degepaumnn, NpUHATON BCEHAPOAHbIM ronocoBaHnem 12.12.1993 ¢
N3MeHEeHMAMM, 006pPEHHbIMM B Xoe obLiepoccuiickoro ronocosaHusa 01.07.2020;
(8 pea. MocTtaHOBNEHMA aAMUHUCTPaUUM . ToMcKa oT 19.07.2024 N 521)

2) depepanbHbiMm 3akoHom oT 02.05.2006 N 59-d3 "O nopsake paccMmoTpeHua obpalleHui
rpaxaaH Poccuinckoit epepaumn’;

3) depepanbHbiM 3akoHOM 0T 06.10.2003 N 131-$3 "06 06LWMX NPUHLMMNAX OpraHN3aLUMM MECTHOro
camoynpasneHua B Poccuiickoint ®epepaumn’;

4) depepanbHbiM 3akoHOM oT 27.07.2010 N 210-d3 "O6 opraHusaumMm npenocTaBAeHUs
rocyAapcTBEHHbIX U MyHMUMMAAbHbIX ycayr";

5) depepanbHbim 3akoHOM oT 21.12.2001 N 178-®3 "O npwuBatTM3aLMM roCyAapCTBEHHOIo U
MYHMUMNANbHOTO MMmyLlecTBa";

6) PenepanbHbim 3aKoHOM 0T 22.07.2008 N 159-03;
(8 pea. nocTtaHoBAEHMIN agMUHUCTPaLUK . TomcKa oT 06.03.2019 N 178, ot 19.07.2024 N 521)

7) ®depepanbHbiM 3akoHOM oOT 24.07.2007 N 209-®3 "O pa3BuTMM Manoro M cpeaHero
npeanpuHumaTenbeTea B Poccuiickon epepaumn';

8) depepanbHbiM 3aKoHOM OT 29.07.1998 N 135-d3 "O6 oLeHOYHOWN AeATeNbHOCTM B Poccninckol
depepauun’;

9) nucKAtoyeH. - MocTaHOBNEHWE agAMUHUCTPaLMK . TomcKa oT 06.03.2019 N 178;

10) peweHnem Oymbl Fopoga Tomcka ot 11.12.2012 N 562 "O6 yTBep:aeHUM MonoxKeHua o
nopAaKe NpMBaTM3aLnM MMYLLECTBA MyHMLUMNAAbHOro obpasoBaHma "Topoa Tomck";

11) nMonoskeHnem o [lenapTameHTe YynNpaBAeHMA  MYHUUMMNANAbHOW  COBCTBEHHOCTbIO



agmmHucTpaumm Nlopoga ToMcKa, yTBEpPKAEHHbIM pelweHnem dymol ropoaa Tomcka ot 30.10.2007 N 683;

12) MHbIMM HOPMATMBHLIMM NMPABOBbIMM akTamu Poccuiickon Pepepaunn, Tomckol obnactn u
MYHULUMMNANbHbIMW NPABOBbIMW aKTaMKW MyHMUMNaAbHOTo obpasoBaHusa "Mopoa Tomck".

2.6. MWcuepnbiBalolmMii  MnepeyeHb  AOKYMEHTOB, HeobxoAuMMmbIX [AAA  MpeaocTasieHus
MYHUUMNANbHOM YCAYIW.

2.6.1. MWcuyepnbiBalolWMii NepevyeHb AOKYMEHTOB, HeobxoguMbiX AN NpeaocTaBiAeHuUA
MYHUUMNANbHOW ycnyrn (ganee - 3asBfieHME U Npunaraemble AOKYMEHTbI), NpeactaBneH B Tabauue
NPUIOXKEHNA 3 K HacTOALLEMY agMUHUCTPATUBHOMY perfiameHTy.

Mpu obpalieHnn B AenapTaMeHT HeABUMKMMOCTM B 3/IEKTPOHHON dopme nocpeacTsom MopTtana
3aABUTENb 3anoNHAET GOpMy 3aABAEHUA C UCMOb30BAaHNMEM WMHTEPAKTUBHON GOPMbl B 31EKTPOHHOM
BuAe, 6e3 Heob6Xx0A4MMOCTM AOMNONAHUTENLHON NOAAYM 3aABAEHUA B KaKON-1MB0 MHOW dopme.

3aABneHne HanpaBaAeTCA 3aABUTENEM BMECTE C NPUKPENIEHHBIMU 31EKTPOHHbBIMU JOKYMEHTAMMU,
YKa3aHHbIMW B MPUIOKEHMM 3 K HAaCTOALLEMY afiMUHUCTPATUBHOMY PErNaMEHTY.
(nn. 2.6.1 B pea. noctaHOBNAEHUA aAMUHUCTPaLUMM I. TomcKa oT 19.07.2024 N 521)

2.6.2. 3asBNIeHME O NPEAOCTaBAEHNN MYHULMMANbHOM YCAYTY SOKHO COAEPIKaTb:

1) damunuio, nmsa, otyecTBo (nocsnegHee - NpWU HanMumMm), mecTo xutenbctsa, MHH, OlPH
WHAMBUAYANLHOrO NpeanpuHMMaTend; HammeHoBaHMe, mecto HaxoxaeHuna, MHH, OIPH topuamyeckoro
nnua;

2) NOYTOBbIN aApPec U agpec 3NeKTPOHHOW NOoYTbl 3aABUTENA (MPU KeNaHWUM 3aaBUTeNA NONYYUTb
pe3ynbTaT NPefoCTaBAeHUA MYHULMNAAbHOW YCAYrM AOMNOAHUTENBHO MO afpecy 3NEKTPOHHOM MNouThl),
Homep TenedoHa 3anBMTeNa (YKasbiBaeTCA NPU HAIMUMM U NO XKEeNaHWUIO 3aABUTENSA);

3) cnocob AOCTaBKM pe3ynbTaTa NPeaoCTaBleHNA MyHUUMNAAbHOM YCAYrM 3aaBuTeNto (NOYTOBOM
CBA3blO, NOJIyYEHMNE 3aABUTENIEM JINYHO);

4) cyTb 3aABNEHUSA;

5) pekBu3uUTbl A0Orosopa (40roBOpoB) apeHAbl MYHMLUMMNAAbHOrO MMYLLECTBA, HaMMeHOBaHMe
MMYLLLECTBA, €ro KPaTKasa XapaKkTepuUCT1Ka, 418 06bEKTOB HeABUMKUMOCTM - MECTOMNOOMKEHUE;

6) nHGOpPMaLMIO O NopAAKe onNaTbl NPUOBPETAEMOro MMYLLLECTBA;

7) dammnaunio, MHUUManNbI (OTYECTBO - MPU HAAMUYUKU) U JNYHYIO NOAMWUCL 3aABUTENS WAU ero
npeacrasuTens, AaTy COCTaB/AEHMSA 3aaBAEHMA.

dopma 3aaB/1€HMA COAEPHKUTCA B MPUNOXKEHUN 4 K HACTOALLEMY aAMUHUCTPATUBHOMY PErNIaMEHTY.

B cnyyae nomaun 3asBneHWs B 3/1eKTPOHHOM dopme nocpeactsom lopTana B COOTBETCTBUU C
noAnyHKTOM 2.6.1 nyHKTa 2.6 HacToAWEro aAMWHUCTPATMBHOIO perfiamMmeHTa yKasaHHOe 3asBieHue
3aMo/IHAETCA NyTeM BHECEHMA COOTBETCTBYHOLUMX CBEAEHUI B MHTEpPaKTUBHYIO ¢dopmy Ha MopTane 6es
Heob6Xxo4MMOCTM NpeaoCcTaBleHMA B MHON popMe.

(nn. 2.6.2 B peq. noctaHOBNAEHUA aAMUHUCTPAUUM . TomcKa oT 19.07.2024 N 521)

2.6.3. MNepeyeHb AOKYMEHTOB, KOTOPbIE 3anpeLL,eHo TpeboBaTb OT 3aABUTENA.
3anpeutaerca TpeboBaTb OT 3aABUTENA:

1) npeacTaBneHNn LOKYMEHTOB U MHPOPMALMM UAWN OCYLLECTBNEHMSA OEWCTBUI, NpeacTaBieHne
W OCYLLLECTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMM NPABOBLIMU aKTaMM, PETYINPYIOLLUMM



OTHOLWEeHUA, BO3HUKaoLWne B CBA3U C NpeaocTtaBieHnem MyHMLLMHaﬂbHOVI ycnyru;

2) npeacTaBNeHUs AOKYMEHTOB M MHOOPMaLMM, KOTOpble B COOTBETCTBMM C HOPMATUBHbIMMU
npaBoBbIMKW aKTamu Poccuiickolt depepaummn, HOPMATUBHBIMWU NPaABOBLIMKM akTaMmn TomcKon ob1acTu 1
MYHUUMNANbHbIMM MPABOBbIMU aKTaMU MyHWUMNanAbHOro obpasosaHua "Topog Tomck" HaxomaTcs B
pacnopsAXXeHWn opraHOB MECTHOFO CAMOYMpPaB/IeHUA, NPeAOCTaBAALWMX MYHULMMIANbHYIO YCAYTY, UHbIX
OpraHoOB MECTHOTO CaMOYMNpPaBNEHWUs, TFOCYAAPCTBEHHbIX OPraHoB M (MAM) NOABEAOMCTBEHHbIX
rocyfapcTBEHHbIM OpraHam W OpraHam MEeCTHOFO CaMOYMpPaB/AeHUA OpPraHW3auMin, yyacTBylOLWMX B
npeaocTaBNeHUM TFOCYAAPCTBEHHbBIX WAW  MYHUUMNANAbHBIX YCAYr, 33 WCKAOYEHWEM [OKYMEHTOB,
YKa3aHHbIX B 4YacTn 6 ctatbu 7 degepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm
NpesoCTaBAEHNA FOCYAAPCTBEHHbIX U MyHULMNANbHBIX ycayr'.

3aasuTtenb Brnpase npeacraButb YKa3aHHbleE OOKYMEHTbl U MHd)OpMaLI,I/IIO no cobcTBeHHOM
NMHUNUUNATUBE,

3) npeacTaBneHUA JOKYMEHTOB U MHGOPMALMK, OTCYTCTBME U (MIN) HELOCTOBEPHOCTL KOTOPbIX HE
YKa3blBaMCb NPW NePBOHAYaIbHOM OTKase B Npueme LOKYMEHTOB, HE0H6X0AMMBbIX ANA NPeaoCTaBAeHUSA
MYHULMNANbHOW ycnyrn, in60o B NpeaoCcTaBAeHUN MyHULMNANABHOW YCAYIUY, 32 UCKNOYEHUEM CAEAYIOLLMX
c/yyaes:

a) u3ameHeHne TpeboBaHNIN HOPMATMBHbIX MPABOBbLIX AKTOB M MYHMLMNAAbHbLIX NPABOBbIX aKTOB
MyHMUMNanbHoro obpasosBaHus "Mopog TomcK", Kacatowmxca NpesocTaBNeHNS MyHULMNAAbHON YCAYTN,
nocsie NepBoHaYaNbHON NOAAYM 3asB/IEHUSA O NPEeAOCTaBNEHUM MyHULMMNANBHOW YCayry;

6) HannuMe oWMBOK B 3aABAEHUM O MPEnOCTaBAEHUM MYHULMNANbHOW YCAYTU U AOKYMEHTAX,
NnogaHHbIX 3asBUTE/IeM MOC/e MepBOHAYa/IbHOTO OTKasa B NMpuMemMe AOKYMEHTOB, HeobxoaAuMbIX ans
NpeAoCTaBNEHUA MYHUUMNANAbHOM ycayr, nMbo B NpenoCcTaBfieHUM MYHULMNANbHOW YCNYrM U He
BK/IIOYEHHbIX B NPEACTaBNEHHbI paHee KOMMNEKT 4OKYMEHTOB;

B) ncreyeHmne CpokKa AEVICTBMH AOKYMEHTOB NI USMEHEHUE VIHd)OpMaLI,VIM nocne nepBoHa4anAbHOro
OTKa3a B npuneme OO0KYMEHTOB, HEO6XO,£],MMbIX ana npeaocraBaeHnA MyHMLI,MI'Ia/'IbHOﬁ ycnyrnm, nmbo B
npenocrtasieHnun MYHMLLMHaﬂbHOVI ycnyru;

r) BblABNEHME [OOKYMEHTaNbHO MOATBEPXKAEHHOro d@¢aKkrta (npu3HakoB) owWMBOYHOro UK
npoTMBONpaBHOro JeicTeuA (6e34eicTBUA)  AO/MKHOCTHOTO /iMU@  OpraHa, npeaocTaBAsAoLLEero
MYHULMNANbHYIO YCAYTY, MyHULMMNANbHOTO CAyKawiero, paboTHMKa MHOrodyHKLMOHANbHOFO LLEHTPa,
paboTHWKa opraHu3aumm, NnpeaycMmoTpeHHoM YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHuMsauMm nNpPenocCTaBNEHUA TOCYAAPCTBEHHbLIX M MYHUUMNANbHbLIX ycayr", npu
nepBOHAYaIbHOM OTKase B NpMeme AOKYMEHTOB, HEOHX0AMMbIX ANA NPefOoCTaBAEHUS MYHUUMNANBbHOM
ycayrn, nmbo B NpefocTaBNeHUM MYHULMNANAbHOW YCNYrM, O YeM B NMUCbMEHHOM BMAE 3@ MOAMNMUCHIO
OpraHa, NpeAoCTaBAAOWErO MyHULMMNANLHYIO YCAYTy, PYKOBOAUTENS MHOFO(YHKLMOHANbHOTO LEHTpa
npu nepBOHAYa/lbHOM OTKasze B MNpPUeMe [OKYMEHTOB, HeobxogumbIx AnA  NpefocTaBieHus
MYHULMNANbHON ycnyru, iMbo pykoBoguTena opraHvMsauuu, npeaycMoTpeHHon Yactbto 1.1 ctatbm 16
depepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHusaunmn NpeaocTaBAeHNsA rocyAapCTBEHHbIX U
MYHUUMNANbHBIX yCayr', yBegoMNAETCA 3aABUTE/b, a TaKXKe NMPUHOCATCA U3BMHEHMA 32 AOCTaB/IEHHble
HeyaobcTBa;

(B pea. nocTtaHOBNEHMA aAMUHUCTPALUMUK . TOMcKa oT 29.06.2021 N 464)
(nn. 3 BBeAeH NocTaHoBNEHMEM agMUHMCTPaLmK . TomcKa oT 06.03.2019 N 178)

4) npefocTaBneHMA Ha ByMaxKHOM HOcUTene SOKYMEHTOB U MHPOPMALMK, SNEKTPOHHbIE 06pasbl
KOTOpPbIX paHee 6blM 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu 1 ctatbn 16 PepepanbHOro 3akoHa
0T 27.07.2010 N 210-93 "0O6 opraHu3aumm npeaocTaBaeHma rocyaapCTBEHHbIX U MYHUUMNANbHbIX ycayr”,
33 MUCKIOYEHUEM C/lyYaeB, €C/IM HAaHECEHME OTMETOK Ha Takue AOKYMEHTbl IMbo UX M3bATUE ABAAETCA
HeobXxo4MMbIM YCNOBMEM NPEAOCTaBAEHUA MYHULIMMNANABbHOMN YCAYTM, U UHbIX C/ly4aeB, YCTAaHOB/IEHHbIX
denepanbHbIMU 3aKOHAMM.



(nn. 4 BBeaeH NnocTaHoBNEHMEM agAMUHMCTPaLMK . TomcKa oT 29.06.2021 N 464)

2.6.4. MNpwn nogadye 3aABAEHUA M NpPUAaraemblX AOKYMEHTOB /IMYHO 3aABUTENb MpeabaABaseT
COTPYAHWKY AenapTamMeHTa HeABMMMMOCTM, OCYLUECTBAAIOLWEMY MpPUEeM [AOKYMEHTOB, [AOKYMEHT,
YAOCTOBEPAIOLLMIA NTMYHOCTD.

2.65.B CQly4ae noaayun 3aABsieHnA Ha 6yMa)-KHOM HOCUTeNEe BCe ZINCTbI NpUnaraembixX K 3aABN1EHUIO
AOKYMEHTOB AO0/1KHbl 6bITb NPOoWnTbl, NPOHYMEPOBAHbI, NOANMUCAaHbI 3aABUTENEM N CKPEN/IEHDbI NEeYaTbio
3aAsuTenAa (,El,l'l'r'l 3aABuTeNnA, ABNAKOLWErNroca kpnandeCkMm nnuom, npm ee HaJ'II/ILII/IVI).

3anABfeHNEe COCTAaBAAETCA B ABYX 3K3eMnasapax, OOMH M3 KOTOPbIX OCTAeTCA B AenapTaMeHTe
HeABUXMMOCTU, 4PYrOl BO3BPALLAETCA 3asiBUTE/H0 C OTMETKOM O MPUHATUMN.
(nn. 2.6.5 B pea. NOCTaHOBNEHUA aAMUHUCTPaLMK I. TomcKa oT 19.07.2024 N 521)

2.7. WcyepnblBalowmii nepeyeHb OCHOBaHWA ANA OTKasa (Bo3BpaTta) B npueme 3aAB/ieHUA U
npunaraemblx 4OKYMEHTOB:

1) TEKCT 3aAB/1EHNA HE NOAAAETCA NPOYTEHUIO,

2) 3aABneHME O MpPeAoCTaBAEHUM MYHMUMNANbHOW YCAYrM He COOTBETCTBYeT TpeboBaHMAM,
YCTaHOB/IEHHbIM MOAMYHKTOM 2.6.2 NyHKTa 2.6 HAaCTOALLEro aAMUHUCTPATUBHOTO PEriiamMmeHTa;

3) K 3aABIEHUNIO HE NPUIOXKEHbI LOKYMEHTbI, HEOH6X0AMMbIE A7 NPEAOoCTaBAEHUS MyHULMMAIbHOM
YCAYIW, yKasaHHble B Tabauue npuaoxeHus 3 K HacToAwemy agMWHUCTPATUBHOMY pEeriameHTy,
ob6s3aTeNibHble ANA NPEeAOCTaBNeHNA 3aABUTENEM CAMOCTOATE/IbHO;

4) HapyweHue 3aasBuTenem TpeboBaHMA, NPeAyCMOTPEHHOro noAnyHKTom 2.6.4 nyHKTa 2.6
HaCTOALLEr0 a4MUHUCTPATUBHOIO pernameHTa (B ciyyYae AMYHoro obpalleHns 3aaBuTens);

5) 3aABfieHNE COOEPKUT HELLEH3YPHbIE WAN OCKOPOUTENbHbIE BbIPAMKEHWUA, YrPO3bl MKU3HMU,
3[,0POBbLIO M UMYLLLECTBY AOJIKHOCTHOTO /INLLA, A TAKXKE YJIeEHAM ero CEMbM;

6) npeacraBneHHble AOKYMEHTbI COAEPKaT NOAYUCTKM U UCMPAB/IEHNA TEKCTA, HE 3aBEPEHHble B
nopsifke, yCTaHOBNEHHOM 3aKOHOAaTeIbcTBOM Poccuitckoit deaepaunm;

7) npeAacTaBAeHHble B 3/1EKTPOHHOW ¢GopmMe [LOKYMEHTbl COLepaT MOBPEeXAEHWUA, Hanuuve
KOTOPbIX He MO3BOAAET MUCMNO/b30BaTb MHGOPMALMIO U CBEAEHUA, COAEPNKALUMECA B AOKYMEHTaX ANA
npegocTaBAEHMA YCAYTU (TEKCTOBOE CoAEepKaHNE AOKYMEHTOB He NOAAAETCA NPOUTEHUIO);

8) 3anABNeHMe NoAaHo B OpraH, He YNOJIHOMOYEHHbIV Ha NPUHATUE PELLEHWUN.

2.7.1. B cnyyae nogauv 3anBieHUA B 3/1IEKTPOHHOM dopme nocpeactsom lMopTana peleHune ob
OTKase B Mpueme [AOKYMEHTOB, HeobXOAWMbIX A4/ MPEeAOoCTaBAeHUs MyHULMUMNAAbHOW YCAyry,
HanpaBnAeTcA B /IMYHbIA KabwuHeT 3aseBuTtens Ha [opTane He nosgHee nepsoro paboyero AHs,
cneayloLLero 3a iHeM NoZauM 3asiB/IEHNA.

OTKas B nNpueme AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaB/NeHUA MYHULMUNAJbHOWN YC/YrU, He
npenaTcTBYEeT NOBTOPHOMY 06paLLeHUIo 3aABUTENA 3a NpeaoCcTaBAeHUEM MYHULMNANAbHOM YyCAyTU.
(n. 2.7 B pea. noctaHoBAEHUSA agMUHMCTPaLMK . TomcKa oT 19.07.2024 N 521)

2.8. WcuepnbiBalowmii nepeyeHb OCHOBAHWIM ANA OTKasa B MPeAOCTaBAEHUM MYHWULMMANbHOM
ycnyru:

1) 3aABuUTeNb He cooTBETCTBYET TPeboBaHMAM, YCTaHOB/EHHbIM cTaTbel 3 PesepanbHOro 3akoHa
0T 22.07.2008 N 159-93;

2) oTYyKAeHMe apeHAyemMoro MMYyLLEecTBa, YKa3saHHOro B 3asAB/IeHUM, B MOPALKE peanusaumu



NpenMyLLEeCTBEHHOTO NpaBa Ha NpUobpeTeHne apeHayeEMOro MMYLLECTBA HE ALOMYCKAeTCA B COOTBETCTBUM
¢ PepepanbHbiM 3aKoHOM OT 22.07.2008 N 159-d3 naun apyrumm deaepanbHbIMM 3aKOHAMU;

3) MMyLLeCTBO, B OTHOLIEHWMM KOTOPOro MOAAHO 3asB/IeHWE, He ABAAETCA COHCTBEHHOCTbIO
MyHUUMNanbHOro obpasosaHua "fopog Tomck";
(B pea. noctaHoBAEHMA agMUHUCTPaLMK . TomcKa oT 19.07.2024 N 521)

4) 3aABMTE/b YTPATUA NPEMMYLLECTBEHHOE MPABO Ha NPMObpPETEHNE apeHAYyeEMOro MMYLLECTBA B
COOTBETCTBMMU C YacCTbto 9 cTaTbm 4 PepepanbHOro 3akoHa ot 22.07.2008 N 159-03.

2.8.1. MpepocTaBneHne MyHULMNANLHOM YCAYrM MPUOCTaHABAMBAETCA B C/lyYae OCMAapMBaHWA
3aABUTENEM [OCTOBEPHOCTU BESMYMHbBI PbIHOYHOW CTOMMOCTM OBOBEKTA OLEHKW, MCNoJib3yemMon ans
onpeaenieHns LeHbl apeHAyemMoro MMyLLLECTBA, A0 AHA BCTYMNJ/IEHWA B 3aKOHHYIO CUY peLleHus cyaa.

2.9. MyHuMuMnanbHaa ycayra npegoctasasertca 6ecniartHo.

2.10. MaKcuMmanbHbI CPOK OXMAAHMA B odepean Npu nogavye AOKYMEHTOB U MPU MOAYYEHMM
pesynbTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCAyru.

Mpu nogayve OOKYMEHTOB JIMYHO MAKCMMA/IbHOE BpPEMA OXWMAAHUA B Oo4Yepeau He [O0/KHO
npesbiwaTtb 15 MUHYT.

Mpy nosyyeHUW pesynbTaTa NPeLOCTABAEHUA MYHUUMMNAZAbHOW YCAYIM JIMYMHO MaKCMMasbHOe
BPEMSA BblAauM pe3ysibTaTa NPeLoCTaBAeHNA MyHULMMNAAbHOMN YCAYTM He A0/IXKHO NPeBbiwaTth 15 MUHYT.

2.11. Perucrpaums 3asBieHNA O NPeAoCTaBeHNN MyHULMMNANbHOM YCAYTU C NPUAaraeMbiMU K HEMY
AOKYMEHTaMM OCYLLLECTBAAETCA B AenapTaMeHTe HeABUKUMOCTH:

1) B cnyyvae anMyHoro obpalleHnn B OTAEN OPraHM3aLMOHHO-KagpoBoi paboTbl opraHM3aLMOHHO-
NpPaBOBOro KOMUTETA AenapTaMeHTa HeABUXMMOCTM - B AeHb 0bpaLLeHNA 3aaBUTENA B €ro NPUCYTCTBUM
B TeyeHue 15 M1HYT ¢ MOMeHTa obpalueHus;

2) B cnyvae obpalleHMA B AenapTaMeHT HEeABMMMMOCTM MyTEM HanpasjeHUs 3aAB/eHUA U
npunaraemblx 4OKYMEHTOB B ALLMK A7 NpUema AO0KYMEHTOB, YCTaHOB/IEHHbIN B X0/I/1€ Ha NEPBOM 3TaxKe
AenapTameHTa HeABUMKMMOCTY - B AieHb HanpasBAeHUA AOKYMEHTOB. M3bATME AOKYMEHTOB U3 ALLIMKa ANA
npMema [AOKYMEHTOB OCYLLECTBAAETCA COTPYAHMKAMWU OTAena OpraHM3aumMoHHO-Kagposol paboTbl
OpraHM3aLMoHHO-NPaBOBOro KOMUTETA AenapTaMeHTa HeABUMKMMOCTY B paboune AHU exeaHEeBHO;

3) B cnyyae obpaleHus B AenapTameHT HeABUMKMMOCTM NYTEM HanNpaBAEHMA 3aaBAEHMA NOYTON, B
3/1EKTPOHHOM PpOopMeE NO 31EKTPOHHOM NOYTE, B 3N1EKTPOHHOM dopme nocpeacTsom MopTana - He No3gHee
1 (opHOro) KaneHAapPHOro AHA, CAeAyHOWEro 3a AHEM ero NoCTyNAeHMS.

B cnyyae HanpaBneHuA 3aABNEHUA O NPeaoCTaBNEHUN MYHULMNANLHOW yCayru BHe pabouyero
BpeMeHW AenapTamMeHTa HeaBUMKMMOCTM nMbo B BbIXOAHOW, Hepabouunit NpasgHUYHBLIN AeHb, AHEM
NoIlyYeHUA 3aBIEHMA CYMTAETCS NepBbii Ppabounii AeHb, cneayowmi 3a AHEM HanNpaB/IeHNUSA 3aAB/IEHNUSA
0 NpPesoCcTaBAEHUN MYHULMMNANLHOM YCAYTU.

B aeHb pernctpaumm 3asBieHUs B AenapTaMeHTe HeABMMKMMOCTU OCYLLECTB/IAETCA perncrpaums
TaKoOro 3asaBneHua Ha Mnatpopme rocyaapCcTBEHHbIX CEPBUCOB C UCMO/b30BaHNEM UHCTPYMEHTa "OYHbIi
npuem".

(n. 2.11 B pea. nocTaHOBNEHUA agMUHUCTPaLMK I. TomcKa oT 19.07.2024 N 521)

2.12. TpeboBaHMA K MeCTy NPeAoCTaBAeHNA MyHULMMNANLHOMN YCAYIu.

2.12.1. Mpuem rpaxgaH OCYLLeCTBASETCA B CMeuManbHO BbIAENEHHbIX ANA 3TUX Lenen
NoMeLLEHUAX: NOMELLLEHME, B KOTOPOM NPeAOoCTaBAAETCA MyHMUMMNANAbHAA YCAYra, 3a/1 OXKUAAHMA, MecTa



AnAa 3ano/IHeHMUA 3anpoCoB.

2.12.2. MomeLlleHMe, B KOTOPOM MpeaocTaBafaeTca MyHULMNaAbHAA YCayra, 3a1 OXKMAaHUA, MecTa
ANA 3aM0/HEHNA 3aMPOCOB AO0/IKHbI COOTBETCTBOBaTb CaHWTapHO-3NUMAEMMUOIOTMYECKMM NpaBuaam u
HOPMaTUBaM.

2.12.3. MNomelLeHNe, B KOTOPOM NPEeAOCTaBAAETCA MyHULMNANbHAA YCAYra, 33/ OXUAaHUA, MecTa
ONA 3aMN0/IHEHUA 3anpocoB 0bOpPyAyOTCA NPOTUBOMNOXKAPHOW CUCTEMOWN M MEPBUYHBIMU CPELCTBaMM
NOKapoTyLIEHWA, CUCTEMOI ONOBELLEHUSA O BOSHUKHOBEHWWN YPE3BbIYAAHOMN CUTYaLLMK.

2.12.4. Bxog, v BbIXo4, U3 NOMeELLEHMI 060pyAyOTCA COOTBETCTBYIOLLMMM YKa3aTeNaAMM.

2.12.5. B 34aHuAx npesycmatpusaetca obopygoBaHMe AOCTYMHbIX MECT 0bLiero nosb3oBaHus:
rapaepob v TyaneTsl.

2.12.6. MecTa, npegHasHayeHHble A0 O3HAKOMJIEHMA TrpaXdaH ¢  WMHOOPMaUMOHHbLIMK
maTtepuanamu, 06opyayoTca MHGOPMaLMOHHBIMU CTEHAAMM.

2.12.7. MecTa gna 3anonHeHUs 3anpocoB 0bopyaytoTca CTybAMM, cToNammn 1 obecnedumnsaloTcs
6/1aHKaMM 3aMpOCOB, NepevyHem AOKYMEHTOB, HEOOXOAUMbBIX A/ MPEeAOoCTaBAeHUA MYHULMMNANbHOWN
YCAYTY, MTUCbMEHHbIMWU NPUHAAJIEXKHOCTAMM.

2.12.8. B cootBeTcTBUM C PegepanbHbim 3akoHOM 0T 24.11.1995 N 181-d3 "O coumanbHOM 3awmTe
nHBannaos B Poccuinckoit Pegepaumn’ nHeanngam obecneymsatorcs:

- ycnoBua 6ecnpenATCTBEHHOro AocCTyna K 06beKTy (34aHuio, NOMELLEeHUI0), B KOTOPOM
npegocTaBAseTcA MyHMUMNanbHaA ycayra, a TaKXe Ana  6ecnpensaTCTBEHHOrO MNO/b30BaHUA
TPaHCNOPTOM, CPeACTBaMM CBA3U U MHbOPMALLUK;

- BO3MOYHOCTb CaMOCTOATE/IbHOTO NepeaBMNKeHUs No TEPPUTOPUN, Ha KOTOPOI PaCnOOMKeHbl
06BbEKTHI (34aHUSA, NOMELLEHUSA), B KOTOPbIX NPeAOCTaBAsETCa MyHULMNAAbHAA YCyra, a TakXe BXxo4a B
Takne 06beKTbl U BbIXOAa U3 HMX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM M3 HEro, B TOM YKC/Ee C
MCMNO/Ib30BaHNEM KPEC/a-KOMACKH;

- COMPOBOMAEHWE WHBANWMAOB, WMEHOLWMX CTOMKME pPaccTpoiCcTBa QYHKUUKM  3peHus U
CaMOCTOATENIbHOTO NepeBUKEeHUS;

- Hag/iexallee pasmelleHne o06OpPyAOBaHUA W HocuTenen MHbopmaLMK, HeobXoAMMbIX ANA
obecneuyeHns 6HecnpenaTCTBEHHOro AO0CTyNa MHBAAMAOB K 06beKkTam (34aHMAM, MOMeLWEeHUAM), B
KOTOPbIX MpeaocTaBAdAeTcd MyHMUMMaAbHaA ycayra, M K ycayram C Y4eTOM OrpaHuYeHui ux
XU3HeAeATeNbHOCTY;

- Ay6ampoBaHMe HeObXoAMMON A1A UHBANMAOB 3BYKOBOW M 3pUTENIbHON MHPOPMALMK, A TaKKe
HaAMnncemn, 3HaKOB M MHOM TEKCTOBOW M rpadnyeckoit MHpopmaLMm 3HaKaMu, BbINOJIHEHHbIMU pesibedHO-
TOYeYHbIM WpudTom Bpaiins;

- AONYCK cypAaonepesoaymKa U TndaocypaonepesoayumnKa;

- AONYCK Ha 06bEeKTbI (34aHKMA, NOMeLLEHMA), B KOTOPbIX NPeA0CTaBAAETCA MyHULMNAAbHAsA YCayra,
CobaKM-NPoOBOAHUKA MPU Ha/NNYMKM OOKYMEHTa, MNOoATBEpPXKAaloLWero ee crneuuanbHoe obyyeHue u
BblgaBaemoro no d¢opme M B nopsgKe, KoTopble onpegenstotca deaepanbHbIM  OpraHoOM
NCNONHUTENbHOW BNACTU, OCYLLECTBAAILWMM GYHKLMN NO BbipaboTKe U peanmsaumm rocyaapCcTBeHHOM
NOJIMTUKN M HOPMATMBHO-NPABOBOMY PEry/IMpoBaHUIO B chepe CoLManbHOM 3aLlUTbl HaceNeHus;

- OKa3aHuWe CoTpyaAHUKaMM aenapTaMeHTa HeABMKMMOCTU, NPeAoCTaBAAOWNMN MYHULMMAbHYIO
yCcayry, WHBa/Mgam WHOM nNomMoWwM B MPeofoseHnM OapbepoB, MeELaWmMX MOJYYEHUIO UMK



MYHULUMNANbHOW YCAYTM HapaBHe C APYTMMU  33aaBUTENAMM B COOTBETCTBMM C  AEMCTBYHOLLMM
3aKOHO4ATeIbCTBOM O COLMaNbHOM 3almUTe MHBAANAOB.

Ha napKosKke obLiero nonb30BaHWA MecTa NpPeoCTaBAeHNA MYHULUNANBHON YCAYTU BblaenaeTca
He meHee 10 NpPoOLEHTOB MecT (HO He MeHee 04HOro MecTa) Ana 6ecnnaTHON NAPKOBKM TPAHCMOPTHbIX
cpeacTs, ynpasnafaemblx WHBanugamu |, Il rpynn, v TPaHCNOPTHbIX CPeacTB, NEepeBO3ALMX TaKUX
WHBaNMAOB U (Unn) aetei-nHBanmMaos. Ha rpaxkaaH us ymcna uHsanngos Il rpynnbl pacnpocTpaHATCS
HOpPMbI HacTosAwero ab3aua B nopsaake, onpeaensemom MocrtaHosneHmem lMNpaBuTenbcTea Poccuiickolt
depepaunn ot 10.02.2020 N 115 "O nopsake pacnpoCcTpaHeHUs Ha rpaxkgaH us uncna nHeanngos il
rpynnbl HOPM YacTu AeBATOM cTaTbu 15 ®denepanbHoro 3akoHa "O coumanbHOM 3alLmMTe MHBANMAOB B
Poccuiickoit ®depepaumm”. Ha yKasaHHbIX TPaHCMOPTHbIX CPeACcTBax [AOJKeH ObiTb YCTAaHOB/EH
ono3HaBaTeNbHbIM 3HaK "MHBanna", n nHbopmaumsa o6 3TUX TPAHCMOPTHBIX CPenCTBAX AO0NXKHA ObiTb
BHeceHa B pefepasbHblil peecTp UHBANIMAOB. YKa3aHHble MecTa A1 NAapKOBKW HEe AOJIKHbI 3aHMMATb
WHble TPaHCMOPTHbIE CPeACTBa, 33 UCK/OYEHNEM C/lyvaeB, NPeayCMOTPEHHbIX MPaBUIaMn SOPOXKHOIO
OBUKEHUSA.
(B pea. nocTaHoBNEHMA agMUHUCTPALMM . TomcKa oT 29.06.2021 N 464)

YKasaHHble MmecTa A/ MAPKOBKM He [AOJ/IKHbI 3aHMMATb MHble TPAHCMOPTHble CpeacTBa, 33
UCKNtOMEHNEM C/TyYaEeB, NPenyCMOTPEHHbIX MPaBUAAMN JOPOXKHOIO ABUKEHUA.
(B pea. noctaHoBNEHMA aAMUMHUCTPAUMK . TomcKa oT 03.02.2021 N 81)
(nn. 2.12.8 B pea. nocTaHOB/AEHUA aAMUHUCTPALUMK . TomcKa oT 13.09.2017 N 833)

2.12.9. MecTa npeAoCcTaBAEHUA MyHULMNANAbHON YCAYrM A0/MKHbI PacnonaraTbcs B NewexoaHom
AOCTYMHOCTU OT OCTaHOBOK 06LLECTBEHHOrO TPaHCMopTa.

2.12.10. Tepputopusa, npuaerarwolad K MecTy npeaocTaBAeHMAa MYHULMMANbHOM  yCayru,
obopyayetca mectamum A8 NapKOBKM aBTOTPAHCMOPTHbIX cpeacTs. [locTyn 3aaBuTeIel K MapKoBOYHbIM
MecTam sABAsieTca becnaatHbIM.

2.12.11. MNomelleHne AnA nNpuUema 3aaBUTENEen [OJIKHO ObiTb 0bopyaoBaHO Tabanuykoi ¢
yKasaHMem Homepa KabuHeTa.

2.13. MNoKasaTeM AOCTYMHOCTU M KayecTBa NPeAoCTaBAEHNA MyHULMNANbHOM YCAYTIH.

B uensx peanusaumm TpeboBaHuMi PepepanbHoro 3akoHa ot 27.07.2010 N 210-03 "06
opraHM3auum npeaocTaBAeHUA TOCYAAPCTBEHHbIX M MYHULUMNANbHbLIX ycayr' npeaycmaTpuBatoTcs
cneayolLme nokasaTes v OCTYNMHOCTU U KauyecTBa NpeaocTaBaeHUs MyHULMNAAbHOW YCayru:

MoKasaTtenu KauyecTBa NPeAOCTaBNEHMA MYHULMNANBHON YCYru

N HanmeHoBaHMe nokasaTens EanHuya HopmaTtmsHoe
nn N3MepeHui 3HayeHue
1 |[onAa npaBuibHO N B NONTHOM 06bemMe 3aN0NHEHHbIX % 100%

[OKYMEHTOB, ABNAIOLLMXCA PE3YNbTaTOM NpeaocTaBieHuns
MYHUUMNANbHOM YCAYrK, OT 06LIEero Yncaa BblaaHHbIX
[OKYMEHTOB, ABNAIOLLMXCA PE3YNbTaTOM NpeaocTasieHuns
MYHUUMNANbHOM YCAYH

2 | dona MyHULUMNANBLHbBIX YCAYr, NPeAoCTaBAEHHbIX C % 100%
cobnoaeHnem CPOKOB NPEAOCTaBNEHUA MYyHULMNANAbHON
ycnyru, ot obLLero Yncaa NpeaocTaBAeHHbIX MyHULMNAAbHbIX

ycnyr

3 oNa MyHUUMNANbHbIX YCAYT, B OTHOLEHUM KOTOPbIX Bblan % 0%
7




noAaHbl )KaJ'I06bI, K 06u.|,emy KOo/in4ecTBy npenocCrtaB/1€HHbIX
MYyHUUUNANbHbBIX YCnyr

(B pea. noctaHoBNEHMA aAMUHUCTPALUUM . ToMcKa oT 06.03.2019 N 178)

MokasaTtenu AOCTYNHOCTM MYHULMNANbHOW yCAyru

N HanmeHoBaHMe nokasaTensa EanHunua HopmaTtmsHoe
nn n3mepeHui 3HayeHue
1 |TepputopuanbHas AOCTYNHOCTb OpraHa, npeaocrasaawlero |JocrynHo/He | JocTynHo
MYHUUUNANBHYIO yCayry [OCTYMNHO
2 |Bpemsa oxugaHua B ovepegm MwuHyTa He 6onee 15
MWHYT
3 | Hannume pasnmyHbIX KaHAN0B NoAyYeHNs MHGopMaLUKM o NmeeTcsa/He |NmeeTcs
nopsagKe NpesocTaBAeHNA MyHULMMNAJAbHOM YCAYTU U XO4e ee | UMeeTcs
npenocTaBaeHuA
4 |Hanuuue ans 3aasuUTeNA BOSMOXHOCTM NoAaTh 3aABNeHne 0 | MUmeeTcs/ He |He nmeeTtcs
npeAoCcTaBAEHUN MYHULMNANBHOW YCAYTU B 3S/IEKTPOHHOM nmeerca
BMAe, B TOM YncC/e C MCnonb3oBaHnem EanHoro noptana
rocyapcTBEHHbIX U MYyHULMNANbHbIX YCAyr (GyHKUMIA) Nnbo
yepes MHOrodyHKUMOHaNbHbIE LLEHTPSI (B C/lyYae ecnu
OpPraHW30BaHO NpPeAoCTaBAEHNE MYHULMNABbHbIX YCAYT B
3/1eKTPOHHOMN popme, B MHOTODYHKLMOHANbHbIX LLeHTPaxX)
5 | duHaHCcOBaA AOCTYNHOCTb MnaTtHo/6ecn | BecnnaTHo
NaTHO
Ha ocHOoBe pJaHHbIX NOKasaTeneill  eXeKBapTasbHO  AenapTaMeHTOM  HeABMMXMMOCTU

OCYLLECTB/IAETCA aHANU3 MPAKTUKM MPUMEHEHUS ALAMMHUCTPATMBHOIO pPernameHTa npeaocTaB/ieHnun
MYHWLMNANbHOW yCyTL.

2.14. OcobeHHOCTU NpeaocTaBAeHUA MYHULMMANbHOW YCAYTK, B TOM YMC/E B 3/IEKTPOHHOM dpopme
N Yyepe3 MHOrodyHKUNOHAbHbIE LEeHTpbI (ganee - MOL).

2.14.1. MpepoctaBneHne MyHULMMNANLHOW YCAYrM B 3/EKTPOHHOM ¢opme ocyLlecTBaseTcs
nocpegcrsom opTtana.

OcobeHHOCTAMM NpegoCcTaBAeHMA MyHMLMNAAbHOW ycayrn Yyepes MopTan ABAAOTCA:
1) nonyyeHne nudopmaumm o NPeLOCTaBAAEMON MyHULMNANbHOM ycayre Ha MNopTane;

2) BO3MOXHOCTb O3HaKOMNEHNA C d)OpMOVI 3aABNEHNA O NpeaoCTaBNEHNN MYHMLLMﬂaﬂbHOVI ycnyram,
MHbIMU OOKYMEHTaMM, H606XOAI/IMbIMI/I Aana nonyyvyeHuA MyHI/ILI,I/IﬂEI'IbHOﬁ ycnyrwm, obecneyeHus A0CTyna
K HUM ON1A KONMMPOBAaHUA U 3aNOJIHEHUA B 3/IEKTPOHHOM BULAE;

3) HanpaBneHWe 3asBAEHWUA O MNPeAOCTaBAEHUM MYHUUMMANbHOM YCAYyrM MyTem 3anosIHeHun
NHTEPAKTUBHOWN 3/1eKTPOHHON GOPMbI 3aABAEHUA U NPUKPENJEHUA SNEKTPOHHbIX KOMUN OOKYMEHTOB,
HeobXoANMbIX A1 NPeAoCTaBAEHMA MyHULMNANAbHOW YCayry;

4) nonyyeHue 3NeKTPOHHOM KonumM pesynbTaTa | aTana npeaoctaBaeHMa MyHULMNAAbHON yCAyrn B
JNINYHbBIN KabuHeT Ha lMNopTane.



OcobeHHOCTN OCYLLEeCTBAEHMA aAMUHUCTPATMBHBIX NpoLeayp (AercTBUi) Npu npeaocTaBieHUN
MYHUUMNANbHOM ycnyrn yepes MNopTtan npeaycmoTpeHbl pasgenom Il HacToswero aaMmMHUCTPATUBHOTO
pernameHTa.

(nn. 2.14.1 B pea. nocTaHOBAEHUA aAMUHUCTPALMK . ToMmcKa oT 19.07.2024 N 521)

2.14.2. NpepocTtaBieHNne MyHUUMNANbHOM YCAYTM OCYLLECTBAAETCA Yepe3 MHOTODYHKLUMOHANbHbIN
LeHTp nyTem obpauleHuns 3assutens B OTKY "TomcKuit 061acTHOM MHOrOMYHKLMOHaNbHbINA LLEHTP No
npesoCTaBAEHNIO FOCYAAPCTBEHHbIX U MyHUUMMNANAbHbIX yCayr".

OcobeHHOCTAMM NpeaocTaBAeHUss MyHUuMnanbHoi ycayrm B OFKY "Tomckuit obnactHol
MHOTOQYHKUMOHA/IbHBIA LLeHTP N0 MNPeLoCTaBNEHUI0 FOCYAAPCTBEHHbBIX M MYHUUMMAAbHbLIX ycayr"
ABNAOTCA:

1) npumeHeHne npuHymna I'Op,HOI'O OKHa", B COOTBETCTBMM C KOTOpPbIM MNpeaocraBieHne
MYHMLLMHaﬂbHOVI ycnyrn  ocyuwecrsaaetca nocne OAHOKPATHOro o6pau.|,eva 3aAsButena C
COOTBETCTBYHOWMM 3aAB/IEHUNEM, a Baammop,eﬁcmme C OpraHom, npeaocrtaBaaroWMM MYyHUUUNANbHYIO
YyCnyry, ocyuiecrsnAaeTca 6e3 y4acCTuA 3aABUTENA,

2) nonyyeHne nHGopMaLMM O NOPAAKE U XOA4e NPeAoCTaBieHna MyHUUMNanbHon ycayrm B OFKY
"TOMCKMUIA 06/1aCTHOM MHOTOQYHKLMOHAbHbBIA LEHTP MO NPeAoCTaBNEHUI0 TOCYAaPCTBEHHbIX W
MYHULMNANbHbIX YCAyr", a TaKk»Ke No MHbIM BOMPOCaM, CBA3aHHbIM C MPeaoCcTaBAeHNEM MyHULMMNANbHOM
ycayru.

OcobeHHOCTM OCYLLECTBNEHUA aAMUHUCTPATMBHbLIX Npoueayp (4encTBuil) npy npefocTaBaeHUn
MyHUUMnNanbHou ycnyrn 4vepe3s OFKY "Tomckuit ob6nacTHOM MHOToGyHKLMOHANbHBIA LEHTP Mo
NPeaoCTaBAEHUIO TOCYZAPCTBEHHbIX W MYyHMUMMNAAbHBLIX ycayr" npegycmoTpeHbl pasgenom I
HaCTOALLEro afMUHUCTPATUBHOIO periiameHTa.

(nn. 2.14.2 B pea,. NoCTaHOBAEHMA agMUHUCTPaLMK . TomcKa oT 13.09.2017 N 833)

2.14.3. OcHOBaHMA ANA NPeKpaleHMA NpesoCTaBAeHUA MyHULMNANAbHOW YCAYTU.

OcHOBaHMEM AN1a NpeKpaweHma NpeaocTaBAeHNA MyHUUMMNANbHOM YCAYrK ABAAETCA NMCbMEHHOE
obpallleHne 3asBUTENA O MpPeKpalleHUU NpenoCTaB/ieHMA MyHUUMNANbHOM ycnyrn. 3asBieHue o
NnpeKkpaweHnn npeaocTaBAeHUs MyHUUMMNANbHOW YCayrM nogaeTca 3asBuTeslemM Ha Nbol crtaguu
NPOX0XAEHUSA aAMUHNCTPATUBHbIX NpoLLeayp (AeNcTBMi) A0 UCTeUYeHMA TPUALATM KaneHaapHbIX AHel co
OHA NonyyeHua 3aasutTenem WUHPOPMALMOHHOIO MUCbMA O 3aK/HYEHUM A0roBopa KymM-Npodarku
apeHayeMoro MMyLLLeCTBA M MPOEeKTa AOroBOpa KYNAN-NPoAaxKM apeHayemoro nmyuectsa. B ciayyae ecnm
3anAB/ieHMEe O MNpPefoCTaBAEHUM  MYHWUUMMANAbHOM YCAYyrM  3apernctpupoBaHo Ha [natdopme
roCyapCTBEHHbIX CEPBMCOB C WMCMNO/Ib30BaHMEM MWHCTPyMeHTa "OuHblt npuem", Npu NoCTynieHuu
3afB/IEHMA O MNpPeKpaleHUM npeaocTaB/NeHns MYHUMUMNAZAbHOM YCAYyrM B KayecTBe pesy/ibTaTta
npeaocTaB/feHns MyHMUMNAAbHON ycayru Ha Mnatdopmy rocyaapCTBEHHbIX CEPBUCOB BHOCUTCA CKaH-
KOMMA NUcbMa AenapTamMeHTa HeaBUMKMMOCTU, COAEPIKaLLEro coobLeHNe 3a8BUTENI0 O NPEKPaLLEHUN
paboTbl NO ero 3asABNEHUIO B CBA3W C NOCTYN/IEHMEM OT 3aABUTE/S COOTBETCTBYIOLLLENO 3aABAEHUSA.

(B pea. nocTtaHOBNEHMA aAMUHUCTPAUMK . TOoMcKa oT 19.07.2024 N 521)

B npuneme 3aABsIEHNA O NpeKpaleHnn NpesocrtaBaeHnA MYHMLI,MFIaﬂbHOﬁ YCNyrn OTKa3blBa€TCA B
cnegyrownx cnyydaax:

1) oTcytcTBMe y AMu@, ObBpaTMBLUErocA B KayecTBe NpeacTaBUTENA OPUOMYECKOro vua uam
MHAMBUAYANBbHOIO NpeanpUHUMaTENA, NONTHOMOYMIA AENCTBOBATL OT €0 MMEHMU;

2) nocTynieHue 3asABAEHMA O MNPEKPaLEeHUN NpPenoCcTaBAeHMA MYHUUMNANbHOW YCaAyrn no
UCTEYEHUM TPUALATU AHEN CO AHA MONYYEHUA 3aABUTENEM MHPOPMALLMOHHOTO MUCbMA O 3aK/THOHEHUU
[0roBopa Kynan-npoaaxu apeHayemMoro MMyLLLECTBA M NPOEKTA A0roBOpa Kynan-npoaaxku apeHayemoro
MMYLLECTBA.



2.14.4. NicnpaBneHne AONYLLEHHbIX ONeYaToK M OWMBOOK.

B cnyyae BbIsSIBIEHWS ONEYaTOK M OLLMBOK B AOKYMEHTaX, BblAaHHbIX B pe3y/ibTaTe NpeocTaB/ieHns
MYHULMNANbHOW YyCAyru, 3asBuTeNb MNpeacTaBnaeT 3asaB/ieHMe 06 UCNpaBAeHUU TaKMX OMevyaToK U
owunboK.

Cneumanuct, NpeaocTaBAAWMNA MYHUUMNAAbHYIO YCAYry, B CPOK, He MNpeBblalowmin asyx
pabounx AHeN co AHS PerucTpauumn COOTBETCTBYIOLLErO 3asB/IEHUS, NPOBOAMT NPOBEPKY YKA3aHHbIX B
3asB/IeHUN CBeAEHUI. B cyyae BbIABAEHUA AONYLLEHHbIX OMEYaToK U OWMBOK B OKYMEHTAX, BbIgAaHHbIX
B pe3ynbTaTe NpeAoCcTaBAeHUs MyHULMMNAAbHOM YCAYTrY, CNeLMaamncT opraHnsyeT Ux 3aMeHy B CPOK, He
NpeBbIWAoWN ABaALATY PaboUYNX AHEW CO OHA PErncTpaLLmMy COOTBETCTBYIOLLETO 3asB/IEHNA.

B cnyyae BHeceHWss USMEHEHMI B BblAaHHbIM NO pe3y/ibTaTam NpeaocTaBAeHUA MyHULUNAIbHON
YCNYr JOKYMEHT, HanpaB/ieHHbIX Ha UCMNpaBAeHWe OLWMWBOK, AONYLEHHbIX MO BMHE opraHa u (1au)
OO/MKHOCTHOrO nLA, MHOFOMYHKLMOHANbHOMO LEeHTpa U (Man) paboTHMKA MHOrodyHKLMOHANbHOMO
LeHTpa, nnaTa Cc 3asBUTENA He B3MMaeTCA.

(ab3au, BBeaeH NnocTaHoBNEHNMEM agMUHUCTPaLMK . TomcKa oT 06.03.2019 N 178)

lll. COCTAB, NOC/NEAOBATE/IbHOCTb U CPOKH BbINMO/IHEHUA
AOMUHUCTPATUBHDbIX NPOLUEAYP, TPEBOBAHUA K MOPAAKY UX
BbIMOJ/IHEHNA, B TOM YNC/TE OCOBEHHOCTU BbINO/THEHUA
AOMWHUCTPATUBHbBIX MPOLIEAYP B SNIEKTPOHHON ®OPME,
A TAKXE OCOBEHHOCTU BbINOJIHEHUA AAMWHUCTPATUBHbIX
NPOLEAYP B MHOITO®YHKUUOHAJIbHbIX LLEHTPAX

3.1. NocnepoBaTeNbHOCTb aAMUHUCTPATMBHBLIX Mpoueayp (4encTsuiA) npyM nNpenocTaB/ieHUn
MYHUUMMNANbHOM yCayrn oOTpakeHa B 6J/IOK-CXeme NpefoCTaBNeHUs  MYHMUMMANbHOW  YCAayru
"MpepocTaBneHne B COBCTBEHHOCTb MYHULMNAZBHOTO MMYLLECTBA, HaxodAWeroca B MyHULMNAIbHOM
MMYLLLECTBEHHOM Ka3He ropoga TomcKa W apeHZyemoro CcybbekTamu Manoro M cpegHero
npeAnpuMHMMATENbCTBA", KOTOpasA NpPeacTaB/ieHa B MPUAOXKEHMM 1 K HAaCTOALWEMY agMUHUCTPATUBHOMY
pernameHry.

3.2. MyHMumMnanbHaA ycayra nNpenocTaBnAeTcA B ABA 3Tanma M BKAYaeT B ceba crnepyowme
AAMUHUCTPATMBHbIE NpoLeaypbl:

3.2.1. Ha | aTane:

1) npuem u perucrpauma 3assaeHUA 0 NPEAOCTAaBNEHUN MYHULMNANBHOM YCAYTU U NPUAaraembIx
OOKYMEHTOB;

2) paccmoTpeHWe 3asaBNeHUSs W NpuiaraemblXx OOKYMEHTOB Haya/libHUKOM JenapTamMeHTa
HEeABUXMMOCTU U HaNOXKEHNE PE30IOLMM CNELNANNCTY, MPEAOCTABAAOWEMY MYHULUNANBHYIO YCAYTY;

3) paccmoTpeHue 3asaBAeHUA U Mnpuaaraembix AOKYMEHTOB CMeuuaanctom, npeactasifaiowmm
MYHULMNANbHYIO YCAYTY, W pelleHMe BOMpoca O HaauymMm (OTCYTCTBMM) OCHOBaHMIA ANA OTKasa B
npeaocTaBAeHUN MYHULMNANbHOW YCAYTU;

4) ocyuwlectBneHWe CcneuuanucTom, npeaocTaBAAOWMM  MYHUUMMNANbHYIO YCAyry, 3anpoca
OOKYMEHTOB W WHPOPMaUUKM, HeobXoAUMbIX ANA NPeAoCTaBNeHUA MYHUUMNANbHOW YyCayru, B
rocy4apCTBEHHbIX opraHax, opraHax MeCTHOro camoynpasneHus, noABeAOMCTBEHHbIX
rocyAapCTBEHHOMY OpraHy WAM OpraHy MeCTHOrO CaMoynpaBAeHUA OpraHM3aumAx, y4yacTBYIOWMX B
npeaocTaBAEHUN MYHULMNAAbHOW YCAYTU;

5) noarotoBKa M 3aK/lo4YeHWEe [A0roBOpa Ha OLEHKY CTOMMOCTM MYHULIMMNAAbHOFO WUMYLLIECTBa,
nosly4yeHue otT4yeTa HeE3aBMCMMOTO OLIEHLLINKA;



6) NoAroToBKa, COrNacoBaHWe W HamnpasaeHue Ans yTeep:RaeHus B lymy fopoaa ToMcKa NpoeKTa
pelleHnA O BKAYEHNN MyHULMMNAAbHOTO MMmyLLecTBa B [porHo3HbIi naaH (Mporpammy) npmsatmsaumm
MYHMLUMNANbHOTO MMyllecTBa (B C/AyYae €CAM MMYLLECTBO Ha AeHb MNOCTYMNAEHMA 3aaBAEHMA U
npunaraemblx [AOKYMEHTOB He BKAoYeHO B [IporHo3Hbii naaH  (Mporpammy) npuBatUsaumm
MYHMLMNANbHOTO MMYLLECTBA) M MPOEKTa peweHua o6 ycnoBMAX MPUBATU3ALMUM MYHUUMNANBHOIO
NMYLLLECTBA;

7) noaroToBKa MHPOPMALMOHHOIO NMCbMa O 3aK0UYEHNN AOTOBOPA KYNAN-NPOAAXKM apeHayeMoro
MMYLLLECTBA W NPOEKTa LOroBopa Kynan-npoaakv apeHayemoro MMyLLecTBa;

8) cornacoBaHue OTBETCTBEHHbIMU AO0/IXKHOCTHbIMU  TLLAMU VIHd)OpN\aLI,MOHHOFO nncbma O
3aK/TI04YEHUN A0roBopa Kynan-npodarkn apeHayemoro mMmyulecresa M NPOEKTa A40roBoOpa Kynin-npogaxu
apeHaAyemoro nmyuwiecrsa;

9) noAnMcaHWe Haya/IbHUKOM AenapTaMeHTa HeABMKMMOCTM pe3y/ibTaTa | 3Tana npefocTaBieHus
MYHULMNANbHON yCayru;

10) HanpaBneHue (Bblaa4a) 3asBuTeNl0 pe3ynbTaTa | 3Tana npeaocTaBAeHUA MYHULMNAAbHOW
ycnyru;

3.2.2. Ha ll atane:
1) npuem noAnmncaHHOro 3aaBUTENEM A0TOBOPA KYMN/IMU-NPOAAXKU apeHayemMoro MMyLLECTBa;

2) paccMmoTpeHnE NoANMNCaHHOTIO 3aABUTENEM A0ITOBOPA KYNU-NpoaaxKun apeHayemoro mmyulecrea
cneyumanncTom, npeacrtasnalowmm MyHUUNNAAbHYIO YCAYTY;

3) nognucaHne HayaAbHUKOM AenapTaMeHTa HeABUXMMOCTU pe3yabTaTa Il 3Tana npeaocTaBaeHnn
MYHULMNANLHON YCAyry;

4) HanpaBneHuve (BblAa4a) 3asBuUTENtO pesynbTata Il 3Tana nNpeaocTaBAeHUA MyHUUMNANbHOM
yCAyru.

3.3. Npuem n perucTpaLms 3asaBeHUA 0 NPEAOCTaBAEHUN MYHULMNAAbHOW YCIYTU U NpUaaraembix
[OKYMEHTOB.

OcHoBaHMEeM pns Havana agMUHUCTPATUBHOW npoueaypbl ABAAEeTcA /AuyHoe obpalleHue
3anaBuTeNns (npeacraBuTens 3asBUTENA) B OTAEN OpraHM3aLMOHHO-KaapoBoi paboTbl OpraHM3aLUnMoHHO-
NpaBoOBOro KOMUTETA AenapTamMmeHTa HeABUMKMMOCTU, MO0 obpalleHMA B AeNapTaMeHT HEABUMKNUMOCTU
nyTem HanpasAeHWA 3aABAEHUA W NPUNAraemblX AOKYMEHTOB B AWMK 418 NpuMema [LOKYMEHTOB,
YCTAQHOB/IEHHbIN B XO/NJIE HAa MEpPBOM 3Taxe JAenapTaMeHTa HeABUXKMMOCTM, NMbo nocTynnieHue
3asBNEHMA O NPeAoCTaBAEHUM MYHUUMNANABHON YCAYTU C NMPUNOKEHUEM OOKYMEHTOB, YKa3aHHbIX B
Tabnnue npunoxeHus 3 K HacTosAWemy aAMUHUCTPATUBHOMY pernameHTty, no nouyte, nnbo B
3/1EeKTPOHHOM popMe No 3NEKTPOHHOM nouTe, MMbo nocpeacrTsom MopTana.

(8 pea. nocTaHoBNEHMA aaMMHUCTPALMUK . TOMcKa oT 19.07.2024 N 521)

3.3.1. Npuem 3anaBAeHMA OT 3aABUTENA NPU IMYHOM 0OpPaLLEHUMN.

Mpuem 3aaBneHMA B MTMCbMEHHOM BUAE OT 3asBUTENS NPU IMYHOM 0OpaLLEHUM OCYLLLECTBASAETCA
COTPYAHUKOM OTAefla OpraHn3auMoHHO-KaapoBoM paboTbl OpraHM3aLMOHHO-MPABOBOrO KOMMUTETA
AenapTaMeHTa HeABUKMMOCTU (Oanee - COTPYAHUK, OCYLLECTBMAIOWMN NPUemM OO0KYMEHTOB), KOTOPbIN
CTaBUT BXOAALWMA HOMEP W TEKYLLYIO AaTy Ha obomx 3K3emnaspax 3asBAEHUs M BO3BPaLLAET OAMH
3K3emMnAAp 3aABAEHNA 3aABUTENIO.

(B pea. nocTaHoBNEHMA aAMUMHUCTPAUMK . ToMmcKa oT 19.07.2024 N 521)

COpr,ﬂ,HMK, OCVLLI,ECTBHFIIOLLI,Ml}'I npnem AOOKYMEHTOB, NpoBepAeT Haanyme wu coaepraHwme



JOKYMEHTOB, YA0CTOBEPAIOLWMNX NNYHOCTb 3aABUTENA, U AOKYMEHTOB, NOATBEPXKAAIOWMX NOJHOMOYNA
3aABMTeNs AeNCTBOBaTb OT MMEHW KPUAMYECKOro AnUa WAM WUHAMBUAYANbHOrO npeanpuHumartens,
NPaBUAbHOCTb M MONHOTY 3anonHeHna 61aHKoB, pa3bopumMBoe HanucaHue HeobXoAMMbIX CBeAeHM,
TaK)Ke NPoBOAUT MPOBEPKY MO MMetoLeica 6ase AaHHbIX Ha NpeaMeT NOBTOPHOro obpaLleHus.

MpM HaNMUMM OCHOBAHWI, MPEAYCMOTPEHHbIX MYHKTOM 2.7 HAcTOAWEro aAMWHUCTPATUMBHOMO
pernameHTa, COTPYAHUK, OCYLLECTBAAIOWMIA NPUEM AOKYMEHTOB, BO3BPALLAET 3aABUTENIO 3aAB/EHNE U
npunaraemble AOKYMEHTbI U B yCTHOM dopme coobliaeT 3asButento 06 oTkase B npueme 3anaBiAeHUA U
npuAaraembix JOKYMEHTOB C YKa3aHWeM NPUYMH TAaKOro OTKasa.

MaKCMManbHbIA  CPOK  MPOXOXKAEHUA  ALMUHUCTPATUBHbIX OEUCTBUIA, NpenyCMOTPEHHbIX
nognyHktom 3.3.1 nyHKTa 3.3 HacToALWero aAMUHUCTPATUBHOIO pernameHTa, He MOKeT npesbliwaTtb 15
MWHYT.

3.3.2. anEM 3aABN1IEHNA Ha 6yMa)KHOM HOCUTeNe MOYTOBOM CBA3bID UM B AWMK ONnAa npunema
AOKYMEHTOB B AeNapTaMeHTeE HEABUXKXMMOCTH.

Mpuem 3asBAeHUA Ha ByMaKHOM HOCUTE/le OCYLLEeCTBAAETCA COTPYAHWMKOM, OCYLLECTBAAIOLLUM
npvem AOKYMEHTOB, KOTOPbIN B AeHb NOCTYMNAEHMA 3aABAEHUA U NPUAAraeMbiX JOKYMEHTOB CTaBUT Ha
3aB/IEHNN BXOOALLMI HOMEP M TEKYLLYIO AATy M OCYLLECTBAAET PErUCTPALLMIO 3aABAEHUA U NPUAAraemblix
AOKYMeHTOB Ha [lnaTdopme rocyAapCTBEHHbIX CEPBMCOB C WMCMNO/b30BaHWEM WHCTpymeHTa "OuHbli
npuem".

MaKcManbHbIA  CPOK  MPOXOXKAEHUA  agMUHUCTPATUBHbLIX AEUCTBMIA, NpPenyCMOTPEHHbIX
HaCTOAWMM NOANYHKTOM MyHKTa 3.3 aAMUHUCTPATMBHOIO pPeriaMmeHTa, He MOKET npeBsbiwaTh 1 (ogHoro)
Ka/leHOapHOTro AHA CO AHA NOCTYMN/IEHUA 3afBNEHMUA U NMPUIAraemMbiX JOKYMEHTOB.

(nn. 3.3.2 B pe4. NocTaHOBAEHWUA agMUHUCTPaLMKM I. TomcKa oT 19.07.2024 N 521)

3.3.3. YTpatua cuay. - NocraHoBneHne agMnHUCTpaumm r. Tomcka ot 19.07.2024 N 521.
3.3.4. MNpuem 3aaBneHNA U NPUIAraemMbiX 4OKYMEHTOB B 3/1IeKTPOHHON dopme.

B cnyyae nocTynneHua 3asBAEHUA W MpUaraemblX [OKYMEHTOB O MpeaocTaBlAeHUU
MYHULMNANbHOW YC/IYITU B 3/IEKTPOHHOM Popme No 3NeKTPOHHOM noyTe uam nocpeactsom lopTana
COTPYAHMK, OCYLLECTB/IAIOLWMNA NPUEM AOKYMEHTOB, PacrneyaTbiBaeT NakeT AOKYMEHTOB, NOCTYNUBLUUIA NO
3N1eKTPOHHOI noyTe, MMb0 Nnocpeacteom MNopTana, B 4eHb NOCTYNNEHUSA.

B cnyyae noctynaeHua 3asBAEHWA W MpWUIaraemblX LOKYMEHTOB O MpefoCTaBAeHUM
MYHULIMNANbHOM YCAYTU B 3N1IEKTPOHHOM GOpPMeE MO 3/IEKTPOHHON NMOYTE COTPYAHWUK, OCYLLECTBAAOWMNA
npuem [OOKYMEHTOB, OCYLLECTBASET PErucTpaumio 3asaBNeHMA W NpunaraemblX [AOKYMEHTOB Ha
MnaTpopme rocyapcTBEHHbIX CEPBUCOB C UCMOJIb30BaHNEM UHCTPYMeHTa "OuHbIl npuem".

MaKCcMManbHbIM  CPOK  MPOXOXAEHMA  aAMUHUCTPATUBHbLIX AENCTBMUA, NPeaycMOTPEHHbIX
HaACTOALMM NOAMYHKTOM MNyHKTa 3.3 aAMUHUCTPATMBHOIO pernameHTa, He MOXKeT npeBbiwaTh 1 (04Horo)
KaseH4apHOro AHA CO AHA NOCTYN/IEHMA 3aABAEHUA U NPUAaraemMbiX JOKYMEHTOB.

(nn. 3.3.4 BBeAEH NOCTAaHOBAEHWEM aAMUHUCTPALUMK . TomcKa oT 19.07.2024 N 521)

3.3.5. Peructpauua 3afasneHUa n npuaaraembix AOKYMEHTOB ABAAETCA OCHOBaHMeM AaA Havana
OENCTBUI NO NPeaoCTaBAEHNIO MYHULMNAAbHOW YCAYTU NPU OTCYTCTBUM OCHOBAHWI, NPeAyCMOTPEHHbIX
NYHKTOM 2.7 HacToALWEro agMMHUCTPATUBHOIO pernameHTa.

MpX HaAWMuYMM OCHOBAHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7 HACTOAWEro aaMWMHUCTPATMBHOIO
perfnameHTa, COTPYAHWK, OCYLLECTBAAIOWMIA nNpuem AOKYMEHTOB, B AEHb perncrpauuu nepegaet
3anBJIEHME M NpUAaraemble OOKYMEHTbl Cneuuannucty, NpeaocTaBAAoWEMY MYHUUMNANbHYIO YCAyry,
KOTOpPbIM B TOT }Ke AeHb NOAroTaB/AMBAET OTBET B aapec 3asaBuUTesss 06 OTKase B NpMeme 3asiBJeHUA U
npunaraembix 4OKYMEHTOB M OCTaBNeHUMN 0bpaLleHns 6e3 paccMOTPEHMA MO CYLLECTBY NOCTABAEHHbIX B



HeM BOMpPOCOB.

MpY OTCYTCTBMM OCHOBAHMI, NPEAYCMOTPEHHbIX MYHKTOM 2.7 HacCTOALLEro aAMWHUCTPATUBHOMO
pernameHTa, 3apernMcTpMpoBaHHOE 3aAB/ieHMe B [eHb Pernctpauum nepepaetca Ha PaccMOTpeHue
HaYaNbHUKY AenapTaMmeHTa HeABUMMMMOCTU ANA HANOMEHWUA Pe30/IIoLUMM O CPOKax WCMOAHEHUA W
OTBETCTBEHHOM UCNOIHUTENE.

MaKcrMabHbIA CPOK COBEpLLEHUA aAMUHUCTPATUBHOM NpoLeaypbl, NPeayCMOTPEHHOM MYHKTOM
3.3 HacToALWEro aAMUHUCTPATUBHOTO perfiaMmeHTa, He MOXKeT npeBblwaTtb 1 (04HOro) KafeHaapHoro AHA
CO [OHA NOCTYN/eHUs 3asB/IeHUA O NpPeAoCTaB/feHMUM MYyHUUMMNANAbHOW YCAyrM U nNpuaaraembix
OOKYMEHTOB.

PesynbTatoM agMUHUCTPATMBHOW Npoueaypbl, NPesyCMOTPEHHOM NyHKTOM 3.3 HacToAwero
aOMWHUCTPATUBHOIO pErfiaMeHTa, ABAAETCA MNPUEeM W PerncTpauma 3aaBlAeHUA W NpUAaraemblix
OOKYMEHTOB WM Mepefaya MX Ha PacCMOTPEHME HadalbHWUKY AenapTameHTa HeaBUMKMMOCTU AnA
HA/IOXKEHUA PEe30IOLMUN.

(nn. 3.3.5 BBeAEH NOCTAaHOBAEHNEM aAMUHUCTPaALUMK . TomcKa oT 19.07.2024 N 521)

3.4. PaccmoTpeHune 3aABneHUMA M NpunaraemblXx AOKYMEHTOB Haya/lbHUKOM genapTameHTa
HEABUXMMOCTU U HANNTOXKEHNE PE3ONTIOLMN CNeUNannCTy, npeaocrtasaaowlemy myHNUNNaabHYO yCayry.

OcHoBaHMeEM Aana Ha4vana a,ﬂ,MMHMCTpaTMBHOVI npoueaypbl N0 pPaCCMOTPEHUD 3aABAEHNA U
npunnaraembiX OOKYMEHTOB Ha4da/IbHUKOM AenapTaMeHTa HeABUXMMOCTU U Ha/NIOXKEHUKD pe3ositounn
cneuynanncty, npeaocrasadwowemy MyHUUUNANbHYKO YyCayry, ABnAeTtca nojaydyeHune Hada/lbHUKOM
AenapTameHTa He4BUXMMOCTU 3aAB/IEHUA N NPUNAraemblX 4OKYMEHTOB B YCTaHOB/1IEHHOM nopAa4Ke.

HayanbHWK genapTamMeHTa HeABMMKUMOCTN PAacCMaTPUBAET 3aABJEHUE U NPUNAraemble 4OKYMEHTbI
M HaKNagplBaeT Pe30/IoUMI0 Cneuuanncty, NpefoCTaBAAOWEMY MYHUUMMANbHYIO YCAyry, B A€eHb
Nosly4eHnA 3aABEHUA U NPUNAraeMbiX JOKYMEHTOB.
(B pea. noctaHOBNEHMA aAMUMHUCTPAUKUK . ToMcKa oT 19.07.2024 N 521)

Mocne HanoKeHWa pesoslouMn  3asBNeHMe W Npuaaraemble  AOKYMEHTbl  HanpaBAaloTcA
CNeuManucTy, npeaocTaBAAlOWEMY MYHUUMMNAAbHYIO YyCAyry, B NOpAAKe, NpesycMOTPEHHOM
MYHMLMNAAbHBLIM NPABOBbIM aKTOM, YCTaHAB/AMBAOWMM B AenapTameHTe HeaBUMMKMMOCTU MpaBuaa U
NopsAAoK paboTbl C OpraHM3aLMOHHO-PACMOPAAMNTEIbHBIMU AOKYMEHTaMM.

MaKcMMa ibHbIN CPOK COBEPLUEHNA aAMUHUCTPATMBHOMN NpoLeaypbl, NPeayCMOTPEHHON MNYHKTOM
3.4 HaCTOALLEro aAMNUHUCTPATUBHOTO PerfiameHTa, He MOKeT NpeBbILaTh 2 (ABYX) KaneHAapHbIX AHeN co
AHA NOYYeHUA HavaIbHUKOM AenapTameHTa HeABUMKMMOCTU 3aB/IEHUA U NPUAaraembix AOKYMEHTOB.

PesynbTtaTom agMUHUCTPATUBHOM npoueaypbl, MNPeAycMOTPEHHOM MnyHKTOM 3.4 HacToAllero
aAMUHUCTPATUBHOTO PErfiaMeHTa, ABMAETCA HaJIOXKEHWE Pe3o/IoUMM HavyaZlbHUKOM AenapTameHTa
HEeABUXKMMOCTU U HaMNpaB/ieHWe CNeLMaancTy, NpeaocTaBAAoLLEMY MyHULMNANbHYIO YCAYTY, 3asiBNEHNA
W Npunaraembix AOKYMEHTOB.

3.5. PaccMoTpeHuMe 3asaBAEHUA U NpUAaraemMbix AOKYMEHTOB CMELMaNMCTOM, NPesoCcTaBAAOWLMM
MYHUUMNANbHYIO YCAYry, U peLleHMe BOMpoca O Haauyuu (OTCYTCTBMM) OCHOBaHWI AO/1A OTKasa B
npeaocTaBAeHUM MYHULMMIANABHOM YCAYTK.

OcHoBaHMEM A/AA Hayana agMWUHUCTPATUBHOW Mpoueaypbl ABNAETCA MOJyYEeHUE 3aABAEHUA U
npunaraemblx AOKYMEHTOB  CNEuWasncTom, NPeaocCTaBAAOWMM  MYHULMMAANAbHYIO  yCcayry, B
YCTQHOBNEHHOM MOpPALKE.

Cneumanuct, NpeaoCcTaBAAOWNIA MyHULMNANBHYIO YCAYTY, B TeYeHMe ABYX KasleHAaPHbIX AHEN CO
OHA MNOJlyYeHUA 3aABNEHUA W NpuaaraeMbiX OOKYMEHTOB MpPOBepaeT MOCTyNuBLUEE 3asfBlEHUE WU
OOKYMEHTbI, HeobxogMmble ans npefocTaBieHUa MyHULUNAAbHOM yCayrn, Ha Nnpeamert:



1) cooTtBeTcTBMS TPebOBAHWUAM, WM3NOKEHHbIM B MYHKTE 2.6 HACTOALEro aAMWHUCTPATMBHOMO
pernameHTa;

2) Hanuuma (OTCYTCTBMA) OCHOBaHWIA ANA OTKasa B MPeAoCTaBAeHUM MYHUUMNAAbHOW yCayru,
YCTaHOB/IEHHbIX MYHKTOM 2.8 HAaCTOALLEro aAMUHUCTPATUBHOIO pPernameHTa.

3.5.1. B cnayyae OTCYTCTBMA OCHOBaHWI A1 OTKasa B NPeAOCTaBAEHUM MYHUUMNANbHOM YCAyry,
YCTaHOB/IEHHbIX MYHKTOM 2.8 HacTOAWEro aAMUHUCTPATUBHOTO PEr1aMeHTa, U COOTBETCTBUA 3anAB/IEHUS
TpeboBaHMAM, YCTaHOB/IEHHbIM MYHKTOM 2.6 HAaCTOALLErO aAMUHUCTPATUBHOIO PErlaMeHTa, CreLmnasnmncrt,
NPesoCTaBAAOWMI  MYHUUMNANbHYIO YCAYry, NPWUCTYNaeT K OCYLWECTBAEHUIO aLMUHUCTPATUBHOWN
npoueaypbl, NPesyCMOTPEHHOM MYHKTOM 3.6 HacTOAWEro agMUHUCTPATUBHOIO perfameHTa.

MaKCMManbHbIM  CPOK  MPOXOXAEHUA agMUHUCTPATUMBHBLIX  OEWACTBUWA, NpPesyCMOTPEHHbIX
noAanyHkTom 3.5.1 nyHKTa 3.5 HacToAWEero aAMUHUCTPATUBHOIO PErNaMeHTa, He MOMKEeT MpeBbiwaTtb 2
(ABYX) KaneHAapHbIX AHEW CO AHA NOMYYEHUA 3aABAEHUA U NPUNAraemMblX OKYMEHTOB CMeLMannucTom,
NpegoCcTaBAAIOLLMM MYHULMNANLHYIO YCAYTY.

Pe3ynbTaToM agMMHUCTPATUBHbIX AEWCTBUIA, NPeAyCMOTPEHHbIX noanyHKTom 3.5.1 nyHkTa 3.5
HaCTOALLEro agMMHUCTPATMBHOIO pernamMeHTa, ABAAETCA NPUHATME CNEeUnanncTom, NpeaocTaBaAoWMM
MYHULMNANbHYIO YCAYry, peweHus o6 OTCYTCTBMM OCHOBaHWM AAAa OTKasa B NpenocTaBAeHMU
MYHULMNANbHOM YCAYrM MU HEOBXOAMMOCTU NPUCTYNUTb K COBEPLLEHMIO aAMUHUCTPATUBHOW Npoueaypsl,
npeaycMoTPeHHOM NYHKTOM 3.6 HacTOALWEro aAMUHUCTPATMBHOIO PEr/IaMeHTa.

3.5.2. B c/iiyyae ecau OCHOBAHMA [AJ1 OTKasa B MPEeAOCTaBJAeHUUM MYyHULMUMNANAbHOW YCIyry,
YCTaHOB/IEHHbIE MYHKTOM 2.8 HacCTOALWLEro agMUHUCTPATMBHOIO PernamMeHTa, MMEIOTCA, CMeLManc,
NpeaoCcTaBAAIOWMIA MYHULMNANbHYIO YCAYTY, FOTOBUT NPOEKT MHGOPMALMOHHOrO nN1cbma 06 OTKase B
npeaocTaBAeHMM MYHULMNAAbHON yCcayrm ¢ 06s3aTesibHbIM YKasaHWemM MOJIHOro MepeyHa MPUUmH,
MOC/AYKMBLIMX OCHOBaHMEM A5 OTKa3a.

MpoeKkT MHPOpMaUMOHHOTO nMcbMa 06 OTKase B NpPegoCTaBAEHMM MYyHMUMNANAbHOW YyCayru
cocTaBnseTcA Ha b6naHKe AenapTameHTa HeABMMKMMOCTM no dopme, YTBEP)KAEHHOW HaydalbHUKOM
AenapTameHTa HeABUKMMOCTH.

MoAroTOBNEHHbIA  CMEeuManncTom, NPeAoCTaBAAIWMM  MYHULMNANbHYIO  YCAYry, MPOEKT
UHPOpPMaUMOHHOTO nUcbmMa 06 OTKase B MPenoCTaBAEHUU MYHUUMMANbLHOM YCAYyrM HanpasaseTcs
noc/ef0BaTeIbHO HA COMIaCOBAaHME HaYa/ibHUKY OTAENA MPMBATM3aLMN U KOHKYPCHbIX OTHOLLUEHWIA
KOMWUTETA YMNpPaBAEHUA MYHUMLMMANAbHBbIM MMYLLECTBOM, MpeaceaTesito KOMWUTETa YrhpaB/ieHUs
MYHULMNAAbHBbIM MMYLLECTBOM, NpeacesaTesto OpraHM3aLMoOHHO-MPABOBOr0 KOMUTETA AenapTameHTa
HEeZABWKMMOCTM M 3aMeCTUTE/I0 HavyasibHWKa JernapTaMeHTa HeABUMKMMOCTU (Janee - OTBETCTBEHHblE
OOJ/IKHOCTHbIE 11LA).

MaKcMManbHbIA  CPOK  MPOXOXAEHUA  agMUHUCTPATUBHbLIX  OEUCTBMA, MpenyCMOTPEHHbIX
noanyHKTom 3.5.2 nyHKTa 3.5 HacToALLero aAMMHUCTPATMBHOrO perfiaMmeHTa, He MOXeT npesbiwaTtb 7
(cemn) KaneHaapHbIX AHeN cCO AHA MPUHATMA CNeuMannctom, NPeaocTaBAAWMM MYHULUNANbHYIO
YCAYTY, PelleHNs 0 HaIMYnM OCHOBAHWUI ANA OTKa3a B NpeAoCcTaBAeHUM MyHULMNANAbHOMN yCayru.

Pe3ynbTaToM agMUHUCTPATUBHbLIX AEUCTBUN, NPeayCMOTPEHHbIX noAanyHKTom 3.5.2 nyHkTa 3.5
HacToALero a4MUHUCTPATUBHOTO pernameHTa, ABnAeTcA HanpaB/ieHMe  CNeunasnucTom,
NPeAOCTaBAAWMM  MYHULMMANBHYIO YCAYry, NPOeKTa WMHPOPMAUMOHHOTO nucbma 06 OTKase B
npeaocTaBAeHUM MYHULMMIAABHOM YCAYTM HA NOANWUCH HavyaNbHUKY AenapTaMeHTa HeABUKMMOCTH.

ObWwmMin CPOK OCYLLECTBAEHMA aAMUHUCTPATUBHON MpoLeaypbl, NpesyCMOTPEHHON MyHKTOM 3.5
HaCToALWEro aAMUHUCTPATMBHOIO PErfiaMeHTa, He MOXKET NpeBblwaTh 9 (AeBATU) KaneH4apHbIX gHeln co
OHA  NOJly4YeHMA 3aABNEHUA W  MPUAAraemblX LOKYMEHTOB CMELMAZNCTOM, MPeLOoCTaBAAOWMM
MYHULMNANbHYIO YCAYry.



3.6. OcyuwecTBieHMe Cneuuannctom, npeaocTaBAfOWMM MYHULUMNAAbHYIO YCAyry, 3anpoca
OOKYMEHTOB ¥ WHbopmaumn, HeobxoAMMbIX ANA NPeAoCTaBAEHUA MyHUMUMMANAbHOM ycayru, B
rocyaapcTBeHHbIX opraHax, opraHax MECTHOro camoynpaBs/ieHus, noaBeAOMCTBEHHbIX
rocyaapcTBEHHOMY OpraHy WM OpraHy MEeCTHOrO CamoOynpaB/ieHMA OpraHuM3auuMaAx, Yy4acTBYOLIUX B
npeaocTaBAeHUM MyHULMMNANAbHOM YCAYTU.

OcHoBaHMeM ANA Hayana agMMHUCTPATMBHOM Npoueaypbl ABAAETCA NPUHATUE CMEeLManucTom,
NpeaoCcTaBAAIOWMM MYHULMNAAbHYIO YCAYry, B YCTaHOB/AIEHHOM MNopAAKe peweHusa o6 oTcyTcTBUM
OCHOBaHWIA A/1A OTKasa B MPeAoCTaBJeHUM MYHULMNAAbHOW YCAYrU, YCTAaHOB/IEHHbIX MyHKTOM 2.8
HaCTOALLEro aAMUHUCTPATUBHOIO PErNaMeHTa, U HEOBXOAMMOCTU OCYLLECTBUTbL 3aMpoC SOKYMEHTOB U
MHPOpPMaLMKN, HEOoBXoAMMbIX ANA NPefoCTaBAEHUS MYHUUMNANbHOW YCAYyrW, B TFOCYLApPCTBEHHbIX
OpraHax, opraHax MeCTHOro CaMOyrpaB/JeHUs, NOABELOMCTBEHHbIX TOCYZAPCTBEHHOMY OpraHy Wau
OpraHy MecTHOro CamMoyrpaB/IeHUs OPraHU3aUMAX, YYacTBYIOWMX B NPEAOCTABNEHUN MYHULMMAIbHOM
ycnyru.

HanpasneHue MeKBELOMCTBEHHbIX 3anpocos OCyLLEeCTBAAETCA yepes cuctemy
MEeKBEeAOMCTBEHHOTO 3/1eKTPOHHOro B3ammoaencTena "CmapT-poyT', a B nepuos OTCyTCTBUA
TEXHWUYECKON BO3MOXKHOCTM 3NEKTPOHHOTO MEMKBEAOMCTBEHHOMO B3aMMOAENCTBMA - MOCPEACTBOM
MOYTOBOrO OTNPABAEHMA MEXKBEAOMCTBEHHOrO 3anpoca agpecaTy COTPYAHMKOM, OCYLLECTBAAOLMM
npvem AOKYMEHTOB.

MoAroTOBKa MEKBEAOMCTBEHHbIX 3aMPOCOB CNELMANIMCTOM, NPEAOCTABAAIOWMUM MYHULUNANAbHYIO
YCAYry, W HanpaBNeHWEe MEKBEAOMCTBEHHbIX 3aMpoOCOB MOCPEACTBOM MOYTOBOrO OTNPABAEHMSA
COTPYZAHMKOM, OCYLLECTBAAIOLLMM NPUEM SOKYMEHTOB, OCYLLECTBAAIOTCA B NOPAAKE, NPeayCMOTPEHHOM
MYHMULMNAAbHbIM NPaBOBbIM aKTOM, YCTaHaB/AMBAOWMM B AenapTameHTe HeABMMMMOCTU Mpasuia u
NopsAAoK paboTbl C OpraHM3aLMOHHO-PACNOPAANTEbHBIMU LOKYMEHTaMM.

3anpoc, NOArOTOB/NEHHbLIA  CNEUManUCTOM, MNPeaoCTaBAAWMM  MYHUUMMNANAbHYIO  YCAyry,
NnoAnucbiBaeTc  Haya/bHMKOM  AenapTamMeHTa  HeABMKMMOCTM M Nepeaaetcs  COTPYAHUKY,
OCYLLECTBAAOWEMY TMNPUEM [OOKYMEHTOB, ANA pPerucTpauuMuM W HanpasBieHWa B COOTBETCTBYlOWME
rocyapcTBeHHbIe OpraHbl, OpraHbl MECTHOTO CamoyrnpaBAeHUs, NoaBeA0OMCTBEHHbIE FOCYAAPCTBEHHbIM
opraHam M opraHam MEeCTHOro CaMoynpaBiAeHUA OpraHM3aunn, B PacNoOPAMKEHUU KOTOPbIX HaxoaAaTcs
yKa3aHHble JOKYMEHTbI.

HEI'Ipe,D,CTaBJ'IEHMe (HECBoeBpeMEHHOE I'Ipe,D,CTaBI'IeHME) opraHom wuaun opraHM3aume171 no
meXBegoMCTBEHHOMY 3anpoCy JOKYMEHTOB (MH(I)OpMaLI,VIVI) HE MOXET ABNIATbCA OCHOBaHUWEM /174 OTKA3a
B NpegoctaB/1€eHNUN 3aABUTETHO MyHMLLMﬂaﬂbHOVI ycnyru.

Mocne nonyyvyeHWa OTBETOB Ha MEXBEAOMCTBEHHblE 3anNpPOCbl CMELUaNnCT, NPesoCcTaBAAOWLMIA
MYHULMNANbHYIO YCAYTY, OCYLLECTBAAET aHa/IM3 NOJIyYeHHbIX OTBETOB HA MEKBEAOMCTBEHHbIE 3aMpochl
Ha npegMeT Hanmuma (OTCYTCTBMA) OCHOBAHWUI 419 OTKasa B NPeAoCTaBNeHUN MyHUUMNANbHOM YCayTy,
YCTaHOB/IEHHbIX MYHKTOM 2.8 HaCTOALWEro aAMMHUCTPATUBHOIO periameHTa.

B cnyyae OTCyTCTBMA OCHOBaHWIA AO/1A OTKasa B NPeAoCTaBAEHUWM MYyHUUMMNANAbHOW YCAyru,
YCTAaHOB/IEHHbIX  MYHKTOM 2.8  HacTOALEero aAMWHUCTPATMBHOIO  pPernameHTa,  Cneuuvasnmct,
NpPegoCcTaBAAIOWMIA  MYHULUNANBHYIO YCAYTy, NPUCTYNaeT K OCYWECTBNEHUIO aaMWHUCTPATUBHOWM
npoueaypbl, NPeayCMOTPEHHOM MYHKTOM 3.7 HacTOAWEro agMMHUCTPATUBHOIO pernameHTa.

B cnyyae ecnv ocHOBaHMA ANA O0TKa3a B NPeAoCcTaBAeHUM MYHULMMNANAbHOM YCAYIN, YCTaHOBAEHHbIE
NyHKTOM 2.8 agMWHUCTPATUBHONO pernameHTa, WMMEeloTca, Chneuuannct, npeaocTaBaatowmii
MYHUUMNANbHYIO  yCAyry, MNPUCTYNaeT K  OCYLLeCTBAEHUID  agMWHUCTPATUBHBLIX  AENCTBUMN,
npeaycMoTPEHHbIX No4NyHKTOM 3.5.2 nyHKTa 3.5 agMUHUCTPATMBHOIO perjiameHTa.

Pe3ynbTaToM aaAMMHUCTPATMBHOW Npoueaypbl, NpeaycCMOTPEHHOM NyHKTOM 3.6 HacToAwero
AOMUHUCTPATUBHOIO  PernameHTa, ABASETCA  MOJiydeHMe  OTBETOB  Ha  COOTBETCTBYOLWME



Me}KBEeAOMCTBEHHbIE 3anpocChl N NPUHATUE PELUeHMA O HaMYMK (OTCYTCTBMM) OCHOBAHMUI A4 OTKa3a B
npeaocTaBAeHUMM  MYHUUMMANbHOM  YCAYrM,  YCTAHOBAEHHbIX  MYHKTOM 2.8  HacToALLero
aAMWUHUCTPATMBHOrO pPeriameHTa.

MaKcMMasbHbIN CPOK COBEPLUEHNA aAMUHUCTPATMBHOM NpoLueaypbl, NPeAyCMOTPEHHON MYHKTOM
3.6 HaCTOALLEro aAMUHUCTPATUBHOTO PerfiameHTa, He MOKeT npeBbiwaTh 15 (NATHa4LaTN) KaneHaapHbIX
AHEN co AHA NPUHATMA CNeuMannucTom, NPeaoCTaBAAWMM MYHULMNANAbHYIO YCAYry, pPeleHus o
Heo6X0AMMOCTU OCYLLLECTBMUTL 3aNpPOC AOKYMEHTOB U MHbOPMALMKM, HEOBXOANUMbIX 414 NPeAoCTaBAeHUA
MYHULIMNANbHOW YyCAyrM, B TOCYAAPCTBEHHbIX OpraHax, oOpraHax MeCTHOro CamoynpaB/ieHus,
NoABeAOMCTBEHHbIX rOCYAapPCTBEHHOMY OpraHy WUy OpraHy MecTHOrO CamoynpaB/eHUsA OpraHM3aLusx,
YYacTBYIOLLMX B NPEAOCTAaBAEHUN MYyHULIMMANLHOM YCAYTU.

3.7. MNoAaroTtoBKa M 3aKka4YeHue A0oroeopa Ha OUEHKY CTOMMOCTU MYHMUUMNANTbHOIO MMyLLECTBa,
nonyyeHume ot4yeTa He3aBUMCMMOTO OUEHLUUKaA.

OcHoBaHMem ana Ha4vana a,EI,MI/IHVICTpaTVIBHOI‘/JI npoueagypbl ABAAETCA noayvyeHue cneymaamciom,
npeaocrtasaArWMM MyYHULNNANbHYO YCNYTy, OTBETOB Ha MeXXBeJOMCTBEHHbIE 3aMpoCbl, HanpaB/1eHHbIE
B COOTBETCTBUUN C NYHKTOM 3.6 HacToALero AOMUHUCTPATUBHOIO pernameHTta, 1 oTcyTcrteune OCHOBaHUM
AnAa OTKasa B NpeaocrtaBieHUn MYHMLI,VII'Ia/'IbHOﬁ YCNnyrn, yCtaHOBJIEHHbLIX MYHKTOM 2.8 HacroAwero
AAMUHNCTPATUBHOIO pernameHTa.

Cneumanuct, NpeaocTaBAAoLWMA MyHULUNANBHYIO YCAYTY, OCYLLECTBAAET NOATOTOBKY AOKYMEHTOB
ON19 3aK/1I0YEHUA AOrOBOPa Ha NPOBEeAEHME OLEHKU PbIHOYHOM CTOMMOCTU MYHULIMMAbHOTO MMYLLLECTBA,
NnpeaoCcTaBASeMOro B COBCTBEHHOCTb 3aBUTE/IO, B CPOK He nosgHee 3 (Tpex) KaneHaapHbIX AHel co aHA
NoJiydeHMA OTBETOB Ha MENKBEAOMCTBEHHbIE 3aMpPOChl, HamnpaB/eHHbIX B COOTBETCTBUM C MyHKTOM 3.6
HacCToALWEro aAMUHUCTPATUBHOIO pPernamMeHTa, U B TedyeHue 37 (TpUALATU CeMM) KaneHAapHbIX AHeMN
obecneymBaeT 3aK/l0YEHME A0roBOpa Ha NPOBEAEHME OLEHKN PbIHOYHON CTOMMOCTU MYHULMMNANbHOTO
MMYLLECTBA, NpPeaoCcTaBAfeMOro B COBCTBEHHOCTb 3aABMTENO, B MOpA4Ke, YCTaHOBAEHHOM
3aKoHoZaTeIbcTBOM Poccuiickolt Pepepaumm o KOHTPAKTHOM cucTeMe B chepe 3aKyrnoK ToBapoB., pabor,
ycnyr ana obecneyeHmna rocyAapCcTBEHHbIX U MYHULMMAA/IbHbIX HYXA, U NOJly4eHne OT4YeTa He3aBMCUMOTo
OLIEHLMKa.

MaKcMMaibHbIN CPOK COBEPLUEHUA aAMUHUCTPATMBHOM NpoLeaypbl, NPeAyCMOTPEHHOM MYHKTOM
3.7 HacToALLEro aAMUHUCTPATMBHOIO PErIaMeHTa, He MOKeT NpeBbiwaTtb 40 (copoKa) KaneHaapHbIX AHEeN
CO [AHA TOJIyYeHUA CNeuMannuctom, NpefoCcTaBAAWMM  MYHUUMNANbHYIO YCAyry, OTBETOB Ha
MEeXKBELOMCTBEHHbIE 3anpocCbl, HaMpaB/ieHHble B COOTBETCTBMM C MyHKTOM 3.6 HacTosAwero
afAMWUHUCTPATUBHOIO perfameHTa, U MPUHATUA peleHus o6 OTCYTCTBMM OCHOBaAHMM ANs OTKasa B
NpegocTaBAEHUM  MYHWUUMMANbHOM  YCAYrM,  YCTAHOBAEHHbIX  MYHKTOM 2.8  HacCTOALLEro
aAMMUHUCTPATMBHOIO pernameHTa.

PesynbTaTom aAMMHUCTPATUMBHOW Mpoueaypbl, NpesycMOTPeHHOM MyHKTOM 3.7 HacToAwero
A4MUHUCTPATUBHOTO perfaMeHTa, ABAAETCA 3aKN0YeHWe AOroBOpPa Ha NPOBEAEHNE OLLEHKU PbIHOYHOWM
CTOMMOCTU MYHULMNAIBHOTO MMYLLLECTBA, NPEAOCTABAAEMOro B COOCTBEHHOCTb 3aABUTENIO, U MOyYEHUE
OT4YeTa HE3aBMCUMOTO OLIEHLLMKA.

3.8. MNoaroToBka, cornacoBaHune 1 HanpasieHue ans yTeepkaeHus 8 lymy lopoaa TomcKa npoeKTa
peLeHns O BKAOYEHUN MYHULMMNANbHOTO MMyLLecTBa B MporHo3HbIi naaH (Mporpammy) npyeatmsaumm
MYHULMNANbHOTO MMyLLecTBa (B C/ly4ae €eCciM MMYLEeCTBO Ha fAeHb MNOCTYMJEHMS 3asBAEHUA U
npunaraembix [OKYMEHTOB He BKAOY4EeHO B [IporHosHbii niaH  (Mporpammy) npuBatTU3auum
MYHMULMNANLHOTO MMYLLECTBA) M MPOEKTa peweHus o6 yC/loBMAX MPUBATU3ALMM MYHUUMNANBHOTO
MMYLLLeCTBaA.

OcHoBaHMem Ana Ha4vana aAMI/IHVICTpaTVIBHOl‘;I npouenypbl ABAAETCA NMOJydeHUE Ccneymnanncrtom,
npeaocrtasaArWMM MyHULUNNANbHYO YCNYTry, OT4ETA HE3AaBUCUMOTO OUEeHLNKA.



Cneumanuct, npefoCTaBAAOWMA  MYHUUMMANbHYIO  YCAYry, OCYLLEeCTBASET  MOArOTOBKY,
cornacoBaHue M HanpaBs/ieHne AN YTBEPXKAEHUA B YyCTaHOBAEHHOM nopaake B ymy Nopoga Tomcka:

1) npoekta peuwieHua Aymbl Fopoaa TomMcKa O BKAOYEHWUM MYHWLUMMANAbHOMO MMYyLLECTBa B
MporHo3HbIn naaH (Mporpammy) NPUBATU3ALMM MYHULMNANBHOTO MMYLLLECTBA HA TEKYLLMI rog (B caydae
€C/I MMYLLLECTBO Ha [AeHb MOCTYNAeHUA 3aABAEHUA M NpunaraemblX AOKYMEHTOB He BKJ/KYEHO B
MporHo3HbIn nnaH (Mporpammy) NPMBaTU3ALUKN MYHULMNANBHOIO MMYLLECTBA);

2) npoekTa peweHus ymbl fopoaa TomcKa 06 yTBep:KAeHUN pelueHma 06 yCaoBUAX MpMBaTU3aLnm
MYHWLMNANbHOTO MMYLLLECTBA, NPeayCMaTPMBAIOWEro peanns3aumio 3aaBuUTesIeM NPenMyLLLECTBEHHOTO
npaea Ha NpuobpeTeHne B COBCTBEHHOCTb apeHAYEMOro UM UMYLLECTBA.

MaKcMMabHbIN CPOK COBEPLUEHUS aAMUHUCTPATMBHOM Npoueaypbl, NPesyCMOTPEHHOM MYHKTOM
3.8 HacToAWEero aAMWHWUCTPATMBHOTO perlamMeHTa, He MOXeT npesblwaTtb 14 (4eTblpHaguaTh)
KaneH4apHbIX AHEeW CO AHA NOAYYEHUA CNeumanncTom, NPesoCTaBAAWMM MYHUUMNANbHYIO YCayry,
oTYeTa He3aBMCUMOTO OLEHLLMKA.

Pe3synbTaToM agMWHUCTPATUBHOW Mpoueaypbl, NPeaycMOTPEHHOM MNyHKTOM 3.8 HacTosLlero
aAMWUHUCTPATMBHOIO pernameHTa, ABASETCA NpuHATUE Jymolt fopoaa TOMCKa pelleHus O BKAYEHUU
MYHULMNANbHOTO MMyllecTBa B [porHosHbiit nnaH (Mporpammy) npuMBaTM3aLMM MYHUUMNANbHOIO
MMYLLLECTBA (B ClyYae eciv MMYLLECTBO Ha AeHb MNOCTYNEHNA 3aABAEHMA U NPUNAraemMbiX LOKYMEHTOB He
BKOYEHO B MPOrHo3HbIv naaH (Mporpammy) npmuBaTM3aLMM MyHULMMNANBLHOTO MMYLLECTBA) U pPeLLeHus
06 yTBEPKAEHMM pewweHuns 06 yCIoBMAX MPMBATU3ALUN MYHULMMNANBHOTO MMYLLIECTBA.

3.9. MNoarotoBka WHOOPMALMOHHOIO MUCbMA O 3aK/AOYEHUM [LOTOBOPA  KYMAU-MPOSANKM
apeHAyemoro MMyLLLEeCTBa M NPOEKTa A0roBOPa KyNAU-NPOAaKM apeHayeMoro MMyLLecTBa.

OcHoBaHWeMm 4/ Havana aAMUHUCTPATMBHOM Npoueaypbl ABAAETCA yTBep:kaeHue Jymoi Fopoaa
TomcKa pelueHMs 06 yca0BMAX NPMBaATM3aLMN MYHULMMNANbHOTO MMYLLECTBA.

Cneumanucr, I'Ipep,OCTaB}'IFHOLU,VIﬁ MYHULUKUNANbHYIO YCnyry, OCywectBndAetr B YCTAaHOBJIEHHOM
nopAagke noarotTosky MHd)OpMaLI,MOHHOI'O NMNCbMa O 3aK/K4YeHUMM [Oorosopa Kynaum-npoaarku
apeHaAyemMoro nmyuwiecrtsa U NMPOEKTa A0rosopa Kynan-npogaxKmn apeHayemoro mnmyulectsa U nepegaert
YKa3aHHbIV1 pe3ynbtaT npeanocraBaeHunA MYHMLI,MI'Ia!'IbHOﬁ ycnyrn Ha cornacoBaHue OTBETCTBEHHbIM
AO/TKHOCTHbIM INUaM.

MaKCcMMaNbHbIN CPOK COBEPLUEHUA AAMUHUCTPATUBHOM Npoueaypbl, NPesyCMOTPEHHOM NYHKTOM
3.9 HacToAWEro agMMHUCTPATUBHOIO pPerfiaMeHTa, He MOXKeT npeBbiwaTtbh 4 (Y4eTbipex) KaneHOapHbIX
OHen co pgHA yTBepkaeHua [ymoi [opoaa TomcKa pelweHua o6 ycnoBuAX NpMBaTU3aLLUM
MYHUUMNANBbHOTO MMYLLECTBA.

Pe3ynbTaTom agMUHUCTPATUBHOM npoueaypbl, NPeAyCMOTPEHHOM MyHKTOM 3.9 HacTosAliero
agMUHUCTPATUBHOTO pPernameHTa, ABAAETCS HanpaB/ieHMe CneunasncTom, npeaocTaBAaoWUM
MYHUUMNANbHYIO YCAYTy, HAa COrnacoBaHME OTBETCTBEHHbIM AO/IKHOCTHbIM /iMLUAM MHPOPMALMOHHOIO
NMUCbMa O 3aKIK0YEHUN AOrOBOPaA KYMIM-NPOAANXKN apeHAYEMOro MMYLLECTBA M NPOEKTa A0roBopa Kynau-
NpoAa*KM apeHayemMoro MMyLLEecTBa.

3.10. CornacoBaHue OTBETCTBEHHbIMU [AO/IKHOCTHbIMU ANLAMU UHOOPMALMOHHOIO MUCbMa O
3aK/II0YEHMU A0r0BOPa KYNAM-NPOAAXKN apeHayeMOoro MMyLLLECTBa U NPOEKTa A0roBopa Kynan-npoaasku
apeHayemoro MmylLLecTsa.

OcHoBaHMeM AN Havyana agMUHUCTPATMBHOW NpoLeaypbl ABAAETCA NoJyYyeHne OTBETCTBEHHbIMM
OOJ/IKHOCTHbIMM - INLAMU  MHOOPMALMOHHOTO MUCbMa O 3aK/OYEHUM [0roBOpa  Kymnau-npoaaKu
apeHAyeMoro MMyLLECTBA U MPOEKTa A0roBopa KyniM-Npoaakn apeHayemMoro MMyLLecTsa.

OTBeTCTBEHHbIE A0NKHOCTHbIE AMLA OCyLWeCTBNAKOT CornacoBaHune VIHCI)OpMaLI,VIOHHOI'O nncbma o



3aKNHOYEHMM AOrOBOPa KYNAN-NPOAarKM apeHayemMmoro MMyLLECTBa U NPOEKTa A0roBopa Kynau-npoaarku
apeHAyemMoro MMyLLECTBa B CPOK, He MPEeBbILWAlOLWMIA B COBOKYNHOCTH 3 (Tpex) KaneHAapHbIX AHeN.

Nocne cornacoBaHWA OTBETCTBEHHbIMM  AO/IKHOCTHBIMM — ANLAMMU yKa3aHHbIl‘;| pe3ynbtaTt
npeanocrassieHnA MyHMLLMHaﬂbHOﬁ ycnyrm nepepgaetca Ha noAanucb HaYaZlbHUKY AeNnapTaMeHTa
HeABUXMMOCTH.

MaKcrMasbHbIA CPOK COBEpLLEHUA aAMUHUCTPATUBHOMN NpoLeaypbl, NPeayCMOTPEHHOM MYHKTOM
3.10 HacToAWEero aAMUHUCTPATUBHOIO perfameHTa, He MOKeT npeBbiwaTb 3 (Tpex) KaneHAapHbIX AHelN
CO AHA NONYYeHNA OTBETCTBEHHbIMU AOKHOCTHLIMU ANLAMU MHGOPMALIMOHHOTO MUCbMa O 3aKHUYEHUN
O0roBopa Kynau-npoAaku apeHayemoro MMyLL,ecTBa U NPoeKTa A0roBopa Kynau-npoaakn apeHayemoro
MMyLLEeCTBa.

Pe3ynbTaToM agMWHUCTPATUBHOW MNpoLeaypbl, NpesycMOTpeHHOM nyHKTom 3.10 HacTosLiero
aAMWUHUCTPATUBHOrIO perfameHTa, ABAAETCA HanpaBaeHue UHPOPMALMOHHOrO NUCbMA O 3aKAYEHUK
[0roBopa Kynan-npoAakm apeHayemoro MUMyLLECTBa M MPOEKTa 40roBopa Kynan-npoaaxkun apeHayemoro
MMYLLLECTBA Ha NOANUCb HaYyaIbHUKY AenapTaMeHTa HeABUHKNUMOCTH.

3.11. MoanucaHue Ha4vya/NbHUKOM JenapTameHTa HeABUMKMMOCTM pesynbtata | 3Tana
npeanocrasieHnAa MyHUUunnan bHOW ycnyru.

OcHoBaHMeM ANs Havana aAMWHUCTPATUMBHOM MNpoueaypbl ABASETCA NOJyYeHUE HayasbHUKOM
AenapTameHTa HeABW)KMMOCTM pesy/abTaTa | 3Tana npefoCTaBAeHWA MYHUUMNANbHOW  YCAyru
(vHpopmaumoHHOrO nuUcbMa 06 OTKase B MNPeAOCTaBAEHUM  MYHULMMANbHOW  yCAyrM Wau
MHPOPMALMOHHOTO MMUCbMA O 3aKAKYEHMM [OroBOPa KYMM-MPOAAXKM apeHO4yemMoro MMyLLecTsa
MPOEKTa AOrOBOPA KYM/IU-MPOLAXKM aPEHAYEMOTO MMYLLECTBA).

HavanbHUK AenapTameHTa HeaBWMMKMMOCTM OCYLLECTBAAET MoAnucaHue pesynbtata | 3tana
nNpeaocTaBAeHUA MYHMLUMNAAbHOW YCAYTM M HanpaBAAeT ero Ha perucTpauumio  COTPYAHUKY,
OCYLLECTBAAOLWEMY NPUEM AOKYMEHTOB.

MaKcMMasbHbIN CPOK COBEPLUEHUA aAMUHUCTPATMBHOM NpoLeaypbl, NPeAyCMOTPEHHO! MYHKTOM
3.11 HacToAWEero aAMMHNCTPATUBHOIO PErNaMeHTa, He MOXKET NpPeBbIWaTb 2 (ABYX) KaneHAapHbIX AHeN
CO OHA NOJyYeHMA HaYaNbHUKOM AenapTaMeHTa HeaBUXKMMOCTU pesynbTaTta | aTana npeaocTaBaeHun
MYHULIMMANbHOMN YCAyTu.

Pe3ynbTaToM agMMHUCTPATMBHOW Npoueaypbl, NpesycMoTpeHHoW nyHKTom 3.11 HacToAwero
aAMUHUCTPATUBHOIO perfiameHTa, ABAseTcA NognucaHMe Hadya/lbHUKOM AenapTamMeHTa HeaBUXKUMOCTU
MHPOPMALMOHHOTO nNUcbMa 06 OTKase B MPeAoCTaBNeHUM  MYHULMMANBbHON  yCcayrn  WUau
MHPOPMALMOHHOTO MUCbMA O 3aK/HOYEHUM [0roBopa Kynau-npogakM apeHayemoro MMyLLecTBa ¢
NPUIOXKEHNEM NPOEKTA AOroBOPa KyNAN-NPOoAarKu apeHayeMoro MMyLLecTBa.

3.12. HanpaeneHue (Bblgaya) 3asBMTENO pe3ynbTaTa | aTana NpeaoCcTaBNAeHUA MYHULMNANbHOM
ycnyru.

OcHoBaHMEM A1a Hayana aAMWHUCTPATUMBHOM Mpoueaypbl ABAAETCA MNOJyYeHUE COTPYLAHUKOM,
OCYLLECTBAAOWMM NPpUeM AOKYMEHTOB, pe3yabTaTta | aTana npeaocTaBieHns MyHUUMNAAbHOW YCayru,
NoANMCaHHOrO HaYaNbHUKOM AenapTaMeHTa HeABUKMMOCTU.

COTPYAHMK, OCYLLECTBAAIOWMIA NPUEM AOKYMEHTOB, OCYLLECTBAAET perncrpaumio pesynbrarta |
3Tana nNpeaocTaBAeHUA MyHULMNANbHOW YCAYTU B AeHb €ro noayvyeHus.

Cnocob ocyuwecTBneHna agMUHUCTPATUBHbIX AeNCTBMIA, NPeayCMOTPEHHbIX HAaCTOALWMM MYHKTOM
agMUHUCTPATUBHOIO PersiaMeHTa, 3aBUCUT OT BblbpaHHOro 3asBUTENEM MNPW NoAaye 3asBAEHUA U
npunaraembix OOKYMEHTOB cnocoba A0CTaBKWU pes3ynbTaTa NpeaoCcTaBAeHUA MYHUUMMNANbHOW YyCAyru:
NoYTOBOM CBA3bIO, NOJyYEHNE 3aABUTENIEM JINYHO.



Mpwn KenaHUK 3aABUTENSA, BbIPAXKEHHOM B 3aABAEHUN O NPEAOCTaBAEHUN MYHULMNANBHOM YCAYTH,
nonyyYnTb pesynbTaT | 3Tana npeaocTaBAeHMa MyHULMNAAbHOM ycayrn "anyHo", ainbo B cayvae ecaun He
yKasaH cnocob nosiydeHms v yKaszaH KOHTAKTHbIN HoMep TenedoHa, COTPYAHWK, OCYLLECTBASOLMNIN NpUem
OOKYMEHTOB, B [A€Hb PEerucTpauuu noAMMCAHHOrO Ha4ya/ibHUKOM AenapTaMeHTa HeABUMKMMOCTM
pesynbTaTta | aTana npeaocTaBAeHUs MYHUUMMNANLHOM YCYrX, OMNOBELLAET 3as8BUTENA MO KOHTAaKTHOMY
Homepy TenedoHa O rOTOBHOCTM LOKYMEHTOB M BO3MOMKHOCTU JIMYHOFO UX MOJIyYeHUs B ya0OHOoe ans
3aABMTeNs BPEMSA B 4acbl paboTbl AenapTamMeHTa HeABMMKMMOCTM B TEYEHWE OAHOro AHA CO AHA
OnoBeLLEeHUS.

Mpy AnYHOM obpalleHMM 3asBUTENA 3a MNOAyYeHWeM pesyabTata | 3Tana npegoctaBAeHMA
MYHULIMNANbHON YCAYrM COTPYAHWK, OCYLLECTBAAIOWMI MPUEM LOKYMEHTOB, MPOBEPAET Haauune u
cogepkaHue AOKYMEHTOB, YAOCTOBEPAIOLWMX JIMYHOCTb 3aABUTENA, U SOKYMEHTOB, NMOATBEPKAAOLLMX
MOJIHOMOYMS 3aABUTENS [eMCTBOBATb OT MMEHW IPUAMYECKOTO /LA WAWM  UHAMBUAYA/IbHOTO
npegnpuHUMaTens.

3aABUTENb PACMMCLIBAETCA Ha BTOPOM 3K3emnaspe WHPOPMALMOHHOIO nMcbma o6 OTKase B
npeaocTaBAeHUM MYHUUUNANBHON yCAyrn mam MHGOPMALMOHHOIO MMCbMa O 3aKJ/OYEHMM [0roBopa
KYNM-NPOAAXKN apeHAyemMoro MMyLLecTBa, MOMELLAeMOro B Aesl0 B COOTBeTCTBMM co CTaHOapTom
OEenonpomnsBoAcTBa B agMUHUCTpaumm  Toposa ToMCKa, YTBEPMKOEHHbIM  PACNOpPAMKEHUEM
agmmHuctpaumm Fopoga Tomcka ot 10.06.2014 N p535, nytem npocTtaBneHWA Aatbl NOAYYEHUA
OOKYMEHTOB M NOANUCH.

Mpu enNaHnn 3aaBUTENSA, BbIPAXKEHHOM B 3aABAEHUN O NPeAoCTaBAEHUN MYHULMNANbHOW YCAYTH,
noAy4nTb pesynbtaT | sTana npegocTaBAeHMA MYHULMNAAbHON YC/YrM MOYTOBOM CBA3bIO, @ TaKKe B
C/ly4ae OTCYTCTBMA B 3asiB/IEHUM O MPeAOCTaBAEHUM MYHUUMMNANbHOW YCAYrM KOHTAaKTHOrO Homepa
TenedoHa 3aABUTENA AW B C/ly4ae HEBO3MOXHOCTU CBA3ATbCA C 3aABMTE/NIEM MO KOHTAaKTHOMY HOMeEpy
TenedoHa, HeABKM 3aABMTENA B TEYEHME OAHOrO AHA CO AHA OMOBELLEHNA COTPYAHMK, OCYLLECTBAAIOLLMIA
npvem AOKYMEHTOB, HanpasaAeT pe3yabTaT | 3Tana npeaocTaBieHna MyHUUMNAAbHOW YCAYrM NOYTOBOM
CBA3bIO C YBEAOM/IEHUEM O BPYUYEHUMN.

Mpu KenaHUn 3aBUTENA, BbIPAXKEHHOM B 3aAB/IEHNMN O NPeAOCTaBAEHUN MyHULMMNANbHOMN YCAYTH,
noNyYnTb pesynbtaTt | 3Tana npegocTaBfeHUs MyHUUMNAAbHOW YCAYrM AONOAHUTENbHO MO agpecy
3NEKTPOHHOM NOYTbI, YKa3aHHOMY B 3aABAEHWUWN, COTPYAHWUK, OCYLLECTBAAIOWMIA Npuem OOKYMEHTOB,
HanpasfAeT pe3ynbTaT NPeAoCTaBNeHNA MYyHULMMNANAbHOW YCAYTU MO agpecy 31eKTPOHHOW NoYTbl B CPOK,
He npesblwatowmin 1 (0AnH) KaneHAapHbIN AeHb CO AHA NOAYYEHUA COTPYAHUKOM, OCYLLECTBAAIOLLINM
npuem AOKYMEHTOB, pe3ynbTaTa | 3Tana npenocTaBfieHUs MyHUUMMNaNbHOW YCAyrM, NOANMCaAHHOro
Haya/IbHWUKOM AenapTamMeHTa HeABUKUMOCTHU.

B LpeHb peructpaumMm nmucbmMa 06 OTKase B NPeAoOCTaBAEHUM MYHULMNANbHOW YCAyrM wau
WHGOPMALMOHHOIO MUCbMA O 3aK/AYEHMW [0roBOpa KynAW-NpoAaxku apeHAyemoro WMMyLLecTBa,
Cneumannct, NpefoCTaBAAIWMIA MYHUUMMANAbHYIO YCAYyry, BHOCUT CKaH-0b6pa3 TaKoro nucbma Ha
Mnatdopmy rocyaapCTBEHHbIX CEPBUCOB.

B cnyyae ecnu pesynbtaTom | aTana npeaocTaBieHUss MyHUUMMNAAbHOM YCAyrM ABAAETCA OTKas
3aABMTENI0 B NPeAOCTaBAEHUM MYHULMNANBbHOM YCAYTX MO OCHOBAHUAM, NPeayCMOTPEHHbLIM MYHKTOM 2.8
HaCTOALLEro pernaMmeHTa, COTPYAHMK, OCYLLECTBAAIOLWLMIA NPUEM LOKYMEHTOB, OAHOBPEMEHHO C Bblgadel
pe3synbTata | 3Tana npefocTaBAeHUA MyHULMNANAbHOM ycayrn obecrneymBaeT BO3BPAT 3asBEHUA U
npuaaraembix LOKYMEHTOB 3afBUTENIO.

MaKcMManbHbI  CPOK  BblgauM  (HanpaBneHwwa) pesynbTata | 3Tana  npepocTaBAeHUA
MYHULIMNANbHOW YCAYrM HEe MOXKeT npesbiwatb 1 (04HOro) KaneHZapHOro AHA CO AHA MNoJyyeHus
COTPYAHWKOM, OCYLECTBAAIOWMM MNpUeM LOKYMEHTOB, pesynbTata | 3Tana  npeaocTaB/ieHun

MYHVILI,VII'IaﬂbHOf/‘I ycnyrn, noannMcaHHOro Ha4aJlbHUMKOM AenapTameHTa HEABUXKNMOCTU.

B cnyyae HeABKM 3aABUTENA B TeYeHMe 04HOro AHA CO AHA ONOBELLEHMA O NoslydeHnmn pesyabTaTa |



3Tana NpeAoCTaBAeHNA MyHULMNANAbHOW YCAYTM IMYHO B AenapTamMeHT HEABUMKMUMOCTA CPOKOM BblAaun
(HanpaBneHua) pesynbtaTa | 3Tana npenoCTaBAEHUA MYHULMNAAbHOW YCAYrM CcYMTaeTca [AeHb
pernctpauunm pesyabtaTa | 3Tana npeaoCcTaBaAeHNA MyHULMMNANbHOMN YCAYTN.

PesynbtaTtom agMUHUCTPATUMBHOM Npoueaypbl, NPeAyCMOTPEHHON HACTOAWMM  MYHKTOM
aAMMHUCTPATMBHOIO pernameHTa, ABASETCA Hanpas/ieHue (BpyyeHue) 3asBuTento pesysabrata | stana
npeaocTaBAeHUA MyHULMNAAbHON YCAYTN.

(n. 3.12 B pea. noctaHOBAEHUA aAMUHUCTPaLMK T. TomcKa oT 19.07.2024 N 521)

3.13. Mpviem NOANMCAHHOTO 3aaBUTEIEM AOTOBOPA KYNAWU-NPOLAaXKM apeHAyeMOoro MMyLLLeCTBa.

OcHoBaHuem gnAa Havana a,ﬂ,MMHMCTpaTMBHOﬁ npoueaypbl ABNAETCA NOCTyn/1eHne B AeNaPTaAMEHT
HEABUXMMOCTHN NOANMNCAHHOIO 3aABuTenem A0rosopa Kynan-npodarkn apeHayemoro mmyuiecrea npu
TNYHOM O6paLLl,eHMM 3aABUTENA NN B BUAE NMOYTOBOIO OTNpPaBaeHNA.

3.13.1. Mpuem noanMcaHHOro 3asBUTENEM AOTOBOPA KYNIM-NPOAAXKM apeHayeMoro MMyLLeCTsa oT
3aABUTENA NPU IMYHOM 06paLLEHMMN.

Mpuem noanuMcaHHoOro 3asaBuTenem A0rosBopa Kynan-npogaxm apeHayemoro ummyuw,ectsa npu
TMYHOM O6paI.IJ,EHVIVI 3aABUTENA OCYLLECTBIAETCA COTPYAHUKOM, OCYLLECTBNAKOLWNMM Npuem JOKYMEHTOB.

COpr,CI,HVIK, OCVLLI,ECTBI'IFIIOLLI,VIVI npmem AOOKYMEHTOB, nNpoBepAeT Haaunyme wun cogepraHwme
OOKYMEHTOB, yAOCTOBEPAWMNX TMHHOCTb 3aABUTENA, U OOKYMEHTOB, NoATBepXAaloWwWnx nosHoOMo4YnA
3aABUTENA AEVICTBOBaTb OT UMEHU ropnan4ecKoro 1mMua Ui nHaAnBuMaAyaabHOro npeanpuHnmMmaTtensa.

MaKcMmanbHoe BpemMsa MPOXOXKAEHMA aAMUHUCTPATUBHbLIX AEUCTBMA He MOXKeT npesbiwaTtb 15
MWHYT.

3.13.2. Mprem NoANMCaHHOTO 3aABUTEJEM AOrOBOPa KyNM-NPoAaXK1 apeHayemMmoro MMyLL,EecTsa B
BMAE NOYTOBOrO OTNPABAEHUA.

Mprvem NoAnMCcaHHOroO 3aABUTENEeM A0roBopa KyNAM-NPOoAakn apeHayemoro MmyLLecTsa B Buae
MOYTOBOrO OTMNPABAEHUA OCYLLECTBASETCA COTPYAHUKOM, OCYLWECTBAAIOWMM MPUEM [OKYMEHTOB,
KOTOPbIA B TeYeHWe AHA NOCTYN/NeHMA MNOAMUCAHHOro 3asBUTeNeM [A0roBopa  KymnaU-NpoAaxku
apeHAyemMoro MMyLLecTBa HamnpasAseT ero cneunanuncty, npeaocTasaaowemMy MyHULUNAAbHYIO YCayTy,
ANA OpraHn3auunm ganbHenwen paboTobl.

MaKcuMasibHbIA CPOK COBEpLUEHUA aAMWUHUCTPATUBHOM Mpoueaypbl, YKa3aHHOW B NyHKTe 3.13
HaCTOALLEro aiMMHUCTPATUBHOIO PerfiaMeHTa, He MOXKeT npesblwaTtb 1 (0AHOro) KaneHgapHoOro AHA Co
OHA NOCTYNAeHWA NoANMCAHHOIO 3aABUTENIEM 40roBopa Kynau-npoAarkn apeHayemoro MmyLliectsa B
BMAE NOYTOBOroO OTNPABAEHMA.

Pe3ynbTaToM aAMWHUCTPATMBHOW Mpoueaypbl, NPeaycMOTPeHHOM nyHKTom 3.13 HacTosuwiero
aAMMUHMCTPATUBHOrO pernameHTa, ABAAETCA NOCTynaeHne NoANMCaHHOro 3aABMTENEeM AOroBOPa Kynau-
NpPoAakM apeHayemoro MMyLLECTBa B AenNapTamMeHT HeABUNKMMOCTM U Nepeaaya ero Ha paccmoTpeHue
cneuunanuncTy, NPeaocTaBAAIoLLEeMY MyHULMNANbHYIO YCAYTY.

3.14. PaccmoTpeHue noAnMCaAHHOro 3aaBUTENEM A0roBopa  KyNaM-NpoAarKuM apeHayemoro
MmyLLecTBa CrneymanncTtom, npeactaBnarowmMm MyHULUNANAbHYIO YCAYTY.

OcHOBaHMEM Ans Hayana agMUHUCTPATUBHOM Npoueaypbl SBAAETCA NOoJyYyeHue NoAnUCaHHOro
3asBUTENEM [0rOBOPa KyMn/iM-NPOoAAXKM apeHAyeMoro MMyLLECTBA CNeuManmcTomM, NpesocTaBasiowmm
MYHULMMNANbHYIO YCAYTY, B YCTAaHOB/IEHHOM NopsAaKe.

Cneumanucr, I'Ipe,CI,OCTaBI'IFII'OLLI,Mﬁ MYHULUMUNANbHYO yCnyry, npoBepAeT Haanydme noanucu
YNO/THOMOYEHHOTO nLa 3aABUTENA N NeYaTU (,D,ﬂﬂ 3aABUTENA, ABNAOLWEToCA OPUANYECKUM ZIUMLOM, Npu



ee Ha}'IVILIMVI) Ha BCeX 3K3emMnaApax Aorosopa W nepeaaetr AOrosop Ha4Ya/lbHUKY JAenapTaMeHTa
HeABUXMMOCTH.

MaKcMMasibHbIN CPOK COBEpLIEHNA aAMUHUCTPATMBHOM Npoueaypbl, NPeayCMOTPEHHON MYHKTOM
3.14 HacToALLEero aAMUHUCTPATMBHOrO PeriameHTa, He MOXeT NpeBbiwatb 1 (04HOro) KaneHaapHoOro AHA
CO AHA MOAYYeHMA NOAMNMCAHHOIO 3asABUTENEeM AOroBOpPa KYMAM-NPOoAaXKM apeHAyemoro MMyLecTsa
CneunanncTom, NPeaocTaBAAOLLMM MyHULMNANbHYIO YCAYTY.

3.15. TlognucaHuve HavYaNbHUKOM genapTaMeHTa HeaBUKMMOCTM pesyabTata |l 3Ttana
npeaocTaBAeHUA MyHULMNANbHON YCYTN.

OcHoBaHvem AN Hayasa afMWHUCTPATUMBHOM MNpoueaypbl ABASETCA NOoJiyYeHUe HayaslbHUKOM
AenapTameHTa HeABUXMMOCTU pesy/bTaTa |l aTana npeAocTaBAeHUs MyHUUMNAAbHOM ycayru (goroBopa
KYNAM-Npoaaxkun apeHayemoro MmyLLecTea).

HayanbHMK penapTameHTa HeABUMXMMOCTM OCyLWecTBaAAeT noAnuvcaHme pesynbtata Il atana
npeanocrtasieHUA MYHMLLMHaﬂbHOVI YCAyrn n HanpasaAeT ero CoOTpyaHUKY, OCylecTBaAloWweMy npunem
AOKYMEHTOB, ANA HanpaBiaeHUA (Bblﬂ,aLIVI) 3aABUTENIO.

MaKcManbHbIi CPOK COBEPLUEHUA aAMUHUCTPATUBHOM NpoLeaypbl, NPeAyCMOTPEHHOW MYHKTOM
3.15 HacToAWero aAMUHUCTPATMBHOIO PerfaMeHTa, He MOXET MpeBbIWaTh 2 (ABYX) KaneHAapHbIX AHer
CO AHA MOJlyYeHUA HavyaZlbHUKOM AenapTaMeHTa HeABWKMMOCTU pesynbraTa |l sTana npegoctaBneHus
MYHUUMNANbHOM YCAyIu.

PesynbTaTom aAMMHUCTPATUBHOM npoueaypbl, NpeaycmoTpeHHoin nyHKTom 3.15 Hactoswero
AaAMUHUCTPATUBHOIO persiameHTa, ABAAETCA NOoANUCaHWEe HAYa/IbHUKOM AenapTaMeHTa HeaBUMKUMOCTU
[0roBopa Kynan-npoaaxu apeHayemoro MMyLLLecTsa.

3.16. HanpasneHue (Bblgaya) 3aaBuTento pesynbrata Il aTana npegocTaBAeHUA MyHULMMNANbHOM
ycnyru.

OcHOoBaHMEM A/1A Havana agMWHUCTPATUBHOM Npoueaypbl ABAAETCA NOAyYEHUE COTPYAHUKOM,
OCYLLECTBAAOWMM MPUeM AOKYMEHTOB, pe3yibTaTa |l 3Tana npeaocTaBieHna MyHULMMNAAbHON yCayru,
MOAMNMCaHHOIO HaYabHUKOM AenapTamMeHTa HeABUMKNMMOCTU.

Cnocob ocylecTBeHNs aAMUHUCTPATUBHbIX AEACTBUM, NPeayCMOTPEHHbIX HAaCTOALLMM MYyHKTOM
aAMUHUCTPATUBHOTIO PEr/IaMeHTa, 3aBUCUT OT BbIOPaHHOTO 3asABUTE/IEM B 3asB/IEHUMN O NMPEAOCTaBIEHUN
MYHULMNAAbHOW yCIyrM cnocoba nonyyeHus pesyibtaTa (JIMYHO, MOYTOBLIM OTMPABAEHUEM).

Mpu KenaHUn 3aBUTENSA, BbIPAXKEHHOM B 3aAB/IEHNIN O NPeAOCTaBAEHUN MyHULMMANbHOMN YCAYTH,
nony4nTb pesynbTar Il aTana npeaocTaBNeHUA MyHUUMMNAAbHOMK ycayrn "AnyHo", nMbo B cayyae ecim He
YKa3aH cnocob nosy4YeHuns 1 yKaszaH KOHTaKTHbI Homep TenedoHa, COTPYAHUK, OCYLLECTBAAOWMNIN Nprem
[OKYMEHTOB B fAeHb nepegayyM emy MNoAMMCAHHOIO HayalbHWKOM AenapTameHTa HeaBWMKMMOCTU
pesynbTaTta Il aTana npegocTaBAeHUA MyHULMNANALHOW YCAYrM, ONOBELLAET 3afBUTENSA MO KOHTAKTHOMY
Homepy TesnedpoHa O rOTOBHOCTM AOKYMEHTOB M BO3MOMKHOCTU NIMYHOTO MX MOJYYEHUS B yA06HOe ans
3aABUTENst Bpems B Yacbl paboTbl AenapTameHTa HeABUMMMMOCTM B TeyeHue OAHOro AHSA CO AHA
onoseLieHus.

Mpu AnYyHOM obpalleHnM 3aaBuTeNs 3a NoJsiydeHMem pesyabTaTa || 3Tana npepocTaBaeHuUsA
MYHWULMNANAbHOMN YCAYTN COTPYAHWK, OCYLLECTBAAKOWMA NPUEM [AOKYMEHTOB, MPOBEPSET HanAnume wm
cofeprkaHme OOKYMEHTOB, YAOCTOBEPAOWMX IMYHOCTb 3aABUTENA, U OKYMEHTOB, NOATBEPXHKAAOLWMX
NONHOMOYMA 3aABUTENSA [EeNCTBOBaTb OT WMMEHW HOPUAMYECKOro /iMua WMAW  UHAWBUAYA/IbHOTO
npeanpuHUmMmaTens.

3anBMTeNb PACMMCbIBAETCA Ha BTOPOM 3K3emnaape WMHOOPMALMOHHOTO MMCbMa nyTem
NpPOCTaBAeHUA AaTbl NONYYEHUSA LOKYMEHTOB U NOAMMUCH.



Mpu KenaHUW 3asBUTENS NONYYMTb pPe3yabTaT |l aTana npesocTaBAeHUa MyHUUMMANbHOMK yCayru
MOYTOBOW CBA3bIO, @ TAK}KE B C/ly4ae OTCYTCTBMA B 3aABAEHMM O NPEAOCTaBAEHNN MyHMLMNAAbHOW YCAyru
KOHTaKTHOro Homepa TenedoHa 3aaBUTeNA UAM B Cy4ae HEBO3MOMKHOCTU CBA3ATbCA C 3aABUTE/NIEeM MO
KOHTaKTHOMY HOMepy TenedoHa, HEABKM 3aABUTENA B TeyeHWe OAHOro AHA CO AHA OMoBelleHMA
COTPYAHWK, OCYWECTBAAIWMIA NpUeM OOKYMEHTOB, HanpaBAseT pesynbTaT MpeaocTaBieHus
MYHMULMNANbHOW YCAYrM NOYTOBOM CBA3bLIO C YBEAOMNEHMEM O BPYYEHUMN.

Cneumanuct, NpeaoCcTaBAAOWMNN MyHUUMNAAbHYIO YCAYry, B A€Hb MOANUCAHWA Ha4daNbHUKOM
AenapTtameHTa pesyabTaTta |l 3Tana npepocTaBneHUAs MYHMLMNANAbHOW YCIYrK, PasmellaeT NpPoeKT
[OoroBopa Kynau-npogaxu Ha Mnatdopme rocyfapCTBEHHbIX CepBUCOB B pasgene "PeweHus".
PasmelleHHoe pelweHne ygoctosepsetca YKIMM npeaceaatens KOMUTETa yNpaBaeHUs MyHULMNAAbHbIM
MMYLLLECTBOM.

MaKcMManbHbI  CPOK  Bblgauu  (HanpaBneHusa) pesynbtata |l 3Tana npegoctaBneHus
MYHULIMNANbHOW YCAYrM He MOMKEeT MpeBbiwaTb 2 (ABYX) Ka/seHZApHbIX AHEM co AHA NOJyyeHus
COTPYOHWKOM, OCYLLECTBAAIOWMM NPUEM LOKYMEHTOB, pe3ynbTaTa |l 3Tana npefocTaBieHus

MyHVILl,MI'Ia}'IbHOﬁ ycnyrn, noaonnMcaHHOro Ha4yaJlbHUKOM AenapTameHTa HEABUXKNMOCTH.

Pe3synbTtatom AAMUHUCTPATUBHOM npoueaypsbl, npeaycMOTPEHHOM HaCToALLUM
AAMUHUCTPATUBHBIM PErTAMEHTOM, ABNAETCA HanpaB/ieHWe (BpydYeHue) 3asBuTento pesynbtata Il atana
npeaocTaBAeHUA MyHULIMNANbHOW YCAYTN.

(n. 3.16 B pea. noctaHOBNEHUA aAMUHUCTPaLMK I. TomcKa oT 19.07.2024 N 521)

3.17. Oco6eHHOCTM BbINOAHEHUA aAMMHUCTPATMBHbLIX MPOUEAYP B MHOrOQYHKLMOHAAbHbIX
LeHTpax:

1) npuem u peructpauma 3asBaeHUA 0 NPEAOCTaBNEHNUN MYHULMNANbHOW YCIYTU U NpUiaraembix
OOKYMEHTOB.

Cneumanuct OTKY "TomcKkuit 06nacTHOM MHOrOQYHKLMOHAAbHbIN LEHTP Mo NpegocTaBAeHUIo
roCyAapCTBEHHbIX M MYHULMNANbHbIX YCAyr', OTBETCTBEHHbI 3a BbIMNOJAHEHWE AAMWHWUCTPATUBHOWM

npoueaypbl:

a) ycTaHasnuBaeT npeameT ob6palleHuA, NNYHOCTb 3aABUTENA U ero MNoJHOMOYMA, NpoBepaeT
Ha/MuMe W nNpaBUIbHOCTL OQPOPMIEHUA [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6 HacToAuwero
aAMUHUCTPATUBHOIO PEriamMeHTa;

6) ycTaHaBNMBaeT OTCYTCTBME OCHOBaHWI ANA OTKas3a B NpUeme AOKYMEHTOB, He0bXoaMMbIX A8
npeaocTaB/feHNs MyHULMMNANbHOM YC/YIWU, YKa3aHHbIX B MyHKTe 2.7 HacToAWEero agMMHUCTPATUBHOIO
pernameHTa, U GUKcMpyeT dakT npuema AOKYMEHTOB;

B) NpM YCTaHOBNEHUM OCHOBAHWI ANA OTKasa B Npueme AOKYMEHTOB, HeobxoAMMbIX ANA
NpeaocTaBAeHUS MYHULMMNAAbLHOW YCAYrM, YKa3aHHbIX B NMyHKTe 2.7 HacTOALLEro aAMWHUCTPATMBHOTO
pernameHTa, BO3BPallaeT AOKYMEHTbl 3aABUTENI0 C YKasaHMEM BCeX NPUYMH OTKasa B npueme
OOKYMEHTOB;

r) BblAaeT 3aABMTENIO PACMMCKY B MOAYYEHUU AOKYMEHTOB C YKasaHMeM WX MepedyHs U Aathbl
NoJIyYeHMA, a TaK¥Ke CPoKa obpalleHun 3a pe3y/ibTaTOM MpPefoCTaBleHUs MyHULMMNANbHOW YCayrM no
dopme, onpegeneHHoi OIKY "Tomckunit 061acTHON MHOTOGYHKLMOHANbHbBIN LLEEHTP NO NpeaocTaB/ieHno
roCy4apCTBEHHbIX M MYHUUMNAAbHbLIX ycayr'.

MaKcMMmanbHbIN CpPOK BbIMOJIHEHUA AAMUHUCTPATUBHOM npoueaypbl (nericreuns),
npeaycMoTpeHHoM nognyHkTom 1 nyHKTa 3.17 HaAcToAWEro aaMWHUCTPATUBHOIO pPernameHTa,
onpezenseTca B COOTBETCTBMMU C AENCTBYHOLWMM 3aKOHOAATENbCTBOM,;

2) nepefaya AOKYMEHTOB B A€MNapTaMeHT HeABWKMMOCTM M 06paTHO B MHOTOQYHKLUMOHA/IbHbIN



LeHTp:

a) cneumanucT Kypbepckoi ciy»bbl OFKY "TomcKMiA 061aCTHOM MHOTOGYHKLUMNOHA/bHBIN LLEHTP MO
npeaoCTaBAEHNIO TOCYAAPCTBEHHBIX U MYHULMNAbHbIX YCAYT" B CPOKM, YCTAaHOBAEHHbIE COrlallEHUEM O
B3aMMOAENCTBUM, NepesaeT 4OKYMEHTbI B AeNaPTaMEHT HEABUKUMOCTU A/ PACCMOTPEHUA U MPUHATUS
peleHus;

6) COTPYAHUK AenapTaMeHTa HeEABUXMUMOCTMH, OCVLLI,GCTB!'IFHOLLI,MVI npnem JOKYMEHTOB, NPUHUMaET
AOKYMEHTbI MO OMUCH, O YEM CTaBUT OTMETKY B ONMNCK C YKa3aHMUEM AaTbl NPUeMa NakeTa AOKYMEHTOB,

B) COTPYAHUK JenapTaMeHTa HeaBMMKMMOCTM, OTBETCTBEHHbIW 3@ OTNPaBKy WCXogslLei
KOPpecnoHZeHUuMM, B C/lydae Bblbopa 3asABuTesieM cnocoba MNOJyYeHUA [OKYMEHTOB B
MHOTOQYHKUMOHA/IbHOM LIEeHTPE, B CPOKM, YCTAaHOBJIEHHbIE COMMAWIEHMEM O B3aMMOZLENCTBUM,
obecneynsaeT nepegadvy AokymeHToB B OTKY "TomMcKuit 061acTHOM MHOTOQYHKUMOHANbHbIA LEHTP MO
NpeaoCcTaBAEHMIO TOCYAAPCTBEHHbIX M MYHUUMMAAbHbLIX YCAyr" MO OMMCK CNeuManucty KypbepcKown
cny6bl  OTKY  "TomckuiA  06nacTHOM  MHOTOQPYHKUMOHANbHbIA  UEHTP No  NpeaocTaBAeHMUIo
rocyAapCTBEHHbIX U MyHULMNAAbHbIX yCayr".

3) Bblgaya pesynbTata NPeaoCcTaBAeHUA MyHUUMNAAbHOW YCAYTN.

OTRY "TomcKuii 061acTHOM MHOTOGYHKLIMOHANbHBINM LLEHTP MO NPefoCTaBAEHMIO FOCYAapPCTBEHHbIX
W MyHULMMAAbHbIX ycnyr" He nosgHee 1 paboyero AHA CO AHA NOAyYEHUA pe3ybTaT NPeaoCcTaBieHUs
MYHUUMNANbHOM YyCAyrM OT AenapTameHTa HeaBUMKMMOCTM BblAAeT ero 3assuTento. B cnyyae ecnum
3anaBuTesb He 0bpaTuca 3a ero nonydeHnem, OFKY "TomcKuin 061acTHON MHOTOGYHKLMOHANbHbIN LLEHTP
Mo NpPeAoCTaBAEHUIO FOCYAAPCTBEHHbIX M MyHULMNANbHBIX YCAYr" B CPOKM M NOpAAKE, YCTAHOBAEHHbIE
cornaleHnem o B3auMoAencTemMm, BO3BPALLAET JOKYMEHTbI B A4E€MNAPTAMEHT HEABUMKMUMOCTHU.
(n. 3.17 BBEAEH NOCTAaHOBNEHUEM agMUHUCTPALMK . TomcKa oT 13.09.2017 N 833)

3.18. OcobeHHOCTU BbINOAHEHNA aAMUHUCTPATMBHbIX NpoLeayp Yepes MopTan:

Mpuem 3aaBneHnAa M npuaaraemblXx OOKYMEHTOB OCYLLECTBAAETCA 4epes JIMYHBLIN  KabuHeT
3aasBuTena Ha [lopTane nocpeAcTBOM 3anoOJIHEHUA 3aaBUTENEeM 3J'IEKTpOHHOl7I d)OprI 3aABNneHNA U
NPUNOKEHUA INEKTPOHHbIX Konui HGO6XO,EI,VIMbIX AOKYMEHTOB.

COTpyAHWK, OCYLLeCTBAAOWMIA Npuem [OKYMEHTOB, NpoBepAeT MpPaBU/AbHOCTb W MOJHOTY
3anN0/IHEHWA 3N1EKTPOHHOW GOPMbI 3aABIEHUA M KOMMNEKTHOCTb MPUIAraemblx JOKYMEHTOB, yBefoMAAET
3aABMTeNA O NPUHATUW 3aABJEHUA K PACCMOTPEHUIO MyTeM HamnpaB/ieHWA COOTBETCTBYHOLLEro craTyca
MyHUUMNanbHoM ycnyrm "MpuHATo B paboTy BeAOMCTBOM" B IMYHBIA KaBWMHET 3aABUTENA U NPUCTYNAET K
OCYLLECTB/IEHUIO aAMMUHUCTPATUBHbIX npoueayp, NpeaycMoTpeHHbIX nyHKTamu 3.5 - 3.10 HacToAawero
A4MUHUCTPATUBHOTO pernameHTa.

HanpaBneHue pesynbtata | 3Tana npeaoctaBneHMa MyHMUMMANbHOM ycnyrn 4depes [lopTtan
OCYLLEeCTB/AETCA MNYTEM  MNPUKPENnAeHUA  OTBETCTBEHHbIM  CMNELManucToMm, NpPenoCcTaBAAIOLWMM
MYHUUMNANbHYIO YCAYry CKaH-KOMMW WHGOPMAUMOHHOrO nucbma 06 OTKase B nNpenocTaB/ieHUU
MYHUUMNANbHON ycnyru anbo MHGOPMaLMOHHOIO MMCbMa O 3aK/IlOYEeHUM A0roBopa Kynan-npoaarku
apeHAyeMoro MMyLLecTBa M MPOEKTa [0roBopa Kynau-npogarkM apeHAyemMoro umyllectsa C
OAHOBPEMEHHbIM HanpaBieHWeM CcTaTyca MyHWUMNanbHOM ycayri "McnonHeHo" B /IMYHBLIN KabuHeT
3aABUTENA B CPOK, MPEeAYyCMOTPEHHbIN MYHKTOM 3.12 HaCTOALLEr0o aAMUHUCTPATUBHOIO pPerfameHTa.

(n. 3.18 B pea,. noctaHOBAEHUS agMUHUCTPaLMK I. TomcKa oT 19.07.2024 N 521)

IV. ®OPMbIl KOHTPOJ11 3A UCMOJIHEHNEM
AOMWUHUCTPATUBHOIO PETNTAMEHTA

4.1. TeKywuit KOHTPOAb 3a COBNOAEHMEM U WUCMNOJHEHWEM OTBETCTBEHHbIMW A0MKHOCTHbIMU
NMLAMM NOJOMKEHUIN HACTOALWEro aAMMHUCTPATUBHOIO PEernameHTa M UHbIX HOPMAaTMBHbIX MPaBOBbIX



dKTOB, YCTaHaB/1MBaAOLWNX TpE6OBaHVIH K npeanocrtasieHuto MyHMLI,VII'IaﬂbHOﬁ ycnyrun, ocyuiecrsndaer
Ha4aZlbHUK AenapTaMeHTa HEABUXMMOCTUN, 3aMeCTUTEeNIb Ha4Ya/lIbHMUKaA AenapTaMeHTa HeABUXMUMOCTHU,
npeacenarte/sib KOMUTETaA ynpaBaeHNA MyHUUUNAZIbHbIM MMYLLECTBOM JenNapTaMeHTa HeABUXMMOCTU,
Ha4a/ZlbHUK OTAe/1a NpuBaTtn3aumm U KOHKYPCHbIX OTHOLLEHUN KomuTeTa ynpaBaeHna MmyHUUUNaAbHbIM
MMYLLLECTBOM AeNnapTamMeHTa HeEABUXKMNMOCTHN.

4.2. Cneumannct, HenocpeaCTBEHHO OCYLLECTBAAIOWMIA B COOTBETCTBUM C AO/KHOCTHbIMM
0653aHHOCTAMM MNPeaoCTaBAEHME MYHUUMMANbHOM YCAYrK, HeceT OTBETCTBEHHOCTb 3a cobiloaeHue
CPOKOB U MopsAAKa MCMNONHEHUSA KaX4oW OTAEeNbHOM aAMUHUCTPATMBHOM npoueaypbl (aeicTeusa) npu
NpegoCcTaBAEHUM MYHUUMMANBbHOM YCAYrW, pasmelieHne UHpopmauumn Ha OduumanbHom noprtane
MyHUMUMNanbHoro obpasosBaHua "Topos ToMcK", 4OCTOBEPHOCTb M MONHOTY CBEAEHUM, NPeaCcTaBAAEMbIX
B PaMKax NpeaocTaB/AeHUss MyHUUMNAAbHOM YCAYTN.

4.3. CobntogeHne OTBETCTBEHHbIMU AO/IKHOCTHBIMU NMLAMM CPOKOB W MOPAAKA MCMOJHEHUS
Ka)K4oW oTaenbHOM npoueaypbl (AeWcTBMA) nNpu  NpefoCcTaBAEHUMM  MYHULMNANAbHOW  yCayru
ocyuiecTsnferca 8 Gopme NaaHoBbIX U BHEMIAHOBbIX MPOBEPOK.

4.3.1. MnaHoBble npoBepPKN NpPoOBOAATCA Ha OCHOBAaHWW MPWUKa3a Ha4a/ibHUKa AeNapTaMeHTa
HeEABUXMMOCTUN HE peXe OAHOro pa3sa B ABa roga.

4.3.2. BHennaHoBble NPOBEPKM NPOBOAATCA HAa OCHOBAaHMWM MPUKA3a Hava/ibHUKA AenapTamMeHTa
HEABMXKMMOCTM MPU  HanmMuumm obpalleHua 3aasutens wanm  uHbopmauuu, nocTynusBlIEen U3
roCy4apCcTBEHHbIX OPraHoOB, OPraHOB MECTHOIro CaMOYMpPaB/eHUA, @ TaKkKe OT CyObEKTOB, YKa3aHHbIX B
NyHKTe 4.4 HacToALLEero aAMUHUCTPATUBHONO periameHTa.

[na npoBeaeHNs NNaHOBbLIX M BHEMMAHOBbLIX MPOBEPOK NPeAOCTaBNeHUA MyHULMMANbHON yCayrn
NPWKa3soOM Haya/lbHWKA QJenapTameHTa HeABUMKUMOCTM (GOPMUPYETCA KOMWUCCUA, PyKoBoAMTENEM
KOTOPOI ABNSAETCA Haya/lbHUK AenapTameHTa HeaBUMMKUMOCTU. YUCNEeHHOCTb M NepCcoHasbHbIN coCTaB
KOMMCCUM YTBEPKAAIOTCA NPUKA30M HayabHMKa AenapTamMeHTa HeABUKUMOCTY.

B cnyyae npoBeaeHMa BHENAAHOBOM NPOBEPKM NO KOHKPETHOMY 06paLLEeHMIO 3aABUTENSA B TeYEHNE
30 KaneHAapHbIX AHEN CO AHA perncTpaumMmM NMcbMeHHoro obpalleHusa HanpaBaseTca MHpopmauma o
pesynbTaTax NpoBeAeHHOM NPOBEPKM.

Pe3ynbTaTbl NpoBEpPKU Od)OpMI'IFHOTCFI B BUAE aKTa, noANNCAaHHOIro scemnm 4yneHamm KOMUCCUU, B
KOTOPOM OTMeYatloTCA BblAB/IEHHbIE HEAOCTATKU U YKA3blBAOTCA MepPbl, HanpaB/1eEHHbIE Ha UXYCTPaHeHWUe.

Mo pe3synbTaTam NpoBeLEHMA MPOBEPOK CPOKOB M NOPAAKA WMCMOJHEHMA KaXKAOW OTAENbHOWM
aAMUHUCTPATUBHOWN npoueaypbl (AencTBUA) Npu NpeaocTaBNeHUM MYHULMNAAbHOW YCAYrM B Cay4dae
BbIAAB/IEHUS HAaPYLLUEHMIN NOpPAAKA U CPOKOB NpeaoCcTaBAeHMA MYHULMNA/IbHOM YCAyrK, NpaB 3aaBuTenei
BMHOBHbIE /INLA NPUBAEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM Poccuinckoi
depepaunn.

lNepcoHanbHaA OTBETCTBEHHOCTb CNELUWa/INCTOB, MNPefoCTaBAAWMX MYHUUUNANIbHYIO YCAYry,
3aKkpenaaeTca B UX AO/IKHOCTHbIX UHCTPYKUMAX B COOTBETCTBUU C TpeGOBaHMﬂMM lCl,el\;1CTByIOLI.I,eI'O
3aKOHO4aTeNbCTBa.

4.4, TparkpgaHe, Ux o6begMHEHMSA M OpraHM3aLMmM BNpaBe HaNpaBWUTb NMCbMEHHOE obpalyeHue ¢
npocbboii 0 MpPoBeAeHUU MNPOBEPKU COBMOAEHMA U WUCMONHEHUA MONOMKEHUA aAMUHUCTPATUBHOIO
pernameHTa, HOPMATMBHbIX MPABOBbIX AKTOB, YCTAHAB/AMBAMOWMX TpPeboBaHMA K MNpPenoCTaB/eHUIo
MYHULMNANbHOW YCAYTW, NOJIHOTBI M KauecTBa NPeAOoCTaBNeHUS MyHULMMANAbHON yCayru.

V. AOCYOEBHbIN (BHECYAEBHbINA) NOPAAOK OBXA/IOBAHUA PELLEHUNA
W DENCTBUM (BE3AENCTBUA) OPTAHA, NMPEAOCTAB/AIOLLENO
MYHULUUNANBHYIO YCAYTY, ONXKHOCTHOIO JINLLA OPTAHA,
NPEAOCTABNAIOLWErO MYHULUNA/IBHYIO YCNYTY, IMBO MYHULUNA/IBHOTO



CNYXKALLEro, MHOroOoyYHKUMOHA/IbHOIO LLEHTPA, PABOTHUKA
MHOTO®YHKUMOHAJIbHOIO LIEHTPA, A TAKXKE OPFAHVI3ALI,VIF1,
OCYLUECTBNAOWNX PYHKLUUN NO NPEOOCTABJIEHUKO MVHMLIMI'IAJ'IbHOVI
YCNYrun, Ui X PABOTHUKOB
(B pea. nocTaHOBAEHWA aAMUHUCTPALNUK T. TOMCKa
oT1 06.03.2019 N 178)

5.1. Npeametom aocyaebHoro (BHecyaebHoro) ob6:kanoBaHMA ABASAIOTCA PELUEHMA UM OeNCTBUS
(be3pgencTBMe) opraHa, NPeaoCTaBAAIOWEr0 MYHUUMMNANAbHYIO YCAYry, AOMKHOCTHOrO /MU@ OpraHa,
NpeAoCTaBAAIOLLErO MYHUUMNANbHYIO ycnyry, nmbo MYHUUMNANbHOIO CyKalero,
MHOTOdYHKLNOHANbHOTO LeHTpa, paboTHMKA MHOrOGYHKUMOHAIbHOMO LLEeHTPa, @ TaKXKe OpraHM3auuin,
npeaycMoTpeHHbIXx 4Yactbto 1.1 cratbm 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6
opraHM3aunn NpesoCcTaBAeHNA rOCYAAaPCTBEHHBIX M MYHULIMMAAbHbIX yCAyr", uam nx paboTHMKOB, B TOM
yucne B CAeSyoLWwmnx Cayqanx:

1) HapyLleHWe CpoKa perucTpauumn 3anpoca 3asaBuUTes 0 NPegoCTaBAeHNM MYyHULMNAAbHON YAy,
3anpoca o0 NPeAoCTaBAeHNM HECKOIbKUX MYHMLMNA/bHbIX YCAYT B MHOTODYHKLMOHA/IbHOM LIEHTPE;

2) HapyLleHMe CPOoKa NPefoCTaBAeHUA MyHULMNAAbHOM ycayrn. B ykasaHHOM ciyyae gocyaebHoe
(BHecypebHoe) obrKanoBaHue 3aABUTENIEM pelleHn 7 nencTenii (bespelicTBuA)
MHOTrOdYHKLNOHANbHOTO LEHTPA, PabOTHMKA MHOTOPYHKLMOHANbHOIO LLeHTPA BO3MOXKHO B Cy4Yae, eciu
Ha MHOroQyHKLMOHANbHBIN LEHTP, pelieHns u penctema (6esgencteme) KoToporo o6:KanyroTes,
BO3/10’KeHa ¢YHKLMA NO NPeaoCcTaBAeHUID MYHWUMNANbHOM YyCAyrn B NOAHOM obbeme B MOPSAKE,
onpegeneHHoM YacTbto 1.3 ctaTbM 16 deaepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "06 opraHusaumm
npeAoCcTaBAEHNA FOCYAAPCTBEHHbIX M MYHUUMNANAbHbIX ycayr";

3) TpeboBaHWe y 3aABUTENA AOKYMEHTOB WUAM UHOPMaLUM AMBO OCYLLECTBAEHUS AEeNCTBUNA,
npeacTaBAeHUe UAM OCYLLECTBEHME KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHLIMW NPABOBLIMM aKTaMMu
Poccuiickoii ®egepauym, HOPMATUBHbIMM MPABOBbIMM akTaMn TOMCKOM 06/1acTh, MyHUUMNANbHbIMMK
NpPaBoOBbIMW  aKTaMW  MyHMUMNanbHOro obpasosaHua "lopog Tomck" pns  npesoctaBiaeHus
MYHULMNANbHON yCAyru;

4) oTKaz B npueme Yy 3anaBUTENsA LOKYMEHTOB, MNpefocCTaB/eHMe KOTOPbIX MpeaycMOTPeHO
HOPMaTMBHbIMM NPaBOBbIMM akTamu Poccuiickoit Peaepaummn, 3aKOHaMU U MHBIMM HOPMATUBHbIMM
NpPaBoBbIMX aKTamu TOMCKOM 06/1acTh, MyHMUMNANbHbIMU NPABOBbIMU aKTaMWU MYHULMMANBbHOTO
obpasoBaHus "Mopog TomcK" ans NpenocTaBAeHUA MyHUUUNAAbHON yCyru;

5) oTKa3 B NpefoCcTaBAEHUN MYHULIMMANABbHOM YCNYTX, eCAN OCHOBAHMA OTKA3a He NpeayCMOTpPEHbI
desepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMU MHBIMWU HOPMATUBHbLIMW MPaBOBbIMM
akTamu Poccuiickoit ®epepaumn, 3aKkoHaMU U MHBIMWM HOPMATUBHLIMW MPABOBbIMW aKTamMu TOMCKOM
061acTM, MyHUUMNANAbHBIMKX NPABOBbIMM aKTamMuM MyHWLMMAAbHOrO obpasosaHua "lopos Tomck". B
yKasaHHOM cny4vae pocypebHoe (BHecynebHoe) o6KanoBaHUe 3asABUTENIEM PELUeHU U AeWCTBUi
(6e3nelicTBMA) MHOrODYHKLMOHANLHOTO LEHTPA, PabOTHNMKA MHOTOQYHKLIMOHA/IbHOTO LIeHTPa BO3MOXHO
B CAy4yae, eCcinM Ha MHOFOdYHKLMOHaNbHbLIA LIEHTP, pelleHnsa U aeicteuAa (6esaeiicTene) Kotoporo
06xKanytoTca, Bo3noxeHa GpyHKUMA No NpesoCcTaBAeHUI0 MYHULMNANbHOW YCAyrM B NOHOM ob6beme B
nopaake, onpeaeneHHom 4Yactbto 1.3 ctatb 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-93 "06
OpraHM3aunmn NpeaoCTaBAeHNA rocy4apCTBEHHbIX U MyHULMMAAbHbIX ycayr";

6) 3aTpeboBaHWe C 3asBUTENA NpPWU MPEAOCTaBAEHUM MYHMLMNANAbHOW YCAYrM MAaThl, He
npeaycMoTPeHHON HOPMAaTMBHLIMW MPABOBbLIMKM aKkTamMu Poccuiickoit dPenepauym, HOPMATUBHLIMMU
NPaBoOBbIMW aKTamu TOMCKOM 06/1acTh, MYHUUMMANbHLIMW MPABOBLIMW aKTaMU  MYHULMMANbHOIO
obpasoBaHua "Mopog TomcK";

7) OTKa3 opraHa, NpPeAoCTaBAAOLLEro MYHUUMNANbHYIO YCAYry, AOJ/IKHOCTHOIO J/IMLA@ OpPraHa,
NPeaoCTaBAAIOWErO  MYHUUMMNAAbHYIO  YCAYry, MHOTOQYHKUMOHANLHOTO  LeHTpa, paboTHMKa



MHOTodYHKLNOHANbHOIO LEeHTPa, OpraHM3aLmi, npegycMoTpeHHbIX YacTbio 1.1 ctaTtbm 16 depepanbHoro
3aKoHa o1 27.07.2010 N 210-$3 "O6 opraHM3aumm NpeaocTaBieHnNa rocyapCcTBEHHbIX U MYHULMNANbHbIX
ycnyr", uam ux paboTHUKOB B UCNPABAEHUU AONYLEHHbIX ONEYaTOK M OLWMOOK B BblAAHHbIX B pe3yabTaTte
npeLoCcTaBAEHNA MYHULMMANBbHOW YCAYrN AOKYMEHTaX B0 HapylueHWe YCTAaHOBAEHHOIO CPOKa TaKuX
ncnpasneHuin. B ykasaHHoMm cnydae gocyaebHoe (BHecyaebHoe) o63kanoBaHuMe 3aAaBUTENIEM PeLLEHNI U
aevicteuii (6esgencTamsa) MHOrodyHKLMOHANBbHOTO LLEeHTPa, PaboTHUKA MHOTOdYHKUMOHANBHOIO LEHTPA
BO3MOHO B C/lyyae, eCc/iM Ha MHOTOQYHKUMOHANbHBIN LEHTP, peweHusa u geinctsma (bespelicteue)
KOTOPOro 06)KanytTcs, BO3N0OXKeHa GYyHKLMA MO NpeaoCcTaBAeHU0 MyHULMNAAbHON yCAyrn B NOJIHOM
obbeme B nopaaKe, onpeaeneHHom Yactbio 1.3 ctatbu 16 depepanbHoro 3akoHa ot 27.07.2010 N 210-
@3 "06 opraHnsaLMM NPeaoCTaBAEHNA FOCYAAPCTBEHHbIX U MyHULMNANbHbIX yCayr";

8) HapyweHue cpoKa WM Mnopsfaka BblAauM AOKYMEHTOB MO pesy/ibTaTam MpeaocTaB/ieHus
MYHULMMANbHOM yCyTu;

9) npuoCTaHOB/NEHWE  NpPenOCTaBAEHUA  MYHUUMMNANbHOW  YCAyrK, €eciM  OCHOBaHWA
NPUOCTAaHOB/IEHNA He NpeayCMOTpeHbl peepanbHbIMU 3aKOHaMU U NMPUHATLIMM B COOTBETCTBUM C HUMM
WMHBbIMWU  HOPMATMBHbIMM MPABOBbIMM aKTamu Poccuiicko ®degepaumn, 3aKOHAMM U UHbIMU
HOPMATUBHbIMW MPaBOBbIMW aKTamMM TOMCKOM 061acTM, MYHMLMMANbHBIMW MPaBOBbLIMU AKTAMMU
MyHMUMNanbHoro obpasosaHus "Topoa TomcK". B yKasaHHOM cnyyae aocyaebHoe (BHecyaebHoe)
06)KanoBaHWe 3asBUTENEM peLlleHUA U aeincteuin (b6esgenctsma) MHOTOPYHKLMOHANBHOMO LLEHTPA,
paboTHMKa MHOTOQyHKLMOHANbHOIO LEHTPA BO3MOMKHO B C/ly4ae, €CAM Ha MHOTOQPYHKLMOHANbHbIN
LUEHTP, pelweHuna W Jeicteua (6e34elicTBME) KOTOPOro 06XKanyloTcs, BO3/M0OXeHA O¢YHKUMA Mo
NpeLoCTaBAEHNIO MYHULMNANABHOM YCAYrK B MOJHOM O0bbeme B MOpsAAKe, onpeaeseHHOM YacTbto 1.3
cTaTb 16 ®depepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3auuuM npenocTaBieHuUs
roCcy4apCTBEHHbIX U MYHULMMAAbHbIX ycayr";

10) TpeboBaHuWe y 3aABUTENS NMPU NPELOCTaBAEHUN MYHULMNAAbHOW YCAYTU AOKYMEHTOB WU
UHpopmauun, oTcyTcTBne U (MM) HELOCTOBEPHOCTb KOTOPbIX HE YKAa3biBa/JMCb NPU MEPBOHAYA/IbHOM
OTKase B Mpueme AOKYMEHTOB, HEOOXOAMMBbIX ANA NPEefOCTaBAEHUA MyHULMMNANbHOW ycayru, 1mbo B8
NpPeAoCTaBNEHUN MYHULMMNANBHOW YCNYTU, 33 UCKAIOYEHWEM C/lyyaeB, MPeayCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbm 7 ®epepanbHOro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm npenocTaBieHuUs
roCyZAapCTBEHHbIX M MyHMUMMNAAbHbIX ycayr'. B ykasaHHOm ciyyae pocyaebHoe (BHecynebHoe)
06)KanoBaHWe 3asBUTENIEM peleHUin U aencTBuin (b6esgeinctsma) MHOTOPYHKLMOHANBHOMO LEHTPA,
paboTHMKa MHOTOQYHKLMOHANbHOIO LEHTPA BO3MOMHO B C/ly4ae, €CAM Ha MHOTOQYHKLMOHANbHbIN
LEHTp, pelweHus un pgenctema (6esgeliicTBMe) KoOTOporo o6KanyloTcs, BO3JIOXKEHA QYHKUMA no
NpeAoCTaBAEHNIO COOTBETCTBYIOLWMX FrOCYAAaPCTBEHHBIX MM MYHULMNAAbHBIX YCAYT B NOAHOM 06beme B
nopsake, onpegeneHHom yactbto 1.3 cratbm 16 PepgepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "06
OpraHM3aunmn NPeaoCTaBAeHUA rocyAapCTBEHHbIX U MYHULIMMAAbHbIX ycayr".

5.2. Xanobbl Ha peweHns w pgencteus (b6esgencTeme) opraHa, nNpenoCTaBAAOLLErO
MYHUUMNANbHYIO YCAYry, AOJIKHOCTHOIO /ML OpraHa, npeocTaBAsOWEro MyHULMNANbHYIO YCAyry,
MYHULIMNANbHOTO C/Y}Kallero noAatoTCA Havya/bHUKY AenapTameHTa HeaBMMKMMOCTU. Manobbl Ha
pelleHns pyKoBoAMTeNA opraHa, NPeaoCTaBAfoLWLEr0 MYHULUNA/bHYIO YCAYTYy, NOAAOTCA 3aMeCTUTENH0
Mbspa Nopoga TomcKa No IKOHOMUYECKOMY PA3BUTULO.

*anobbl Ha peweHunsa un aeicteusa (bespelicteue) paboTHUKA MHOTrOGYHKLMOHANBHOIO LIEHTPaA
nogalTcA PYKOBOAMTENO 3TOMO MHOTOQYHKLMOHANBHOMO LeHTpa. *Kanobbl Ha peleHna n AencTeus
(besgencTBrMe) MHOrodYHKUMOHANLHOTO LEHTPa MOA4ANTCA YyYypeauTento MHOTrodyHKLMOHANAbHOTO
LUEHTPA WAN AOMKHOCTHOMY MLy, YNOJAHOMOYEHHOMY HOPMATMBHbLIM MPABOBbIM AKTOM TOMCKOM
obnacTw.

anobbl Ha pelweHua n gelctema (besaelicTeme) pabOTHUKOB OpraHM3aLmii, NPeayCMOTPEHHbIX
yacTbto 1.1 cTaTbh 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHmnsaLmm NpesocTaBieHUs
roCyapCTBEHHbIX U MYHULMMAAbHBIX YCAYr", NOAaTCA PYKOBOAMTENAM STUX OpPraHM3aLmid.



anoba moxeT bbITb NOogaHa No BbIbopy 3anBUTENSA:

- B MUCbMEHHON dopme Ha OBymaxKHOM HocuTesne Mpu IMYHOM Npueme 3aaBuTens ambo nytem
nogaun obpalweHua JMYHO B OpraH, NPeaoCTaBAAOWMIA MYHUUMNANbHYIO YCAyry, NOCpeacTBOM
MOYTOBOIO OTNPaB/IEHUS, Yepe3 MHOTODYHKLUNOHANbHbIN LLEHTP;

- B 9/IEKTPOHHOM PopMe NnocpeacTBom pasmelleHmsa Ha OduLManbHOM NnopTane MyHULMNANbHOIO
obpasosaHua "Topoa Tomck" B pasgene "BupTtyanbHasa npuemHan"/ "ObpalieHre B agMMHUCTPaUMIO" 1
opraHbl agmMuHucTpauum Fopoga Tomcka, vepe3 MHOTropyHKLUMOHANbHbIA LeHTp, Yepes [opTan, c
NCNONb30BaHNEM MHPOPMALLMOHHO-TENEKOMMYHWKALMOHHOM ceTn UHTepHerT.

(B pea. nocTtaHOBAEHMA aAMUHUCTPALUMK . TomcKa oT 19.07.2024 N 521)

anoba Ha peweHuAa n geicteuA (bespeicTBuA) MHOrOGYHKUMOHANAbHOIO LEeHTpa, paboTHMKa
MHOTOdYHKLMOHANBHOTIO LIeHTPa MOKeT BbITb NoAaHa no Bbi6opy 3aaBUTENSA:

- B NMCbMEHHOM cboplv\e Ha 6yMa)KHOM HOCcuTene npm JTMYHOM npueme 3aaButena, NoCPpeacTtsom
NOYTOBOro OTNpPaBAEHUA,

- B 3NIEKTPOHHOMN ¢opme C MCnonb3oBaHMEM MHOOPMALMOHHO-TENEKOMMYHUKALUMOHHOM CeTu
NHTepHeT, odpnumManbHOro carita MHOroyHKLMOHaNbHOTO LieHTpa, MopTana.

anoba Ha peleHuns n pgelicteus (besgeincTeme) opraHMsaumii, NPeaycMOTPEHHbIX YacTbio 1.1
cTaTb 16 ®PepepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHu3auum npepocTaBieHUs
rocy4apCTBEHHbIX M MYHULMMNANAbHbLIX YCAYr", a TaKke MX pabOTHMKOB MOXKeT OblTb Hanpas/ieHa no
BblOOpY 3aABUTENA:

- B MUCbMEHHOM d)opN\e Ha 6yMa)KHOM HOCcuUTene npu IMMHOM npueme 3aasuUTeNIA, NOCpPeacTBOM
NOYTOBOro OTNpPaBAEHUA,

- B 3/IEKTPOHHON ¢opme C MCnonb3oBaHMEM WMHOOPMALMOHHO-TENEKOMMYHUKALUMOHHOM CeTu
MHTepHeT, odpuumManbHbIX CAMTOB 3TUX OpraHusauumii, MopTana.

5.3. OcHOBaHMAMM ONA Hayana npouenypbl 063KanoBaHUA pelleHus U gencteua (besaelicTeune)
OpraHa, NpeAoCTaBAAOLLErO MYHULMNANbHYO YCAYTY, AOJKHOCTHOIO /INLL@ OpraHa, NPeAoCTaBAAOWEro
MYHUUMNANbHYIO YCAyry, nuMbo MyHMLMNANbHOIO CAyXKallero, MHOrodpyHKLUMOHANbLHOIO LEHTpa,
paboTHNMKa MHOTrOopyHKLMOHA/IbHOTO LIEHTPA, OpraHn3auuii, NpeaycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depnepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauum npeaocTaBAeHUsA rocyaapCTBEHHbIX U
MYHUUMNANBHBIX YCAYr", a TakKe X paboTHUKOB ABAAIOTCA:

- »Kanoba 3aABMTENA, HanpaB/ieHHas B MUCbMeHHOM (GOpPMe MOYTOBOM CBA3bIO MO agpecam,
YKa3aHHbIM B NPUIOXKEHUN 2 K HacToALLeMY aAMUHUCTPATUBHOMY pPernameHTy;

- kanoba 3asBuTeNna, HanpasaeHHaa Yyepes ONKY "Tomckuin 061acTHON MHOrOGYHKLMOHANbHbIN
LEHTP NO NpeaoCTaBfeHUI0 roCyAapCcTBEHHbIX U MyHUUMMNanbHbIX yeayr”, Moptan uam OdbuumanbHbii
nopTan MyHuumMnanbHoro obpasosaHusa "lopog Tomck" no agpecam, ykasaHHbIM B MPUIOXKEHUU 2 K
HacToAlWeMY agMUHUCTPATUBHOMY perfiamMeHTy;

- Kanoba 3aaBuTeNA B NTMCbMeHHOM dopme, NoAaHHanA B XOAE JIMYHOIo Npuema;

- »kanoba 3ansBuUTeENA, HanpaB/eHHasAs B OpPraHW3auuu, NpeaycMmoTpeHHble Yactbio 1.1 ctatbn 16
depepanbHOro sakoHa ot 27.07.2010 N 210-$3 "O6 opraHusaLnmn NpeaocTaBAeHNSA rOCyAapCTBEHHbIX U
MYHUUMNANbHbIX ycayr".

5.4. }anoba 3aaBUTENA JONKHA COAEPKATb CaeaytoLLyto MHGopMaumto:

1) HanmeHoBaHMe opraHa, NpeaocCTtaBNAWEro MyHMUUUNAAbHYKO yCcayry, AO0/IXKHOCTHOro /uvua



opraHa, npPeAoOCTaBASAIOWEr0o MYHUUMNAAbHYIO  ycayry, /naMbo  MyHMLMNANbHOIO  CAyXKallero,
MHOTOQYHKUMOHANbHOTO  LEHTpa, ero pykosoauTens U (Mnu) paboTHUKA, OpraHM3auui,
npeaycMmoTpeHHbIXx 4yactbio 1.1 crtatbm 16 depepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6
OpraHM3auumn NPeaoCcTaBAEHMA FOCYAAPCTBEHHbIX M MYHUUMNANbHBIX YCAYT", UX pyKoBoautenen u (nam)
paboTHMKOB, peleHnn 1 aencTensa (besgeincTene) KOTopbIx 06XKaNYOTCS;

2) bammnuio, uma, oTyecTso (NocneaHee - NPy HaAUUUK), CBEAEHUA O MECTE XUTebCTBa 3aABUTENA
- pu3nYeckoro nmua AMb6oO HaMMeHOoBaHMe, CBEAEHMUA O MECTe HaXOXAeHNA 3aABUTENA - DPUAMNYECKOTO
Mua, a TakKe Homep (Homepa) KOHTaKTHoro TenedoHa, agpec (agpeca) 3NeKTPOHHOW MouyThbl (Npwu
Ha/IMYMK) U NOYTOBLIN aZpec, NO KOTOPbIM AO/KEH BbITb HanpaBAeH OTBET 3aABUTENIO;

3) cBeseHUa 06 063Kanyembix peLleHusax U aencTeusax (6esaelicTBmum) opraHa, NpeaocTaBaAoLWero
MYHULIMNANbHYIO YCAYTy, OOJ/KHOCTHOTO /ML OpraHa, MpeAoCTaBAoOWEro MyHULMNAAbHYIO YCayry,
nmbo MYHMWLMNAbHOTO CyrKallero, MHOTOQYHKLMOHANBHOTO LEeHTPa, paboTHMKa
MHOTOQYHKLMOHANbHOTO LLEHTPa, OPraHn3aLmii, NpesycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHoro
3aKoHa 01 27.07.2010 N 210-$3 "0O6 opraHM3aumm npesocTaBAeHma rocyAapCcTBEHHbIX M MYHULMNAAbHbBIX
ycnyr", ux paboTHUKOB;

4) poBoApbl, HA OCHOBaHMM KOTOPbIX 3aABUTE/Ib HE COMNACeH C pPeLeHMemM W AelcTBUEM
(bespelictBMeM) opraHa, NPenOCTABAAIOWEr0 MYHUUMNANbHYIO YCAYrY, AO/KHOCTHOrO NMLAQ OpraHa,
npeaocTaBAAoLLErO MYHULMMNANbHYO ycayry, nmbo MYHULMNANbHOTO cnyxauero,
MHOTOYHKUMOHANbHOTO  LEeHTpa, pPaboTHMKA MHOroQYHKUMOHANBbHOTO  LEHTpa, OpraHM3auui,
npeaycMoTpeHHbIXx 4yactbto 1.1 crtatbm 16 depepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
OpraHM3aLuu NpeaocTaB/IeHUsA roCyAapPCTBEHHbIX U MyHULIMNAMbHbIX yCayr", nx paboTHUKOB.

K sanobe 3aasutenb BNpase NPUNONKUTb AOKYMEHTbI (NPU HaanumMm), NOATBEPXKAaloLline A0BOAbI
3aABUTeNs, TM60O UX KONMUM.

5.5. 3anucb 3asBuTeNEl HA /NIMYHLIA MPUMEM K HayalbHUKY AenapTaMeHTa HeaBUXUMOCTU
OCYLLECTBAAETCA NPU NIMYHOM OOpPALLEHMM MO aApecam, YKa3aHHbIM B NPUIOKEHUU 2 K HAcToAlemy
aAMUHUCTPATUBHOMY pernameHTy, M (Mam) npu obpalleHMM no Homepam TenedoHoB, KOTopble
pasmewiatotca Ha OduumanbHOM nopTane MyHUUMNanbHoro obpasoBaHua "lopog Tomck" u
MHPOPMALMOHHBIX CTEHAAX AenapTaMeHTa HeABUKUMOCTMU.

Mpu 06:KkanoBaHUM 3amecTuTento Mapa fopoga TOMCKa N0 SKOHOMMYECKOMY PasBUTUIO peLLeHUs
n aenctens (besgencrene) pykoBoguTena opraHa, NpeAocTaBAsoWero MyHMUUNaAbHY YyCayry, *anoba
HanpasffeTca yepes otaen no paborte ¢ obpauieHuAMM rpaxgaH/otaen no paborte ¢ obpalieHMAMM
IOPULMYECKUX UL, KOMUTETA NO 06LWMM BoMpocam agMUHUCTpPaumm Mopoaa TomcKa (MHpopmauma o
MecCTe HaxoxKaeHus, rpaduke paboTbl, cnpaBoyHble TenedoHbl COAEepP:KaTCs B MNPUIONKEHUU 2 K
HacToAWwemMy aAMUHUCTPATUBHOMY pernameHTy) (ganee - otaen no pabote ¢ obpaleHUsaMmu).

3anucb 3aABMTENE HA NMYHBIA Npuem K 3amectutento Mapa lopoga no sKOHOMMYECKOMY
Pa3BUTUIO OCYLLECTBAAETCA NPU IMYHOM 06paLleHnUn U (Man) npu obpalLeHn No Homepam TeiedpoHOB,
KoTopble pasmewatotca Ha OpuumManbHOM NopTane MyHULMNAAbHOrO 0bpasoBaHus "Mopog Tomck", no
agpecaMm, YKa3aHHbIM B MPUIOXKEHUW 2 K HacToAwemy agMWUHUCTPAaTUBHOMY perfiaMeHTy, W
MHPOPMALMOHHBIX CTEHAAX AenapTaMeHTa HeABUKUMOCTMU.

5.6. Mpu obpalleHnn 3asBUTENA C KaNobOW CPOK PAacCMOTPEHMA Kanobbl 3a8BUTENA He LOKEH
npesbiwatb 15 (NATHagLaT) paboumx AHEN co AHA ee perncTpauum, a B caydae 06:KafoBaHWA OTKas3a
opraHa, NpeaoCTaBAOWEr0 MyHULMNANbHYIO YCAYTY, MHOFOGYHKLUMOHANIbHOTO LEHTPA, OpPraHun3aLmi,
npeaycmMoTpeHHbIX YacTblo 1.1 ctatbu 16 HacTosAwero PeaepanbHOro 3aKoHa, B NpMemMe LOKYMEHTOB Y
3aABUTENs NMBO B MCMPaBAEHUM AOMYLLEHHbIX OMNEYaTOK M OWMBOK uAM B ciayyae o6¥KanoBaHuA
HapyLleHMWA YCTaHOBAEHHOTO CPOKa TaKMX UCMpPaBAeHUIA - He no3aHee 5 (NaTh) paboumx gHel co aHA ee
pernctpauum.



5.7. Mo pe3ynbTaTam pacCMOTPEHMSA Kanobbl NPUHUMAETCA O4HO U3 C/IeAyHOWMX PeLleHWi:

- kanoba ygosneTBopseTca, B TOM yuciae B Gopme OTMEHbI NPUHATOrO pPeLlleHnsn, UcnpasaeHmn
OONYLEHHbIX 0neyaToK 1 oWMOOK B BblAAHHbIX B pe3y/ibTaTe npeaocTaBAeHNa MyHUUMNANbHOM YCayrm
OOKYMeHTax, BO3BpaTa 3asBUTENIIO [EHEXKHbIX CPeACTB, B3MMaHWE KOTOPbIX He MNpeaycMOTPEHO
HOPMATUBHbIMW MpPABOBbIMM aKTamMu Poccuitickon Pepepauumn, HOPMATUBHLIMUK MPABOBLIMU aKTaMM
cybbvekToB Poccuiickoit  depepaumn, MyHUUMMNANbHBIMW MPABOBbIMM  AKTaMW  MYHULUMMNANbHOIO
obpasoBaHua "lMopoa TomcK";

- BygoBneTBOpPeEHUN *Kanobbl OTKa3blBaeTCs.

B cnyyae npuHATMA peweHus o6 yaoBAETBOPEHWM Kanobbl opraHusyetca pabota no
BOCCTAaHOB/IEHWMIO HapyLIEHHbIX NpPaB 3asaBUTENA, a TaKXKe WHble MeponpuAaTUA, HanpaB/ieHHble Ha
yCTpaHeHMe BbIBNIEHHbIX HapyLUEHUNA.

5.8. He nosgHee AHA, CnedyloWeEro 3a AHEM MNPUHATUA PEeLUEHMA, YKAa3aHHOro B MyHKTe 5.7
HaCTOALEro agMUHUCTPATUBHOMO pPernameHTa, 3anBMTEN0 B MUCbMEHHOW GOpMe M MO KenaHWto
3aABUTENSA, BblpaXKeHHOMY B Xanobe, B 3/1eKTPOHHOM Gopme HanpaBAAeTCA MOTUBMPOBAHHLIN OTBET O
pe3ybTaTax PacCMOTPEHMA Kanobbl.

5.9. B cnyyae NpusHaHKUA Xanobbl noaneKallei ya0BAeTBOPEHNIO B OTBETE 3aABUTENIO, YKa3aHHOM
B MyHKTe 5.8 HacTOALLEro aAMWHWUCTPATUBHONO perfameHTa, Aaetca WHPopmauus o AenCTBUSX,
OCYLLECTB/IAIEMbIX OPraHOM, MNPeSOCTaBAAWMM MYHULMNAJAbHYIO YCAYTry, MHOrOQYHKUMOHANbHbIM
LEeHTpPOM MBO oOpraHusauuen, npesycMoTpeHHol 4Yactblo 1.1 cTatbm 16 denepanbHOro 3akoHa OT
27.07.2010 N 210-93 "06 opraHusaLmm npegocTaBAeHMA rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycayr", B
Lensax Hes3amMegauTesIbHOTO YCTPaHeHWsA BbIABJAEHHbIX HapyweHW NpU OKasaHWUWM MYHUUMNAAbHOM
YCAYIY, a TaKkKe NPUHOCATCA U3BMHEHWA 3a O0CTaB/IeHHble HeyA06CTBa M yKasbiBaeTcd MHPopmaLms o
JanbHENNX OEeUCTBUAX, KOTOpble HEeobXOoAMMO COBEPLINUTb 3asiBUTEII0 B LEAX MOJyYeHUs
MYHMLMNANbHOW YCAyrK.

5.10. B cnyyae npusHaHWA Kanobbl He Moanerkallei yAOBNETBOPEHUIO B OTBETE 3anABUTENIO,
YKa3aHHOM B MyHKTe 5.8 HacCToALLEro agMMHUCTPATUBHOINO pPernameHTa, AaloTca apryMeHTUPOBaHHble
PasbACHEHUA O MNPWYMHAX MNPUHATOrO pelleHus, a TaKkKe WHPopmauma o nopagKe 06)KanoBaHUA
NPUHATOrO peLlleHus.

5.11. B cnyyae ycTaHOBAEHMA B X04e WM MO pe3yabTaTamM PacCMOTPEHUA Kanobbl NpusHaKoBs
coCTaBa agMUHMUCTPATUBHOIO NPaBoOHaPYLIEHUA UAW NPECTYMNIEHUA UL, Hade/leHHOe NOIHOMOYMAMM
MO PacCMOTPEHMIO Kaob B COOTBETCTBMU C MYHKTOM 5.2 HacToALLEro aAMUHUCTPATUBHOIO PErIaMeHTa,
HesamenMTeIbHO HaNpPaBAAOT MMEIoLWMECA MaTepuasbl B OpraHbl NPOKypaTypbl.

Mpunoxenue 1

K aAMWHUCTPATUBHOMY perniameHTy

npeAoCcTaBAEHNA MyHMLMMAAbHOW ycayru "lMNpenocTaBnexHne

B COBCTBEHHOCTb MYHMULMNANbHOFO MMYLLECTBA, HAaX04ALLEroCs
B MYHULMNANbHON MMYLLLECTBEHHOM Ka3He ropoaa TomcKa u
apeHayemoro cybbekTamm manoro u

cpeaHero npeAnpuHMMaTenbCTea’

BNIOK-CXEMA
AAMWHUCTPATUBHBIX NPOLLEAYP (AENCTBUIA) MPU NPEAOCTABAEHUU
MYHULMUNANBHOW YCNYTU "MPEAOCTAB/IEHUE B COBCTBEHHOCTb



MYHULMNANBHOIO UMYLLEECTBA, HAXOAALLEFOCA B MYHULIMMA/IbHOM
WMYLLIEECTBEHHOM KA3HE TOPOZA TOMCKA U APEHAYEMOTO CYBbEKTAMU
MAJI0r0O U CPEAHErFO NPEANPUHUMATE/IbCTBA"

CnNUCOK N3MEHAIOLLIMX AOKYMEHTOB
(B pea. nocTaHoBNEHWIA aAMUHUCTPALMK . TOMCKa
0oT120.12.2017 N 1260, ot 06.03.2019 N 178, o1 19.07.2024 N 521)

I sTan ObpameHne 3asgBUTEJIA C BasBJEHMEM O IPenoCTaBJIEHUU
MYHUILIUIAJIBHON yCJIYyTU

OTCYTCTBYIT OCHOBAHMSA IJiI OTKas3a VIMEITCS OCHOBAHMS IJIs OTKasza
B IpMeMe IOKYMEHTOB B IpMEeME IOKYMEHTOB
v \
[Ipuem u perucTpaumnsa 3asaBJIEHUS n| |Orkaz B HnpueMe 3asgBJIEHUS U
npujiaraeMex IOKYyMeHTOB. CPOK BHIIOJIHEHUA: | |IPUJIaTaeMHX IOOKYMeHTOB. Cpok
He OoJjiee 1 KaJIeHDAPHOTO OHA BEIIIOJIHEHU A & He BoJee 1
T KaJIeHIapHOTO IHS

v

PaccMOoTpeHMEe BasBJIEHUS U NpuUJlaraeMblx ITOKYMEeHTOB HaudaJIbHMKOM IellapTaMeHTa
HEeIBWXMMOCTU 128 HaJIOXEeHME pesonouMy  CHeUMaJMCTy, NPpeOoCTaBIanleMy
MYyHULMIIAJBHYD YCJIyTy. CPOK BHIIOJIHEHMS: He 0OoJjiee 2 KaJIEHOAPHBIX OHEM

v
PaCCMOTpeHMe 3a4ABJIEHUA 12 nprnjiaraeMex JOKYMEHTOB ClrieumaJyimCToOM,
npencTaBJIgrIyM MYHMIMII&JIEHYIO YCIayry, pemeHMre BOIIpOCa O HaJIM4UmM

(oTCyTCTBMM) OCHOBAaHMM OJIS OTKa3a B NIPEOOCTABJIEHUM MYyHULMUIAJBHOM YCIYyIHU.
Cpok BHIIOJIHEHUSA: He Oojiee 2 KaJleHOApPHBIX OHEMU

A4 v

VMMEITCS OCHOBAHMSA IJid OTKasa OTCYTCTBYIOT OCHOBaHMA IJig OTKasz3a
<— B MNpPeloCTaBJIEHUM MYHMUIIUIAJTILHOWM B MNPeloCTaBJIEHUM MYHMUMIIAJIbHOM
YCIayIu YCIIyTHU

v
OcylmecTBJIeHME CIeLMaJaucTOM, [IPelOoCTaBJIAlIMM MYyHMUMIAJIbHYID YCIYyTYy,
3anpoca IOOKYMeHTOB M uHOOpMaLMM, HeOOXOIMMHEIX IJId NPelOoCTaBJIEeHUS
MYHMIUIIAJIBHOM yCJyI'. CpOK BHIIOJIHEHMA: He OoJjiee 15 KajleHOApHBIX OHEN

I
v

VMMEITCS OCHOBAHMSA IJIS OTKa3a OTCYTCTBYIOT OCHOBAHMS IJIiI OTKas3a
<— B MNpPEeIoCTaBJIEHUM MYHULUIAJbLHON B NPEeNoCTAaBJIEHUM MYHUIIMIATbHON
YyCayIu yCayTm
v
loOoroToOBKA " 3aKJIoueHme ooroBopa Ha OLIEHKY CTOMMOCTU

MYHMIMIIAQJIBHOT'O MMylleCTBa, II0OJIydeHMe OTueTa He3abBMCHMMOI'O OlLleHIMKa.
Cpok BHIOJIHEHMA: He 6Oosiee 40 kaJleHOAapHHX IHEM

I[logroTOoBKAa, COIJIAaCOBaHME M HalpaBJieHMe IJig yTBepxnaeHusa B HOymy
T'opoma ToMcka MOIpOeKTa pelleHMS O BKJINUEHUM MYHMUIMIAJIbHOTO MMYyEeCTBa
B [lporHOos3HEWM nJjaH ([IporpaMMmy) OpMBaTU3aALUMM MYHMUIMIAJIBHOTO MMYyIECTBa




1 NPpOeKTa pemeHusa 00 yCJOBMAX NpMBATU3aUMM MYyHUMLIMNAJIBHOTO MMYIECTBA.
CpoOK BHIIOJIHEHMSA: He OoJsiee 14 KaJIeHOApPHHEX IHEM

llogroToBKA VHQOPMAaLMOHHOT'O nmMchbMa o 3aKJIIOUEHUU morosopa
KYyIJIM-IPpOOaxy apeHIyeMOoI'0 MMylleCTBa M IIPOeKTa OOI'OBOpa KYMIJIM-IIPOLNAXU
apeHOyeMoro uMylecTBa. CpPOK BHIIOJIHEHMA: He 6OoJjiee 4 KaJIeHOAPHEIX IHEU

I
v

CorylacoBaHue OTBEeTCTBEHHBEIMU JOJIXHOCTHEIMU JiMamMm MH@OpMaHMOHHOPO
IICbMa O 3aKJIDUEHNMM IOOI'OBOpa KYIJIM-IIPOOAaXM apeHOyeMOI'O ¥VMylecTBa "
IIpoeKTa OTOBOpPa KYyHJII—I1poaxXxun apeHnoyeMoro mMyuecTBa. CpOK
BLHITIOJIHEHMSA : He OoJjiee 3 KaJleHIOapHBIX oHen

lonroToBka MHOOPMALMOHHOT'O HMCbMa 00 OTKase
B NPEemOCTaBJIEHUM MYyHMUMIIAJLHOM yciayru. CpokK
BHIIOJIHEHUA: He BoJjiee 7 KaJIeHOAPHHEX IHEU

I
Y% v

lloonucaHMe HauvaJIbHMKOM IellapTaMeHTa HeIBMXMMOCTM pe3yjibTaTa 1 sTamna
IpenoCTaBJIeHUsa MyHMUMUIIAJbHOM ycayIu. CpoK BHIIOJIHEHUMS: He OoJjee 2
KaJIeHIapHBEIX IHeM

I
v

HanpaBJieHue (BBIOAda) 3agaBUTEJIO pes3yJjbTaTa 1 sTala IpendoCTaBJIEeHUSA
MyHUUMIIAJIBHON yclIyru. CpOK BHIIOJIHEHMS: He OoJjiee 1 KaJeHOApHOTO OHSA

II »sTan

[IpyeM MNOAONMCAHHOTO 3agBUTEJIEM HNOT'OBOPA KYIJIM-INPONaXM apeHOyeMOI'O
uMmymecTBa. CpOK BHIIOJIHEHUA: He Oojiee 1 KajJleHOApHOT'O IOHS

I
v

PaccMmoTpeHNMe IIOOIIMCAaHHOTI'O 3a4dBUTEJIEM OJOTOBOpPa KYIJIM—IIpOoOaxm
APEeHOyeMOT'O MMylmecCTBa ClelraJlMCTOM, NpeOCTaBJIARIVM MYHMIMUIIAJIbBHYIIO
YCIIyTy . CpOK BLIMTIOJIHEHU : He OoJjiee 1 KaJIEHIOapHOI'O IOHA

I
\4

I[lognmucaHMe HadvaJIbHMKOM IelnapTaMeHTa HeOBMXMMOCTM pesyiabrara II sTana
IpenOoCTaBJIeHMsa MYyHMUMUIIAJbHOM YCJIyITHU. CpOK  BEHIIOJIHEHMA: He OoJjee 2
KaJIeHIapHBEIX IHEU

I
\4

HanpaBJjsienme (BeIDada) 3adaBUTEJO pesyisbTaTa 1l sTana OpenoCTabBlIeHUsd
MyHMLMIIQJIbHOM yciyru. CpOK BHIIOJIHEHMS: He OoJjlee 2 KaJIeHOAPHEIX IOHEM

MNpumeyaHune: B COOTBETCTBUM C TpeboBaHMAMM Yactu 4 ctatbm 4 depepanbHOro 3aKoHa OT
22.07.2008 N 159-®3 cpok nognucaHma 4oroBopa Kynam-npoaarkn apeHayemoro MMyLLecTsa B c/ay4dae
cornacua 3aaBUTeNsA Ha MCNO/Ib30BaHME MPEUMYLLECTBEHHONO NpaBa Ha NpuMobpeTeHWe apeHayemoro
MMYLLECTBA He A0/KeH npesbiwaTtb 30 (TpMALATb) KafeHAaPHbIX AHEN CO AHA NOAyYeHUA 3asaBUTeNeM



pesynbTaTa | 3Tana npeaocTaBAEHMA MYyHUUMMNANbHOM yCAyrM B Buae MHOOPMALMOHHOIO MMCbMa O
3aKNHOYEHMM AOrOBOPa KYNAWU-NPOAarkM apeHayemMmoro MMyLLECTBA M NPOEKTa A0roBopa Kynau-npoaarku
apeHayemoro nmyuiecTsa.

MpunoxxeHune 2

K aAMUHUCTPATUBHOMY PernamMeHTy

npefocTaBNeHNA MyHULMNAAbHON ycnyrn "lMpepoctaBneHne

8 COBCTBEHHOCTb MYHMLMMNANbHOIO MMYLLLECTBA, HaX04ALL,Eerocs
B MYHULMNANbHON MMYLLLECTBEHHOM Ka3He ropoga TomcKa U
apeHayemoro cybbektamm manoro u

cpepHero npeanpuHMMaTenLcTea"

CNNCOK U3MEHSIOLLMX AOKYMEHTOB
(B pea. noctaHoOBAEHMIA aAMUHUCTPALMM . TOMCKa
01 03.02.2021 N 81, 01 19.07.2024 N 521)

OTAEN NO PABOTE C OBPALLEHNAMU TPAXKAAH KOMUTETA
no oswu M BONPOCAM AAMUHUCTPALUUU TOPOAA TOMCKA

MouToBbIN agpec: np. JleHuHa, a. 73, r. Tomck, 634050.

lpaduk paboTbl:

NMoHepenbHUK - NaTHUUA: ¢ 9.00 go 18.00.

MepepsbiB Ha 0bea: ¢ 13.00 ao 14.00.

TenedoH: 8 (3822) 99-13-46.

OduumanbHbI NopTan MyHMUMnanbHoro obpasosaHua "lMopos TomcK™:

https://admin.tomsk.ru, pasgen "AgmunHnctpaumus”, "3amectutenm Mapa ropoga Tomcka"/"3agaTb
Bonpoc".
(B pea. noctaHOBNEHMA aAMUMHUCTPALUMK . TOoMcKa oT 19.07.2024 N 521)

TenedpoH pna 3anucu Ha npuvem K 3amectutento Mapa lopoga TOMCKa MO 3KOHOMMYECKOMY
passuTuio: 70-13-39.

OENAPTAMEHT YNPABJIEHUA MYHULIMNANIbHOM
COBCTBEHHOCTbIO AAMUHUCTPALUN TOPOAA TOMCKA
(OANEE - AENAPTAMEHT HEABUXUMOCTH)

MouToBbIN agpec: nep. NMnexaHoB.a, 4. 4, r. Tomck, 634050.
paduK paboTbl:

NMoHepenbHUK - naTHUUA: ¢ 9.00 go 18.00.

MepepbiB Ha obea: ¢ 13.00 go 14.00.

Bpema npuema 3asBuTenei cneumanmcTtamu otaena nNpuBaTM3auMM U KOHKYPCHbIX OTHOLUEHWI



KOMUTETA yrnpaBieHUa MyHULUNANbHBIM MMYLLLECTBOM AenapTameHTa HEABUKMMOCTH:
MNoHeaenbHUK - nAaTHMUA: ¢ 9.00 ao 18.00, nepepbiB Ha obea: ¢ 13.00 ao 14.00.
TenedoHsbl: 8 (382 2) 52-51-00, 8 (382 2) 52-51-25.
dakc: 8 (382 2) 52-50-26.

E-mail: dn@admin.tomsk.ru

OdurumanbHbIA NopTan MyHUUmMnanbHoro obpasosaHus "lopog Tomck": https://admin.tomsk.ru
(B pea. noctaHoBNEHMA aAMUMHUCTPALUMK . TOoMcKa oT 19.07.2024 N 521)

KoHTakTHble TenedoHbi:

HavanbHWK genapTameHTa HeABUXKMMOCTU npuemHas, TenedoH Ana 3anucK Ha 52-50-00
JINYHBIA NPUEM K HaYa/IbHURY
AenapTameHTa HeaBUXKMMOCTHU

3amecTutenb Havya/ibHUKa AenapTameHTa npuemHas 52-50-00
HEeABUXUMOCTH
KomuTeT ynpasaeHna MyHULUNANbHbIM npeaceaatens 52-50-25

MmMmyLLecTBom genaptameHTa HeABUXKMMOCTHU

OTaen npusatmMsaLmMm N KOHKYPCHbIX HaYaNbHUK 52-51-25

OTHOLLEHUN
cneymanncTbl, Npegocrasasaowme 52-51-00

MYHULIMNANbHYIO YCayry

OTaen opraHM3auMOHHO-KaApoBOM pPaboTbl Ha4yaNlbHUK 52-50-05
OpraHM3auMOHHO-NPaBOBOro KOMMUTETA
AenapTameHTa HeABMKUMOCTH CNEeLManncTL 52-50-00

TOMCKUA OBNNACTHON MHOIMO®YHKLMOHA/NbHbIN LEEHTP
No NPEAOCTABJ/IEHUIO TOCYAAPCTBEHHbIX U MYHULUUNA/IbHBIX YCNYT

MepeyeHb oTAENOB MHOI‘Od)yHKLI,MOHaI'IbHOI'O LEeHTpPa, B KOTOPbIX
OopraHuU3yeTca npepocrassieHue MyHMU,MnaHbHOﬁ ycnyrumn

N |HanmeHoBaHWe MHOIroQYHKLMOHANBHOIO MecToHaxoXaeHMe MHOropYHKLUMOHANbHOIO
nn | yeHTpa LueHTpa

O OTKY "TO M®L" no C
1 TASN L" no Coserckomy 634041, r. Tomck, yn. Teepckas, 74

palioHy r. TOMcKa

Otaen OTKY "TO M®L" no OkTabpbckomy

2 paifoHy r. Tomcka 634006, r. Tomck, yA. MNMywkKuHa, 4. 63, ctp. 5

3 OT'f'en OFKY "TO ML no Kuposckomy 634021, r. Tomck, np. ®pyHse, 4. 1034
panoHy r. Tomcka

4 Otaen OTRY "TO MOL no Jlenurcromy 634009, r. Tomck, nep. OepbbiweBckuin, 4. 26b

panoHy r. Tomcka




Aapec opuumansHoro caita MOLL: http://mfc.tomsk.ru/.
LeHTp TenedoHHOro obcnykmaHuma: ten. 60-29-99.

EAMHBIN NOPTan rocyAapcTBEHHbIX U MyHULMNANAbHbIX yenyr (GyHKUMIA) - https://www.gosuslugi.ru.

MpunnoxxeHue 3

K aAMWHUCTPATUBHOMY pernameHTy

npesocTaBAeHNA MyHULMNAAbHOW ycayru "lMpenoctasnexHne

8 COBCTBEHHOCTb MYHULMNANbHOFO MMYLLLECTBA, HAaX04ALLErocs
B MYHULMNANIbHON MMYLLLECTBEHHOM Ka3He ropoaa TomcKa u
apeHayemoro cybbektamm manoro u

cpeaHero npeanpuMHMMaTeNnbCTBa"

NEPEYEHDb
DOKYMEHTOB, HEOBXOAUMbIX ANA NPEAOCTABNAEHMUA MYHULUNANILHON
YCNyru "nPEAOCTAB/IEHME B COBCTBEHHOCTb MYHULIMNAZIBHOIO
MMYLLECTBA, HAXOOALLErOoCA B MYHULUNANIbHON MMYLLLEECTBEHHOW KA3HE
roOPOAA TOMCKA U APEHAYEMOIO CYBbEKTAMU MAJIOIO U CPEAHEIO
NPEANPUHUMATE/IbCTBA"

CNUCOK N3MEHAILLMX AOKYMEHTOB
(B peq. nocTaHoBNAEHMA agMUHUCTPALMM . TOMCKA
ot 19.07.2024 N 521)

nn

HanmeHoBaHune |Cnocob BapuaHTt 0Ob6a3aTeNbHOCTb: MpumeyaHue
DOKyMeHTa npeaocTaBAeHUA | NpefocTaBaeHUA: |- obA3aTenen; (ocobeHHOCTU
<*> - - He obA3aTesneH, npepocrtasnieH
npeaocTaBnAeTca |npeaocTaBaseTca WA OKYMEHT],
6e3 Bo3BpaTa; 3aaBuTENEM MO KONM4ecTBo
- cobCTBEHHOM 3K3emnnapos
npeaoCcTaBnAeTca | MHULMATMBE, TaK OOKyMeHTa U
Ha Bce Bpems KaK Noanexut T.40.)

OKasaHuWA yCAyru | 3anpocy B pamkax
C BO3MOMHOCTbIO | MEXXBEAOMCTBEHHOT

BO3BpaTa no 0 B3aUMOZENCTBUSA;
TpeboBaHUIO - LOKYMEHT
3aaBuUTeNS; obs3aTeneH, ecnum...
npesocraBaseTcs

Ha BCe Bpems
OKasaHuAa ycayrm
c 0baA3aTeNnbHbIM
BO3BPaTOM;
npeaocTasaseTca
TONbKO ANA
npocmoTpa




Ha | aTane

3asBneHune o OpuruHan Mpu nnuHom Ob6s3arteneH MpepgocTtasnser
npeaoCTaBNeHN nogaye oauH cA B 2-X
7 aK3emnaap 3aK3emnaapax,
MYHUUMNANBbHOM npeaocTasnaeTca OAMNH U3
ycayrm 6e3 Bo3Bpara (3a KOTOPbIX
UCKNOMEHNEM BO3BpaLLaeTca
Cny4yas OTKasa B 3aABUTENIO
npeaocTaBAeHUM (npu nogaue
MYHUUMNANbHOM 3aAB/IeHMA U
ycayru), BTopoi npuaaraembix
aK3emnaap LOKYMEHTOB
BO3BpaLuaeTcA JINYHO
3aABUTEIO 3aaBuTENEM
(npeacTaBuTentio (npepcraButen
3anABuTeNSA) C eMm 3aaBuTens))
OTMETKOI 0
perncrpauum
LJOKymeHT, Konuna pokymeHTa | Konua Ob6s3arteneH -
YA,0CTOBEPAOLWM | C npeaocTasnaeTca
M IMYHOCTD npeabvaAsneHnem |6es3 Bo3BparTa,
3aABuUTENA COTPYAHWKY, OpUWIrMHan
OCyLLEeCTB/IAOWE | NpeaocTaBaaeTca
My npuem TONbKO ANA
OOKYMEHTOB, npocmoTpa
opurnHana gna
CBepKu (npwm
nogave
3aABieHMA U
npunaraembix
OOKYMEHTOB
INYHO
3anBuTeNem)
LJOKyMeHT, Konua gokymeHTa | Konma Ob6s3areneH MNpepocTtasnaer
noaTsepXaaolLLy, | c npegocrasnaeTca cA npu
Wit nonHoMoumA | NpeabaAsneHnem | 6es Bo3BparTa, obpaleHnm
npeacTaBuTeNna | COTPYAHWKY, opuruHan ambo npeacraBuTens
OPMANYECKOrO | OCYLLeCTBAAOWE |HOTapuanbHO HOpMANYECKOro
mua nan My npuem 3aBepeHHas mua nan
WHANBUAYANbHO | LOKYMEHTOB, Konua WHANBUAYANbH
ro opurnHana gna npegocrasnaeTca oro
npeanpuHMMaTe | CBEPKMU IMbBO TONbKO ANA npegnpuHUmaTt
na HOTapuanbHO npocmoTpa ens
3aBEPEHHO
Konuu (B cnyvae
JINYHOI noaaun)
CBegeHunsa ns Konua MpepocTasnsaetca | He obssarteneH, -
EanHoro 6e3 Bo3BpaTa npegocrasnaeTca
peecTpa 3aaBuUTENIEM MO
cybbeKkToB cobcTBEHHOM




Manoro u nHUUMaTmnBe, TaK
cpefHero KaK Noanexut
npeanpuHumaTte 3anpocy B pamKax
NbCTBa MeXXBeJOMCTBEHHOr
0 B3aMMOAeNCTBMA
Bbinuncka us Konua MpepocTasnnaetca | He obsaszarteneH, MNpepocTtasndaet
einHoro 6e3 Bo3BpaTa npeaocrasnseTca CA 3aABUTENEM,
rocyapcTBeHHO 3aaBuTENEM MO ABNAOLWLMMCA
ro peectpa cobcTBEHHOM OPUANYECKUM
OpUANYECKNX nHUUMaTUBe, TaK oM
anuy, KaK Noanexut
3anpocy B pamKax
MeXXBeJOMCTBEHHOr
0 B3aMMOAeNCTBUA
Bbinuncka us Konua MpepocTasnsaetca | He obsaszarteneH, MNpepocTtasnsaet
efinHoro 6e3 Bo3BpaTa npeaocrasnseTca CA 3aABUTENEM,
rocyapcTBeHHO 3aaBuTENEM MO ABNAOLWLMMCA
ro peectpa cobcTBEHHOM MHAMBMAYANbH
WHAMBUAYANbHbI UHULMATUBE, TaK bIM
X KaK Noanexut npeanpuHumaTt
npeanpuHumaTte 3anpocy B pamKax enem
nei MeXXBeJOMCTBEHHOr
0 B3aMMOAeNCTBMA
LJOKymeHTbI Konua MNpepoctasndaetca | JOKymeHT Ona obbekTa
obbeKkTa 6e3 Bo3BpaTa obA3aTeneH, ecnu HeABUXUMOCTHU
OpUrMHan - TEXHUYECKUI
OOKyMeHTa nunm
HaxoAnTcA y Ka[acTpoBbIi
3aaBuTenA nacnoprt; AnA
TPaHCNOPTHbIX
CpeAacTs -
nacnopt
TPaHCMNOPTHOrO
cpeAacTsa,
nacnopt
CaMOXO/IHOM
MaLWHbI K
ApYyrux BnaoBs
TEXHWUKW; oNsA
MHOro
MMmyLLecTBa -
nacnopr,
cepTudmKar
COOTBETCTBUA,
TexHu4yecKas
OOKyMeHTauuna
nT.O.
Ha Il atane
MoanucaHHbIn OpuruHan 1 ak3emnnap Ob6s3arteneH Mpwn




3aABuTenem npenocrtaBaAeTca H806XQQMMOCT

[,0r0BOP Kynan- 6e3 Bo3BparTa, 1 W HanpaB/ieHus
npoAaxu (vnn 2) aKsemnaspa
apeHayemoro aKsemnaspa [orosopa B
MMYLLLECTBA BO3BpaLLatoTCA PErNCTPUPYIOLL
3aABUTENIO WA opraH
npepocrasaseT
cas3
3K3emnasapax,
2 U3 KOTOPbIX
BO3BPaLLAOTCA

3aasuTento. B
MHbIX CAyYaax
npepocrasnser
cAB2
aKsemnaapax,
1 n3 KoTopbIX
BO3BpallaeTca
32ABUTeNIO

<*> - B C/ly4Yae Nogaym AOKYMEHTOB B 3/IEKTPOHHOM hopme AOKYMEHTbI NPeaoCTaBAAOTCA B BUAE
CKaH-obpa3oB AOKyMeHToB, TpeboBaHWe A[aHHOTO CToNbua He MpPUMEHseTcA B C/lyyae nojauu
AOKYMEHTOB NOYTOBOM CBA3bLIO MU B AWMK A8 NPUEMA LOKYMEHTOB B AeNapTamMeHTe HegBUHKMMOCTH.

MpunnoxkeHune 4

K aAMWHUCTPATUBHOMY PeramMeHTy

npeaocTaBNeHNA MyHULMMAAbHON ycnyru "MpeaoctaBneHune

B COBCTBEHHOCTb MYHMLMMNAbHOIO MMYLLECTBA, HAX04ALWErocs
B MYHMLMMNANbHOW MMYLLECTBEHHOW Ka3He ropoaa ToOMCKa n
apeHayemoro cybbekTamm manoro u

cpefHero npeanpuHMMmaTenbcTea”

CNUCOK N3MEHAILLMX AOKYMEHTOB
(B peq. noctaHoBNAEHMA agMUHUCTPALMM . TOMCKA
ot 19.07.2024 N 521)

HauanpHMKY IenapTaMeHTa yNpaBJIEHMS MYyHMUMNAJIbHOM
COBOCTBEHHOCTHI aInMMHMCTpaumum l'opoma Tomcka

oT

bammnusa, mMsa, OTUYECTBO (IocJjienHee — IIPM HaJM4YMM) , MECTO
XUTEJIbCTBA MHIMBUIYAJILHOT'O IMNPelNlNpUMHMMATENS (HaMMeHOBAaHUE,
MECTO HaXOXIeHMus onpuIMueckoro Jwuua), VHH, OI'PH

IIOUTOBEI aIpec, aIpecC D3JIEKTPOHHOM INOUTH (yKas3bBAaeTCHd IIPU
XeJIaHUM BagBUTEJIA INOJIyUUTL pesyiabTarT 1 sTana NpenoCTaBJIEeHUS
MYHMLUMIAJIBHON YCJIYyTM IOMNOJIHMUTEJILHO [0 ampecy

BJIEKTPOHHOY I[IOUTH)



HOMep TeJyiepoHa (yKazbBaeTCsd IPM HAJIUUUM U II0
XeJlaHUID 3asaBUTEJIS)

OTBeT mnpowy NPelCTaBUTH

crnoco® MoJIyueHMs pes’yJbTaTa (JIMYHO,
IIOUTOBEIM OTIIPABJIEHVEM)

3asgaBJIeHUeE
O NPeIOoCTaBJIEHUM MYyHMUMUIIAJIbHOM YCIYyIHU

Ha OCHOBAaHUMU denepallbHOTO 3aKOHa oT 22.07.2008 N 159-9¢3 "06
OCOBOEHHOCTAX OTUYyXIeHUS OBUXMMOTO M HEIBUXMMOTO MMYyINECTBa, HAXOOAMEITOoCS B
TOCYOApPCTBEHHOM WMJIM B MYyHULMIIAJBHOM COOCTBEHHOCTM M apeHIyeMoI'o CcyObeKTaMu
MaJIOTO M CpeIHEeIO NPpellpMHMMAaTEeJNbCTBa, M O BHECEHUM M3MEHEHUM B OTIeJIbHEE
3aKOHOIATEeJIbHEIE akThH Poccuyckol denepauynm"

HaYMEHOBAHME UM MEeCTO HaXxXOXIeHMs opuiandeckoro Jjuua, oOMO (oTuecTBO - IpHU
HaJMuylM) UM MEeCTO XUTeJIbCTBa MHIMBUIYAJIbLHOT'O HpennpuHuMmatTess, VHH, OI'PH)
3a4BJIS€eT O HaMEepeHMM peajM30BaThb [IPEeUMMYyILeCTBEHHOE IIpaBO Ha NpuobpeTeHue

OBUXMMOTO /HEIBUXUMOTO (HYXHOE MMONUEPKHYTH) MMYIIECTBA :

(HaMMeHOBaHME MMylleCTBa, KpaTkKasd XapaKTepuCTUKa)
PAaCIOJIOKEHHOTO IO ampecy (Oj8 HeOBMXMMOI'O MMyHNEeCTBa) :

(HaceJleHHHM IIYyHKT, YyJMlla, HOMep IoMa, JuTepa)

apeHOyeMoT o IO IOTOBOPY (IDOToBOpPaM) apeHIBl OT N U

[Mpomy npenyCcMOTPeThb B oOTOBOpPE KYyIJIMU-IPOOaXM IOPAIOK OIlJIaTH
npmuobpeTaeMoro MMylleCTBa (BHOPaHHOE MIONUEPKHYTH) @

- eIOVMHOBPEMEHHO;

- C PpaccpoukoM omjlaTel Ha _ JieT (CPOK PpacCpodYkKM YCTaHOBJIEH B
cooTBeTCTBMM C IllOJIOXEeHMEM O MHOpSIKe NpMBATU3ALUM MMylleCTBa MYyHMUIUIAJIbHOT'O
obpasz30BaHULI "T'opon TomMmMck", yTBEepXIeHHEM pemeHreM JIOywmel I'opoma Towmcka
or 11.12.2012 N 562).

HacrosmmMm coobmamn, YTO BalOoJDKEHHOCTBH IO AapeHIOHOM IjlaTe, HeyCTOoMKaM
(mrTpadam, MIeHAM) 3a apeHnyeMoe UMMYyIeCTBO Ha OEeHb [IOoHauM HacCTOoALlero

3a4dBJIEHUAd OTCYyTCTBYET.

Mpunoxenusa: 1. Ha J. B 3K3.
(HaMMeHOBaHME OOKYMEHTA)

2. Ha J. B DK3.
(HaMMeHOBaHMEe OOKYMEeHTa)

(HaMMeHOBaHME  IOOJIDKHOCTU) (mommnmce) (baMmnmsa, mMHMUMAJE (OTUYeCTBO — IIPU

HaIUumum) )

(nara)




